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TepMuHbl 1 onpegeneHus

TepMuHbl W onpedeneHusl, Ucnonb3yemble B HacTosILeM aAMWHUCTPaTUBHOM
pernaMeHTe npeaocTaBneHns MyHuuunanbHom ycnyrn «Bblgava paspelweHus Ha
ncnonb3oBaHMe 3eMerlb UNN 3eMeflbHbIX Y4acTKOB, HaXoAAWMXCS B MyHULUMNANbHOW
COBCTBEHHOCTU UK



rocygapcrBeHHad COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa» (goanee —
AOMWHUCTPATMBHBLIA  perfiaMeHT), yKasaHbl B  [lpunoxeHuu 1 K  Hacroswemy
AOMWHUCTPATUBHOMY pErnamMeHTy.

l. O0Lwue nonoxeHus

1. lNpedmem peaynuposaHusi AOMUHUCMPamueHO20 peanameHma

1.1. AOMUHUCTPATUBHBLIN pernameHT YycTaHaBNMBaeT CTaHOapT npeaocTaBneHus
MyHUUUMNaneHOM ycnyrm «Bblgada paspelueHusi Ha UCNosib3oBaHUE 3eMerb UM 3eMenbHbIX
Y4aCTKOB, HaxogAWMXCA B MyHUUMNanbHOW COOGCTBEHHOCTM WM FOCyLapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» (ganee — MyHuumnanbHasa ycnyra), COCTaB,
nocnegoBaTenbHOCTb U CPOKM BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp no npeaocTaBreHnto
MyHuuunansHon ycnyru, TpeboBaHus K NOpsiAKY MX BbIMNOMHEHUS, B TOM YuUCrie 0COBEHHOCTU
BbINOJSTHEHUA aOMUHUCTPATMBHLIX Npoueayp B 3NeKTpOHHOM dopMe, a Takke 0COBeHHOCTU
BbIMOSIHEHUA  aAMWHUCTPATUBHBLIX  MNpouedyp B MHOrOQYHKUMOHAmNbHbIX  LieHTpax
npegocTaBneHnsa rocygapCcTBeHHbIX U MyHMUMNanbHbIX yenyr B MockoBckon obnactu (ganee —
Mo®Ll), cdopMbl KOHTpPONS 3a WUCNOMHEHWEM AOMUHUCTPATMBHOIO pernamMeHTa, AocyaebHbIn
(BHEcyaebHbIN) nopsaaok obxanoBaHus peLleHnin n aencteni (6e3nencTBms) AOMKHOCTHBIX NnL
AgmuHuctpaumm OQMHLOBCKOTO MyHMUMManbHOro pamoHa MockoBckon obnactu (ganee —
AOMUHUCTPaUUSA), YNONTHOMOYEHHbIX COTPYyAHMKOB MOLI.

1.2. Hactoawmm AOMUHUCTPATUBHLIM PErfnameHToM perynmpyeTcsa Bbigada paspeLueHuin
Ha MCNoNb3oBaHWEe 3eMerlb UKW 3eMerbHbIX Yy4acTKOB Ha Tepputopun MockoBckon obnacTu,
Haxo4AWMXCA B MyHMUMMNANbHONW COBCTBEHHOCTU MNWM rocydapcrBeHHasi COB6CTBEHHOCTb Ha
KOTopble He pasrpaHuyeHa, 6e3 npefocTaBneHus 3eMeribHbIX Y4YacTKOB W YCTaHOBMEHWUSA
CEpBUTYTOB.

2.Jluuya, umerowjue npaso Ha nonydyeHue MyHuuunansHoU ycryeu

2.1. lvuamn, umeroWwMMN nNpaBo Ha nonyvyeHne MyHuUMNanbHOW YCnyru, SABMASHOTCA,
dusnyeckme nvua, puanyeckMe nuua wunv MHAMBMAyanbHble npegnpuHumaTenu (ganee-
3aasuTens).

2.2. IHTepecbl nuu, yKasaHHbIX B MNyHKTe 2.1 Hactodwero ALMUHUCTPATUBHOIO
pernameHTa, MOryT npeacraBnATb WHble nvua, OEUCTBYKOLWME B MHTepecax 3asiBuUTensa Ha
OCHOBaHUW [OKYMEHTa, YAOCTOBEPSAOWEro ero nofiHomMounss nmbo B COOTBETCTBUN C
3aKoHOOATENbLCTBOM (3aKOHHbIE MpeAcTaBuUTenm) (danee — npeacraBuTens 3asBUTenNs).

3. TpebosaHusi kK NopsiOKy UHGOPMUpPOBaHUS O MOPsiOKe rnpedocmassieHusi
MyHuyunanbHou ycryau

3.1. MHdopmaumss o mecTe HaxoxpeHus, rpaduke paboTbl, KOHTaKTHbIX TenedoHax,
agpecax odwmuymanbHbix cantoB B ceTu WHTepHeT AMUHMUCTpauMnm W opraHmsauui,
y4acTBYHOLLMX
B NpedocTaBneHnn n MHPOpPMUPOBaHUN O nopsake npegoctaBneHns MyHuumnanbHOW ycnyru
npueeaeHsl B MpunoxeHnn 2 k Hactoswemy AOQMUHUCTPATUBHOMY perfiameHTy.

Mpuem 3asBuTernen no BoOnpocy npepoctasneHvs  MyHuuunansHoW  ycnyru
OCYyLLEeCTBNAEeTCA B COOTBETCTBMW C OpraHu3auMOHHO-pacnopsaguTenbHbiM  [JOKYMEHTOM



AOMWHUCTPaAUMK,  OTBETCTBEHHbIM  3a  npegocTtaBneHve  MyHuuMnanbHOW  yCnyru
ALOMUHUCTpaUun.

MecTto HaxoxaeHusa: MockoBckas obnactb, r. OguHuoso, yn. Mapwana >Kykosa, A.28.
MoutoBbin agpec: 143009, MockoBckaa obnactb, OAMHUOBCKMIA panoH, r. OauMHUOBO, Yyn.
Mapwana >Xykosa, A.28
KoHTakTHbIN TenedoH: 8 (495) 593-11-47
Mopayas nuHuna NydepHaTtopa Mockosckon obnactu: 8-800-550-50-30.

OdmumaneHbIn cant B MHPOPMaLMOHHO-KOMMYHUKALNOHHOM ceTu «MHTepHeT»: www.odin.ru
AOpec aneKkTpoHHON NoYyTbl B ceTn MHTepHeT: adm@odin.ru.

3.2. WHdpopmauua o npepoctaBneHun MyHuumnanbHOW ycnyrm pasmeuaetca B
3M1EeKTPOHHOM BUAe:

- Ha ohuumanbHOM cante AQMUHUCTPaLUN.

- Ha ohuuymansHom cante MOL;

-Ha noprtanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHuMuax, MOCBSALLEHHbIX
"ocynapcTtBeHHOM ycnyre.

Mopsgok nomnmyvyeHns  3auMHTEpPeCcoBaHHbIMM  NUuaMm  MHOpMauuMM Mo BOMpocam
npepocTtasneHna MyHuumnanbHoM ycnyrmn, cBegeHnn o xoae npegoctasneHna MyHuumnansHom
ycnyrn, nopsgke, oopme M MecTe pasMeLleHna MHpopMaumn O nopsgke npenocTaBneHus
MyHuumMnansHon ycnyru npueefeHsl B [NpunoxeHun 3 K HacTtosiwemy ALMWHUCTPATUBHOMY
perrnameHTy.

Il. CTaHgapT npeaocTaBrneHns MyHuumnansHom ycnyrm

4. HaumeHoesaHue MyHuuyunarnbHou ycryau

4.1 MyHuumnansHas ycnyra «Bblgada paspelleHuss Ha UCMonb3oBaHWE 3eMenb Wu
3eMerbHbIX Y4aCTKOB, HAXOOSALMXCS B MYHULMMNANbHOW COOCTBEHHOCTM UMW FOCYAAPCTBEHHAs
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHNyeHa.

5. OpeaHbl u opeaHu3ayuu, ydyacmesyrouwue 8 npedocmasneHuu MyHuyunansHoU ycryau

5.1. OpraHoM, OTBETCTBEHHbIM 3a npepoctasneHve MyHuuunansHOW ycnyru, ABNSETCH
AgmuHucTpaums. 3aasBuTenb obpalaeTca 3a npegoctasrneHneM MyHuUMNanbHOW ycnyru B
AOMWHUCTPaALMIO TOPOACKOrO OKpyra UnNu MyHUUUNANbHOro panoHa, Ha TeppuUTOpPUKU KOTOPOro
pacnonoxeH 3eMenbHbIi y4yacToK, nocpegcteam PrIY, a Takke WHbIM CNocobGom
npegycMOTPEeHHbIM 3akoHoAaTenbcTBOM Poccunckon ®epepauuu.

5.2. 3agsutenb BrpaBe o06paTuTbCA 3a npegocTaBneHnemM MyHuUMnNanbHOM Yycnyru
nocpeactsom PIIY, MoL|, nouToBoro otnpasneHns n nuyHoro npnema.!

5.3. B ML 3aasutento (npeactaButento 3asBuTtend) npegoctasneH 6ecnnaTHbIn 4OCTYN
K PIITY gns nonyvyenna MyHuumnansHOW yCryru B 3N1EKTPOHHON dhopMme.

5.4. Nopsaok ocyLweCcTBNeHUs NIMYHOro npuema 3asasuTenen No BoONpocy npesocTaBeHmns
MyHuUMNanbHOW yCnyrn ycTaHaBNMBaETCHA OpraHM3aunmoHHO-pacnopsanTeNbHbIM JOKYMEHTOM
AOMUHUCTpaUUN.

5.5. 3asBneHusa o npepoctaBneHun MyHuumnansHon ycnyrn obpabaTbiBatoTcs
nocpeactsoMm Moayna okasaHus ycnyr eauvHoMm WHAPOPMauUUMOHHOM CUCTEMbI  OKasaHuA

! [Ipuem n 06padoTka 3asBIeHUI O IpeOCTaBICHUH MyHUIMITAIILHON YCIIYTH OCYILECTBIAeTCS AAMUHKUCTpaiuei nocpencrsom PIITY.



rocyaapCTBEHHbIX
1 MyHuumMnanbHbix ycnyr Mockosckon obnactu (ganee — Moayne okasanus ycnyr EVC QY).
5.6. AoMyHUCTpaums He Bnpase TpeboBaTb OT 3asBuTens (NpeacTtaButensa 3asBuTens)
OCYLLIECTBMNEHNSs OENCTBUW, B TOM 4MCNE COrnacoBaHun, HeobXoauMbIX ANS Nony4vyeHus
MyHUUMNanNbHOM YCNyrn 1 CBA3aHHbIX C obpalleHneM B MHble rOCy4apCTBEHHbIE OpraHbl Un
opraHbl MECTHOrO caMoynpaBfieH1si, OpraHn3auuu.
5.7. B uenax npegocrasnenna MyHnyunansHoun ycnyrn AAMUHUCTpaLMS B3aMmMogencTeyeT

5.7.1. YnpaBneHunem ®enepanbHon cnyxbbl rocyqapCTBEHHON pernctpaumm, kagacrtpa u
kapTorpadgun no MockoBckon obnactn angd nosyvyeHns CBeAeHU 0 3eMeribHOM ydacTke u/unu
pacnosioXkeHHOM Ha 3eMenbHOM y4vacTke obbekTe M3 EAQuHOro rocyaapCTBeHHOro peectpa
HeABMXKMMOCTH.

5.7.2. ®epepanbHOM HanoroBoun cnyxbbl Poccun ana noareBepXaeHUs npuHaaniexHoCcTu
3aaBuTENSA K KATErOPUN PUANYECKUX NNL, AN MHOMBUAYANbHbIX NPpeanpuHMMaTenen.

5.7.3. MuHuCTEPCTBOM 3KOMOrMM WM npupoaononb3oBaHna MockoBckon obnactu ans
NOSTly4YEeHMsT KONUU NNLEH3UK, YOOCTOBEPSIOLLIEN NPaBO NpoBeAeHUs paboT Nno reosniorm4eckomy
N3yYeHuto Heap.

6. OcHoeaHus 0ns obpawieHuUs u pesynbmamsl npedocmasneHuss MyHuyunansHoU ycrnyau

6.1.3aaButens  (Npeacrtasutens  3asBuTtens)) obpawaetca ¢ 3asdBneHneMm B
AOMWHUCTPaUMIO NO cnefyoLwmnM OCHOBaHUAM:

6.1.1.3a nonyyeHneM paspeLleHns Ha UCnosfb30BaHMe 3eMefb UM 3eMENbHbIX Y4aCTKOB,
B Lensx NpoBeAeHUs UHXEHEPHbIX U3bICKaHW NnbOo KanutanbHOro WNU TEKyLero pemMoHTa
NMHenHoro obbekTa Ha Cpok He Bonee ogHOro roaa.

6.1.2.3a nony4yeHveM paspeLleH1s Ha UCMNONb30BaHNe 3eMerb UK 3eMerbHbIX YYaCTKOB,
B LieNiAX CTPOUTENBLCTBA BPEMEHHBIX UITM BCIOMOTraTerNbHbIX COOPYXXEHUI (BKINOYas OrpaxaeHus,
ObITOBKW, HaBeCbl), CKMaaMpoBaHUS CTPOUTENbHbIX W WHbIX MaTepuanoB, TEXHWKU Ans
obecneyeHns CTpOUTENbCTBA, PEKOHCTPYKUMW  NUHEVHbIX OOBbEKToB  (beadepanbHOro,
pernoHanbHOro NN MeCTHOro 3Ha4YeHUs Ha CPOK UX CTPOUTENBbCTBA, PEKOHCTPYKLIUN.

6.1.3.3a nonyyeHnemM paspeLleHns Ha UCNosfb30BaHMe 3eMerfb UK 3eMeENbHbIX Y4aCTKOB,
B Lensx OCyLLeCTBNEeHUs reonorM4eckoro n3y4eHnsa Help Ha CpoK AenCTBUA COOTBETCTBYIOLLEN
NNUEH3nn.

6.2.Cnocobbl nogayn 3aseneHus Ha npegoctasneHve MyHuumnansHoOM ycnyru npuBeaeHsl
B NyHKTe 16 HacTosawero AOQMUHUCTPATMBHOIO pernamMeHTa.

6.3.PesynbTatom npegocrtasneHns MyHuuunansHOW ycrnyrn ABnsieTCs:

6.3.1. PelweHne o Bbiaave paspeLleHns Ha UCrnornb3oBaHNe 3emMerb (3eMeribHOro yyacTka)
(MpunoxeHue 4 k HacTosAweMy AOMUHUCTPATUBHOMY pPErfiaMeHTy).

6.3.2. PeweHne o6 oTkase B npegoctasneHnn MyHuumnansHon ycnyru (MNpunoxeHue 5 k
HacTosilwemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy).

6.4. PelweHne o Bblaaye paspeLleHns JOSMKHO coaepaTb ykasaHue 06 o6a3aHHOCTH N,
Nosly4yMBLUNX paspeLleHne, BbIMONHUTL NpeayCMOTpeHHble ctatben 39.35 3eMernbHOro Kkogekca
Poccunckon ®egepaumm tpeboBaHna B criydae, €Criv UCnonb3oBaHe 3eMeflb UNN 3eMefbHbIX
y4aCTKOB NPUBENO K MOpYe UMM YHUYTOXEHWUIO MIO4OPOAHONO Criost NMOYBbl B rpaHuuax Takmx
3emMenb UNM 3emMmernbHbIX Y4acTKOB, a Takke yKasaHue O npefycMOTpeHHou ctaTtben 39.34
3emenbHoro kogekca Poccunckon Pepepauumn BO3MOXHOCTU  LOCPOYHOrO nNpekpaleHus
AENCTBUSA paspelleHns co OHA NpedoCTaBfeHns 3eMeribHOro yvacTka (usanyeckoMy unu
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IOPUANYECKOMY TNy WM CPOKM HanpaBrieHusi YMONTHOMOYEHHBbIM OpraHoM 3asiBUTESO
yBEOOMIIEHUS O NpeaoCcTaBleHNM 3eMENbHOIO y4acTka TakuM Nnuam.
6.5. PesynbTtaT npegocTaBneHns MyHuumnansHoOM ycnyri B BUAe 3NeKTPOHHOIO JOKYMEHTa,

NoANUCAHHOIO YCUMEHHOW KBannMUUUPOBAHHOW 3NEKTPOHHOW MOAMUCHI0 YNONTHOMOYEHHOIo
AOJDKHOCTHOrO Nnuua AaMUHUCTpaUmMn, HanpaenseTca cneynanuctom AgMUHUCTpaLMn B NINYHbIN
kabuHeT 3aaBuTtensa (npegctasutensa 3aasuTend) Ha PITY nocpeactBom Moayns okasaHus
ycnyr eqUHON MHAPOPMAaLMOHHOM CUCTEMBI OKa3aHUS rocy4apCTBEHHbIX U MyHULMMANbHbIX YCryr
MockoBckorn obnacTtu (aanee — Mogynb okasanus yenyr EC OY). B 6ymaxxHoM Buae pesynbtat
npegocTtasneHna MyHUUMNanNbHOM YCNyrM XpaHuTca B AOMUMHUCTpauMM B COOTBETCTBUM C
yCTaHOBMEHHbIMY MpaBuiaMmy 4enonpon3BoaCcTBa.

6.6. 3asButenb (NpeacrtasuTens 3asBUTENS), NPU YCNOBUN YKasdaHUs COOTBETCTBYHOLLErO
cnocoba nonyyeHusa pesynbTaTa B 3asBNeHUN, MOXET NONYyYnTb pesynbTaT npegocTaBneHns
MyHuuunansHou ycnyru:

6.6.1. Yepes MdLl, B atom cnyvyae cneumanuctom MOLL pacneyaTtbiBaeTca aKk3eMnnsp
9NEKTPOHHOr0 AOKyMeHTa Ha ByMaXHOM HocuTene, 3aBepsaeTca NoanNuCbI0 YNOMHOMOYEHHOMO
cneunanucta MOL| n nevatoto MOLL, BoigaeTca 3aasutento (npegcrasutento 3aasutens);

6.1.2. [lo noyte, B 3TOM cCriydae cneumanuctom AAMUHUCTPAUMM pacneyaTbiBaeTcs
9K3eMnnaAp  OOKyMeHTa,  3aBepsieTcs  Nognucbid  YMOMTHOMOYEHHOro  cheuuanucTa
ALOMUHUCTpauumn
M nevatblo AOMUHUCTpauUMM W HanpasnseTca 3assutento (npeacrtasuteniio 3asBUTeEns)
3aKa3HbIM MMCbMOM C YBEAOMSIEHWEM O BPYYEHUUN NO NoyTe.

6.7. ®akT npepoctasneHns MyHuUMMNANbHOMW YCRYrM C MNPUNOXEeHUeM pesynbtarta
npegocrtasneHna MyHuuunansHoun yenyru domkempyetcsa B Moayne okasaHua yenyr EMC OY.

6.8. PaspelieHve Ha wucnonb3oBaHWe 3eMenb (3eMernbHOro YyyacTka), cneunanuct
AoMnHucTpauumn B TedeHne 10 kaneHgapHbIX AHeW HanpaeBndeT B YnpasneHne denepanbHom
cnyx6bl rocygapCTBEHHOW permcTpauun, kKagactpa u kaptorpadgum no MockoBckon obnacTu.

6.9. Hactoawun AOMUHUCTPATMBHBLIA perfnaMmeHT He COOEePXUT OCHOBaHWW Ans
npuoCcTaHOBNEHNs npegoctasneHns MyHuumnansHOW ycnyri.

7. Cpok peaucmpayuu 3aseneHust

7.1.3aaBneHune, nogaHHoe B aneKkTpoHHon opme yvepes PMIY go 16:00 paboyero gHs,
peructpmpyetca B AOQMUHUCTpauuK B AeHb ero nogayun. MNpu nogade 3assneHuna vepes Py
nocne 16:00 paboyero gHsa nNubo B Hepaboumin AOeHb, perncTpupyetca B AQMUHUCTPaLN
Ha cnegyowmn paboumin geHb.

8. Cpok npedocmasneHuss MyHuyunansHoud ycrnyau

8.1.1.Cpok npepoctaBneHna MyHuumnanbHOW Yycnyrm cocTtaBnsieT He 6onee 15
(nATHapuUaTW) KaneHaapHbIX AHEN Co OHA perncTpauumn 3assrneHns B AQMUHUCTPaLUN.

8.1.2.T1pn Hann4Ynm OCHOBAHWK, yKa3aHHbIX B NyHKTe 13 HacTodAwero AQMUHUCTPATUBHOIO
pernameHTa, pewenne AaMuHucTpauumn ob otkase B npegocTtaBneHnn MyHuumnansHOW ycnyru
NpUHMUMaeTCa B CPOK He no3gHee 8 (BocbMM) pabounx AHeW ¢ gaTbl pernctpaumm 3assneHns B
AOMUHUCTpaumn.

9. [llpasossie ocHosaHus npedocmasneHusi MyHuyunansbHoU ycryau



9.1.0CHOBHbIM HOpPMaTUBHbIM MNPABOBbLIM AKTOM, PerynvpylowmMMm npegocrasneHme
MyHuuunansHou ycnyru, ABnseTcs:

9.1.1. 3emenbHbIn Kogekc Poccumnckon degepauunu;

9.1.2.lMocTtaHoBneHne [paButensctea Poccuinckon depepaumn ot 27.11.2014 Ne 1244
«O06 yTBEPXAEHMM MpaBUN BbiAaun paspeLleHns Ha UCMNONb30BaHUE 3eMerb UM 3eMENbHOro
yyacTKka, HaXOASLWUNXCA B roCygapCTBEHHOW NN MyHULMNAnbHON COBCTBEHHOCTM.

9.2.CNNCOK  UHbIX HOPMATMBHLIX aKTOB, MNPUMEHSEMbIX MpuU  NpegocTaBneHnn
MyHunuunansHon ycnyrn npusegeH B [lpunoxeHnn 6 K Hactoswemy AOMUHUCTPaTUBHOMY
pernamMmeHTy.

10. Ucuepnbisarowuti nepevdeHb OOKyMeHmMo8, Heobxo0umbix Ons npedocmasieHus
MyHuyunansHoU ycryau

10.1. B cny4yae obpalieHns 3a nonyyvyeHnem MyHUUUNANbHOW yCryrn HenocpeacTBEHHO
camum 3asBuTenemM NpeacTaBnaTca cregyowme obsasatenbHble AOKYMEHTbI:

10.1.1. 3agaBsneHune, nognucaHHoe 3aaButernieM, cornacHo NMpunoxeHuto 10 K HacTosALwemy
AOMuHUCTpaTMBHOMY pernamMeHTy (npu nogade 3aserieHns 4yepe3d PIITY 3anonHsaeTcs
anekTpoHHas oopma 3asaBreHuns).

10.1.2. [JOKyMeHT, yaOCTOBEPSAOLLNIA JINYHOCTb 3aABUTENS.

10.2. Tpu ob6paweHnn 3a nonyyvyeHmem MyHuuMNanbHOMW YCnyrm npeacrtaBuTens
3asBuTens, YMNOMHOMOYEHHONO Ha nogady [OOKYMEHTOB W MoOfydYeHWe pesynbrata
npegocrtasneHns MyHuuMnanbHOM ycnyrn, MpPeacTaBnslTCca crneaywwmne obssaTenbHble
OOKYMEHTBI:

10.2.1. 3asgBneHue, nognucaHHoe 3asiBUTENEM;

10.2.2. [JokymMeHT, yOOCTOBEPAOLLNIA JIMYHOCTb NpeacTasuTens 3asasBuTens;

10.2.3. [JokymeHT, noaTBepXaatoLmi NoNHOMOYMs npeacrtaBuTens 3asasutens.

10.3. Tlpu ob6paweHnn 3a nonyyvyeHmem MyHUUMNanbHOMW YCRyrm npeacrtaBuTens
3asBuTens, yrnonHOMOYEHHOro Ha noanucaHve 3asiBfeHus U nogady OOKYMEHTOB, a Takxke
nonyyeHne pesynbtata npegoctaBneHns  MyHuumnanbHOW  ycnyrn, nNpeacTaBnsoTCs
cnepyrowmne obasaTenbHble JOKYMEHTbI:

10.3.1. 3asgBneHune, nognucaHHoe npeacrasutenem 3assuTens.

10.3.2. [JokymMeHT, yOOCTOBEPAOLLNIA JIMYHOCTb NpeacTasuTens 3asasBuTens.

10.3.3. [JokymeHT, noaTeepXaatoLLmin NonHOMOYMS npeacraButens 3asasutens.

10.4. B cnyyae, ecnv nnaHnpyeTcs UCNoSib30BaTb 3E€MIIM UNN YacTb 3EMESIbHOro yyacTka
ana npepoctasnednss MyHuuunaneHon ycnyrm 3aasutenemM (npeacraButenem 3asaBuTens)
OOMOMHUTENbHO K [JOKYMeHTaMm, YkasaHHbiM B nyHktax 10.1. — 10.3. Hacroswero
AOMUMHUCTPATMBHOIO  perfaMmeHTa, npeacTaBndeTca cxema rpaHvy  npegnosiaraembixX
K MCNOJSIb30BaHUIO 3eMeNb UMW YacTU 3eMefNbHOro yyacTka Ha KafacTpoBOM MNnaHe Tepputopum
C yKa3aHMeM KOOpAMHAT XapaKTepHbIX TOYEK rpaHuy, Tepputopuun, npueeaeHa B [NpunoxexHun 7
K HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

10.5. [lokyMmeHTbl, COCTaBfEHHble Ha MWHOCTPaAHHOM £3blke, noasiexar nepesoay Ha
pycckum s3blK. BepHOCTb NnepeBoga v NOASIMHHOCTL NOANUCU NepeBoaYMKa CBUAETENbCTBYHOTCA
B Nopsake, yCTaHOBIEHHOM 3akoHogaTenbCcTBOM Poccuinckon degepaumm o HoTapuare.

10.6. 3neKkTpoHHble o00pa3sbl [OKYMEHTOB, MpeaocTaBnsieMblXx 3asBuTenem npu
obpaleHun 3a npegoctasrieHMeM MyHUUMNANbHOW YCNyrn AOSMDKHbI MO3BOSMATbL B MOSHOM
obbemMe npoymTaTb TEKCT AOKYMEHTa WU/Mnu pacno3HaTb PeKBU3UTbl AOKYMEHTOB, a Takke He
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OOIMKHbI coflepXXaTb MUCNpPaBreHusi, He 3aBepeHHble B YCTaHOBIEHHOM 3aKOHO4AaTellbCTBOM
nopsigke.

10.7. OnucaHne pgokymeHTOB npuBegeHo B [lpunoxeHnn 11 K HacTodAwemy
AOMWHUCTPATUBHOMY pErnamMeHTy.

11. Ucuepnbigarowuli nepevdeHb OOKyMeHmMo8, Heobxo0umbix Ons npedocmasieHus
MyHuyunansHoU ycriyau, Komopble Haxo0simcsi 8 pacriopsikeHuu OpaaHoe8 eriacmu,
OpeaHos mecmHo20 camoyrnpasneHus unu OpaaHusayul

11.1. na npepoctasneHna MyHuuMnanbHOM YCnyrm He3aBUCUMO OT OCHOBaHUN
obpaweHna AQMUHUCTpauuen 3anpawmvBaloTcs cregylowme Heobxooumble  OOKYMEHTbI,
HaxoadLwmecs
B pacrnopsbkeHun OpraHoB BriacTu:

11.1.1.Bbinncka 13 EAWHOro rocygapCTBEHHOrO peecTpa HeaBwKUMocTn 06 obbekTe
HegBmwxmMmocTn (panee — EMPH) Ha ncnpawwmBaembii 3eMernbHbIN y4acTOK M3 YNpaBneHus
depnepanbHon cnyxbbl rocygapCTBEHHOM perucTtpauuun, Kagactpa u  KapTtorpadguu no
MockoBckon obnactu;

11.1.2.B cnyyae obpalleHus nHamemayansHOro npegnpuHMmaTens - Boinucka n3 EanHoro
rocygapCTBEHHOro peectpa vHAMBMAOYyanbHbIX NpeanpuHumMmaTternen, cogepxalliaa cBegeHus o
3aasutene u3 degepanbHon Hanoroson crnyx6el Poccuw.

11.1.3.B cnyyae o6paweHua topuanmdeckoro nuua - Bbinucka M3 EguHoro
rocygapCTBEHHOro peectpa topuanyeckmx nuu, cogepalias ceegeHns o 3aasurene.

11.2.Mpn ob6paweHnn 3aasutens (npeactasutens 3asBUTENS) MO  OCHOBAHUIO,
yKasaHHOMY
B NyHKTe 6.1.3. HacTodAwero AGMUHUCTPATMBHOIO perfiameHTa JOMOMHUTENbHO 3anpalluvBaeTcs:

11.2.1.Konusa nuueHauun, yaocToBepsoLwen npaso nposeaeHnsa padoT no reoniormn4eckomy
n3yyeHuto Heap B MUHUCTEPCTBE 3KONOrMK 1M NPUpPoAoNosib3oBaHna MockoBckon obnactu.

11.2.[loKyMeHTbI, yka3aHHble B MyHKTe 11.1 HacTosAwero AAMUHUCTPATUBHOIO pernamMeHTa,
MoryT OblTb npeAcTaerneHbl 3asButenemMm (npeactaButenem 3asBuTensl)) nNo Cob6CTBEHHOM
nHuumatmee. HenpegctaBneHne 3aaButenem (npegcrasutenemM 3asBUTENs) YKa3aHHbIX
OOKYMEHTOB He SIBMISIeTCA OCHOBaHWEM Ans oTkasa 3assutesnto (npeacraButento 3asBuTtens)
B npegocTtasneHnn MyHuumnanbHOW yCryru.

11.3. AoMuHucTpauusa He Bnipase TpeboBaTb OT 3aaButens (npegcrasutens 3asBuTens)
npeacrtaBneHnss OOKYMEHTOB W  WHAOpPMaUMKM, YKasaHHbIX B MyHkTe 11.1. HacTtosLiero
ALMUHNCTPATUBHOIO pernamMeHTa.

11.4. AoMuHUCTpaumsa He Bnpase TpeboBaTtb oT 3asButens (npeacrasutens 3assutens)
OCYLLEeCTBMNEHNA  OEeUCTBUA, He NpPedyCMOTPEHHbIX  HAcToAWMM  AZMUHUCTPATUBHBIM
perrnamMmeHToM.

12. Ucuepnibigarowuli nepevyeHb 0CHoBaHul Orisi omKasa 8 rpueme O0KyMeHmMos8, Heobxo0UMbIX
0ns npedocmasneHusi MyHuyunansHou ycryau

12.1. OcHoBaHMsIMM NS OTKasa B Npueme u pernctpaumm OKyMeHTOB, HEOOX0ANMbIX A5
npegoctasneHs MyH1MumnanbHOM ycnyru, SBnstoTCA:

12.1.1. ObpawieHune 3a npegocTtasneHmem MyHuuunanbHOW ycnyru, He NpegocTaBnsieMon
AOMUWHUCTpaUmen.



12.1.2. ObpauwieHune 3a npegoctasneHmem MyHuumnanbHon ycnyrn 6e3 npeabsaABneHus
AOKYMEHTa, MO3BOMSAKLWEro YCTaHOBUTb JIMMHOCTb NULa, HenocpeacTBEHHO noJaroLero
3agaBneHue.

12.1.3. JoOKyMeHTbl UMEKT  UCMpPaBfeHus,, He 3aBepeHHble B  YCTaHOBMEHHOM
3aKoHOAAaTesIbCTBOM NopsaaKe.

12.1.5. [JIOKyMeHTbl yTpaTunM Ccury Ha MOMEHT obpalleHns 3a npegocTaBfieHMEM
MyH1unnansHOM ycnyrn (4QOKYMEHT, yOOCTOBEPSAIOLWNA NINYHOCTb, JOBEPEHHOCTD).

12.1.6. lNpeacrtaBneHne HeKayYeCTBEHHbIX 3NEKTPOHHbIX [OOKYMEHTOB  (3MEKTPOHHbIX
00pa3oB JOKYMEHTOB), HE MO3BOMAOLWNX B MONTHOM 00beMe NpoYnTaTb TEKCT JOKYMEHTA U/nnu
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

12.1.7. dopma nopaHHoro 3asBuTtenem (npegcrasutenemMm 3asButens) 3asdBreHUA He
cooTBeTCTBYeT opme 3asiBNeHusi, YCTaHOBMEHHONW AOMUWHUCTPATUBHBLIM pernaMmeHToM
(MpunoxeHue 7 Kk HacTosAweMy AOMUHUCTPATUBHOMY PErfiaMeHTy).

12.1.8. HekoppekTHoe 3anonHeHne obsizatenbHbiX nonen B popme 3aasneHus Ha Py
(oTcyTCTBME 3anosiHEHUs, HegOCTOBEpHOoe, HenoriHoe nNubo HenpaswunbHOE NpeacTaBneHue
cBefeHun, He COOTBETCTBYIOLLMX TpeboBaHuAM, yCTaHOBIIEHHbIM HacToALWMM
AOMUHUCTPATMBHBIM pernaMmeHToM);

12.1.9. lNpeacTaBneH He NOSHbIN NakeT JOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

12.1.10.Nogava 3aaBneHnsa N UHbIX JOKYMEHTOB B 3MIEKTPOHHOW (popme, NOAMUCAHHbIX C
NCronb30BaHMEM YCUITEHHOW KBaANMPUUNMPOBaAHHOW SNEKTPOHHOW NOANUCK, HE NpUHaaexallen
3agasutento (npeactasutento 3asBUTensl, YNOAHOMOYEHHOro Ha nognucaHne 3asBreHus U
nogavy AOKyMEHTOB).

12.1.11. 3asBneHne nNogaHo NULOM, HE MMEKLLMM MOSIHOMOYMI NPeLCTaBNATb MHTEPECHI
3asBuTens, B COOTBETCTBMM C MYHKTOM 2.2. HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

12.2. PeweHne o6 oTkasze B npuemMe OOKYMEHTOB, HEOOXOAUMbBIX ANs NpefocTaBreHus
MyHuumnansHon ycnyru, opopmngaetca no opme cornacHo lMpunoxerHnto 10 K HacTodALemy
AOMuHUCTpaTMBHOMY pernameHTy. [Npu obpaiueHnmn Yepes PITY, peweHne 06 oTkase B npueme
AOKYMEHTOB MNOAMUCLIBAETCA YMNOMIHOMOYEHHbLIM [OSMKHOCTHBIM NNMUOM  AAMUHUCTpaUuU U
HanpaBnsieTcs B NU4YHbIN KabnHeT 3asButens (npeacrtasutens 3assutend) Ha PITY He no3gHee
nepBoro paboyero AH4, criegyoLwlero 3a AHeM nogaym 3asBreHus

13. Ucuepnbigarowuli nepedeHb ocHoB8aHuUU Or1si omkasa 8 rnpedocmasneHuu MyHuyunansHoU
ycnyau

13.1. OcHoBaHuAa onga oTkasa B npegoctasneHnn MyHuuunanbHOM ycnyri:

13.1.1. 3asBneHne nogaHo ¢ HapyleHnem TpeboBaHM, YCTAHOBMEHHbIX NyHKTaMn 3 n 4
[MpaBun BblgauYn paspelleHMs Ha WUCMonb3oBaHME 3eMerlb UMM 3eMEeNibHOro  yyacTka,
HaxoOAWNXCA B rOCyAapCTBEHHOW WM  MYHMUMNANbHOW COBGCTBEHHOCTU, YTBEPXAEHHbIX
MoctaHoBneHnem lNpasutenbctea P® o1 27.11.2014 Ne 1244;

13.1.2. B 3aaBneHuun ykasaHbl Lenn UCnosib30BaHUSA 3eMerb U 3eMeribHOro yyacTtka, unm
o6bekTbl, NpegnonaraemMble K pasmeLleHnto, He NpeaycMoTpeHHble nyHkToM 1 ctaTbu 39.34
3emenbHoro kogekca Poccuickon denepaumu;

13.1.3. 3emernbHbIN y4acToK, Ha UCNOSb30BaHNEe KOTOPOro MCnpalmnBaeTcsl paspeLueHme,
npegocrasneH PU3n4eckoMy Unn pPUANYECcKomMy nuuy;



13.1.4. Hdbopmauus, KoTopasi CoOOePXNUTCS B LOKYMEHTaXx, NpeaCcTaBNeHHbIX 3asaButenem
(npeacraButenem 3asBuTens), NPOTMBOPEYMT OOLLEAOCTYNHbIM OULMaNbHbIM CBEAEHMUSAM,
cogepXalmmca B roCydapCTBEHHbIX WAW  MyHUUUNANbHbLIX MH(OPMALUMOHHBIX CcuUcTemMax,
peecTpax u perncTpax, opuymnanbHbIX JOKYMEHTaX YNONHOMOYEHHbIX OPraHoB.

13.2. 3asgButenb (npeacrasutens 3asBUTENdA) BrpasBe OTKasaTbCA OT  MOMy4YeHus
MyHuUMNanNbLHOW YCNyrM Ha OCHOBaHUU JIMYHOTO MUCbMEHHOMO 3asiBrEHWUs, HanucaHHOro B
csobogHon dopme, HanpasBuMB MO aAdpecy 3ANEeKTPOHHOW MoYTbl MM obpaTmBLKCL B
AOMUHUCTpaUMIO.

13.3. OTka3 oT npegocTtaBneHns MyHMUMNanbHOW YCNyrn He NpPensTcTByeT NMOBTOPHOMY
obpalleHuio 3a npegocTtaBneHnemMm MyHUUMNanbLHOW yCnyri.

14.lopsi00K, pa3mep u OCHO8aHUS 83UMaHUsi 20Ccy0apCcmeeHHOU MOWIUHbI UU UHOU rnamel,
83umaemou 3a ripedocmasneHue MyHuyunanbHou ycrnyau

14.1. MynmumnanbHas ycnyra npepgoctaensetcd 6e3 B3uMaHWs rocyaapCTBEHHOM
MOLUSIUHBI.

15.llepeyeHsb ycrye, Heobxodumbix U 0bs13amernbHbIX 055 npedocmasneHus MyHuyunansHoU
ycriyeu, 8 mom yucirie nopsidoK, pasmep U OCHO8aHUSI 83UMaHUS rsiamel 3a
npedocmasneHue makux ycriye

15.1. Ycnyrn, HeobxoauMmble M obsizaTenbHble Ons npegoctaBnenHns MyHuumnanbHom
yCryru, OTCyTCTBYIOT.

16. Crnocobbl npedocmasrneHusi 3aseumernieM 0OKyMeHmMo8, Heobxo0uMbiIx 01 MOJTyYeHUs
MyHuyunansHoU ycryau

16.1. O6pawieHne 3aasutens (npeactasutena 3assutens) nocpenctsom PITY ¢ 3r1.

16.1.2. Ana nonyyeHna MyHuuunansHou ycnyru 3asisutens (npegcrasuTers 3asaBuUTens)
3anonHdaeT 3asBfneHne B 3MeKTPOHHOW dopMe ¢ ucnonb3oBaHvem PIITY, npuknagbiBaet
3NEKTPOHHbIE 0Opa3bl JOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToswero AQMUHUCTPATUBHOIO
pernaMmeHTa, MNOAMUCAHHLIX YCUMNEHHOMW KBannUUMPOBAHHOW 3MNEKTPOHHOW MNOLMUCHIO
3agasutensa (nNpencraButens 3adaBuTENs, YNONIHOMOYEHHOrO Ha nognucaHue 3asBneHus). B
cnyvyae obpalleHus npegctasuTens 3asBUTENS, He YNOSIHOMOYEHHOro Ha noAanucaHue
3aaBneHuns, npeactaBuTenb 3asBUTENS MNPUKPENNSAETCS 3MEeKTPOHHbIM obpa3 3asaBneHud,
NoANUCAaHHOIO YCUITEHHOW KBannguuupoBaHHOM 311IEKTPOHHOM NOANUCHI0 3aaBUTENS.

16.1.3. OtnpaBneHHoe 3asiBrieHne N OOKYMeHTbl nocTtynaT B Moaynb okasaHus ycryr
EUNC OY.

16.1.4. MNpencraBneHMe OpuUrMHaNoB AOKYMEHTOB M CBepKa C 3fIEKTPOHHbIMM oBpasamm
AOKYMEHTOB He TpebyeTcs.

16.2. O6pawieHune 3aasutens (Mpeactasutens 3aasutenst) nocpeacteom PITY 6e3 3r1.

16.2.1. na nonyyeHus MyHuuunanbHon ycnyrn 3aasutens ([peactaButens 3asBuTens)
dopmupyeT 3asiBNeHMe B IMEKTPOHHOM BuAe C ucnonb3oBaHuem PIITY, npuknagbiBaet
3NEKTPOHHbIE 0Opa3bl JOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToswero AQMUHUCTPATUBHOIO
pernameHTa. B cnyyae oGpawlenna npencraButens 3asBuTens, He YMNOMHOMOYEHHOrO Ha
nognucaHne 3asBreHus, npeacrtaBuTenb 3asBUTENS NPUKPENNSET 3NeKTPOHHbIM obpas
3adaBneHuns, nognucaHHoro 3asaBuUTenem.



16.2.2. OtnpaBneHHoe 3asiBfieHne M JOKYMEHTbl nocTynaT B Moaynb okasaHust ycrnyr
EUNC OY.

16.2.3. B cnyyae oTcyTCTBUA OCHOBaHUWN ANs oTKasa B npegoctasneHnn MyHuumnansHou
ycnyrn, 3asButenb (npegctaBuTtens  3asBUTENs) yBeAOMNsieTCs O  HeobxogmMmocTu
npeacTaBneHns oOpurMHanoB JOKYMEHTOB B TeueHue 2 pabounx gHen onsa ceepkun B MOL nocne
NPUHATUA NPeaBapUTENIbHOIO MOSTIOXUTENBHOIO pPELLUEeHNd, C U3MEHEeHUEM TekyLlero craTyca
3asBrneHus B Nn4yHoM kabuHeTe Ha PIITY.

16.3. lNopsagok  obecneyeHnMss NUYHOrO npuvema  3asiBUTENen  yCTaHaBnMBaeTCs
OpraHvM3aunmoHHO-pacnopsanTENbHbBIM AOKYMEHTOM AAMUHUCTPALMN.

16.4. Boibop 3assutenem cnocoba nogaym 3asBrneHnss n OKYMEHTOB, HEOOXOaUMbIX ANs
nonyyeHms MyHuumnanbHOW ycnyru, oCyLlecTBNAeTCsa B COOTBETCTBUN C 3aKOHOAATESIbCTBOM
Poccunckon ®egepaumn n 3akoHogatenscteoMm MockoBckon obnacTu.

17.  Cnocobekl nonydyeHus 3asseumersieM pe3yribmamos ripedocmasneHuss MyHuyunansHou
ycnyeu

17.1. 3aasutenb (npeacrtaButens 3asBuTens) yBeAOMIAETCA O XO4e PacCMOTPEHMUS U
roTOBHOCTU pe3ynbTaTta npegocrasneHns MyHuumnansHoOm ycnyri criegyowmmm cnocobamu:

17.1.1.Yepes nnyHbIN KabuHeT Ha PIITY.

17.1.2. Tlo 3aneKkTpPOHHOW noyTe.

Kpome Toro, 3asButens (npeacraButens 3asaBUTENSA) MOXET CaMOCTOATENBHO MOMYyYnUTb
NMHpopMaLuio 0 FOTOBHOCTM pe3ynbTaTta npegocTtasneHns MyHuyunansHom ycnyru no TenedoHy
ueHTpa TenedoHHoro obcnyxmeaHus HaceneHus Mockosckon obnactun 8(800)550-50-30, nnwu
nocpeacteoM cepsuca PITY «Y3HaTtb cTaTyc 3asBneHns».

17.2.Pe3ynbtat npegoctaBnenHna MyHuumnanbHonm ycnyrm MoxeT ObiTb nonyyeH
cnegyoowmmm cnocobamm:

17.2.1. Yepes nu4yHbIn kabuHeT Ha PI1TY B BUAe aneKkTpOHHOro AOKyMEHTA.

17.2.2. Yepes M®L| Ha 6ymaxHoM Hocutene. B atom cnyyae cneumanuctom MOL
pacnevaTbiBaeTCa 9K3eMMNsp SNEKTPOHHOro AOKYMeHTa Ha BymMaxHOM HocuTerne, 3aBepsaeTcd
noanucblo yrnonHomMmo4yeHHoro creuunanucta MOL n neyatbto MOLU, Bbigaetcs 3asButento
(npeacraBuTenio 3aaBuTens).

17.2.3. Tlo nouyte Ha OGymaxHom Hocutene. [ata oTnpaBneHus pesynbTaTa
npefocTaBneHna ycnyrm Mo no4vte He [JOorhkHa npeBblwatb AaTy OKOHYaHWs Ccpoka
npegoctasneHna MyHuumnansHon ycnyrn. Cpok 4OCTaBKU He BXOAWUT B CPOK NpeaocTaBneHns
MyHnumnansHoOM ycnyru.

18. MakcumaribHbil CpoK OXXUOaHUs 8 o4epedu

18.1. MakcumarnbHbI CPOK OXuWAaHWA B ovepean nopadve 3asiBNEHUst U NpU MOMyYeHUm
pe3ynbTaTta npegocTaBneHnss MyHuumMnanbHOM ycnyrm He JOMMKeH npeBbiwaTb 15 MUHYT.

19. TpebosaHus K nomeuwieHuUsiM, 8 Komopbix ripedocmasnssemcsi MyHuyunansHas
ycnyea



19.1. TpeboBaHUs K NOMELLEHMAM, B KOTOPbIX NpedocTasnseTcs MyHuuunansHas ycnyra,
npuBedeHsbl B MpunoxeHun 11 k HacTosiwemMy AOMUHUCTPATUBHOMY pPerfiaMeHTy.

20. lNokazamernu docmynHocmu u kadecmea MyHuyunansHou ycrnyau

20.1.MokasaTenn [OOCTYNHOCTM M KayvectBa MyHuuunNanbHOW YyCryrM npuBedeHbl B
MpunoxeHnn 12 K HacToswemy AOMUHUCTPATMBHOMY perfameHTy.

20.2. TpeboaHus k obecrneyeHunto 4OCTyNnHOCTU MyHMUmMnanbHOW ycnyru Ans MHBanuaoB
N Ny C OrpaHMYEeHHbIMM BO3MOXHOCTAMM 340pOoBbsA npuBedeHbl B [MpunoxeHnn 15 K
HacToswemy AODMUHUCTPATUBHOMY pernamMmeHTy.

21. TpebosaHus k opaaHusayuu rnpedocmasneHus MyHuyunanbHoU ycryau 8
351eKMpPOHHOU ¢hopme

21.1.B o9nekTpoHHOW opmMe [JOKYMEHTbl, YyKasaHHble B nyHkTe 10 HacToswero
ALOMUHUCTPATUBHOIO pernamMeHTa, nogatTtca nocpeactsom PIATY.

21.2.T1pn nogaye OOKYMeHTbI, yKka3aHHble B nNyHkTe 10 HacTodAwero AQMUHUCTPATUBHOIO
pernaMmeHTa, npunararTcs K 3NneKTpoHHON dopme 3asBneHus B BuAE OTAENbHbIX (hannos.
KonnyectBo channoB OOMKHO COOTBETCTBOBATb KONMMYECTBY [OKYMEHTOB, a HauMMeHOBaHue
dharna JormkHO NO3BOSIATbL NOEHTUOMLMPOBATL JOKYMEHT U KOSIMYECTBO NIMCTOB B AOKYMEHTE.

21.3.Bce opurnHanbl [OOKYMEHTOB [AOSPKHbl ObiTb OTCKAHMPOBaHbl B OAHOM U3
pacnpocTpaHeHHbIX rpaduyeckux dopmaToB ¢annoB B LBETHOM pexume (paspelueHue
CkaHnpoBaHuss — He MeHee 200 Toyek Ha pfionMm), obecreuvvBarolLleM COXpaHeHWe BCex
ayTEeHTUYHbIX NPU3HaAKOB MOAJSIMHHOCTW, @ WMMEHHO: rpaduyeckorM nognucu nvua, neyatw,
yrnosoro wramna 6naHka.

21.4. 3agButenb (npeactasutenb 3asBUTENS) MMEET BO3MOXHOCTb OTCReXuBaTb XOn
00paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogadve 3assneHus depesd PITY wnm ¢
nomoLubto cepsuca PITY «Y3HaTtb cTaTtyc 3asBrneHus».

22. TpeboBaHua Kk opraHusauun npegocrasneHna MyHuumnnanbHOM ycnyrm
B ML

22.1. ObecneyeHne GecnnaTtHoro goctyna 3asBuTenen (npeacraBuTtenen 3assutenen) K
PMIry Ha 6ase MOLl ocywectBnsetcs B COOTBETCTBUM C TpebOBaHUAMU YyCTaHOBMEHHbIMMU
nocrtaHosneHnem [lpasutensctBa Poccunckmn depepauum ot 22.12.2012 Ne 1376 «O0
yTBepxaeHun [paBun  opraHvsaumMm  OedTenbHOCTU  MHOMO(YHKUMOHAmNbHbLIX  LIEHTPOB
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIyr», pacnopsixeHnem MuHuctepcrtea
rocygapCTBEHHOro yrnpaBfeHns, WHPOPMALUMOHHbLIX TexHosrormm m ceasm ot 21.07.2016
Ne 10-57/PB «O pernoHaneHOM cTaHOapTe opraHM3aunmn AeaTeNbHOCTU MHOrO(OYHKLNOHANbHbIX
LEeHTPOB NpefoCTaBeHNs roCyAapCTBEHHbIX U MyHMUMNANbHbIX ycnyr B MOCKOBCKON 06niactu».

22.2. lNepeyeHb ML, B koTOpbIX 06ecneveH GecnnatHbin goctyn k PMIY npuBoantcsa B
MpunoxeHnn 2 Kk AOMUHUCTPATUBHOMY perfiaMmeHTy.

22.3. KoHcynbTupoBaHue 3agaButenen (npeacraButenen 3aaBuTenen) no nopsagky
npegoctasneHns MyHuMUMNANbHOW YCRyrM OCYLWECTBNAETCA B paMKax corfnaweHus o
B3anmogenctemm mexay AgmmHmuctpaumen n MOL, 3aknoveHHbIM B nopsiake, YCTaHOBIEHHOM
3aKoHO4aTesIbCTBOM.



[ll. CocTtaB, nocneaoBaTenbHOCTbL U CPOKU BbINONTHEHUS aaMUHUCTPATMBHBIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMWS

23. Cocmas, nocnedogamesibHOCMb U CPOKU 8bINMOSTHEHUS aOMUHUCMpPamueHbIX rnpouedyp
npu npedocmaesneHuu MyHuyunansHoU ycryau

23.1. MNMopsaok BbINOMHEHUS agMUHUCTPATUBHBLIX AEWCTBUMA NMpu obpalleHnn 3assutensd
(npeactaesuTena 3asiBuTtens) 3a npegocrtasneHemM MyHuuunanbHOW yCryri.

23.1.1. 3aaBuTenb (NpeacrasuTens 3asaBUTENS) UMEET BO3MOXHOCTb noaaTth 3asBneHune u
AOKYMeHTbI, Heobxoanmble ansa npegocraBneHms MyHuuunansHOM ycryru, B 3f1eKTPOHHOM Buae
yepes PIIIY.

23.1.2.TpeboBaHna K JOKYMEHTaM B 3fIEKTPOHHOM BUAE YCTaHOBMEHbI N. 21 HacTosAwero

AOMUHUCTPATMBHOIO pernameHTa.

23.1.3. 3asBreHve v npunaraemble JOKYMEHTbI NOCTYNakT B UHTerpuposaHHyto ¢ PITY B
Mogaynb okasaHua ycnyr EXC OY.

23.2. ObpaboTka un npegBapuTeNnbHOE PacCMOTPEHNE OOKYMEHTOB.

23.2.1. Tpn noctynneHun [OOKYMEHTOB B 3reKTpoHHow dopme c¢ PIITY cneumanuct
AOMUHUCTPaAUMN, OTBETCTBEHHbIA 3a NPUEM U MPOBEPKY NOCTYMUBLUMX AOKYMEHTOB B LIENAX
npegocTtasneHna MyHuuunansHOM ycryri NnpoBoauT NpeasBapuTenbHYO NMPOBEPKY.

1) ycTtaHaBnuBaeT npeamMeT obpalleHus, NofIHOMOoYNA npeacraButTens 3asaBuTens;

2) npoBepsAeT NpaBUNbHOCTb 0opmIieHns 3asaBnNeHns, KOMMNEKTHOCTb NpeacTaBneHHbIX
AOKYMEHTOB, HeobXxoaAnMbIX Ana npegoctasneHmsa MyHUMnaneHOM ycnyrn, 1 COOTBETCTBME UX
yCTaHOBMEHHbIM AOMUHUCTPATMBHBIM perfiaMmeHToM TpeboBaHUAM;

3) npoBepsieT akT MNOAMUCaAHUS [OOKYMEHTOB YCWUMEHHOW KBanvuunmpoBaHHOW
3MEeKTPOHHOM noanuceblo 3assutens (npegcrtaButens 3asBuTens, YMNOMHOMOYEHHOro Ha
nognucaHue 3asBneHus).

23.2.2. B cny4yae Hannums OCHoOBaHWM M3 NyHKTa 12 Hactoswero AOMUHUCTPATMBHOIO
pernaMmeHTa cneumanuctoMm AOMUHUCTPAUMM OCYLLECTBNSETCA yBedomreHve 3asButens
(npeactaBsutena 3assuTtend) o6 oTkase B NpueMe OOKYMEHTOB C yKa3aHMEM MNPUYMH OTKasa B
nepsbI pabounin geHb, cneayowmnn 3a gHem nogayvm 3assneHus yepes PIITY.

23.2.3.B cny4yae oTCyTCTBMA OCHOBaHUN A OTKa3a B Npueme JOKYMEHTOB, perucTpupyer
3agsneHne B Mopgyne okasaHna ycnyr ENC  OY. OcywectBndetrca nepexog K
agMUHUCTpaTUBHON npoueaype «lpuHATUE peLLeHns».

23.2.4. lpn HeobGxoAMMOCTM 3anpoca, OCYLLeCTBASET nepexon K agMUHUCTPaTMBHOM
npouenype «®dopMUpoBaHME W HaMNpaBfeHMe MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), ydacTeytoLwme B npegoctasneHm MyHuumnanbHOn yenyrny.

23.3. dopmupoBaHME W HanpaBfieHWe MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), ydacTByowme B npegoctasneHm MyHuumnanbHoOn ycnyru.

23.3.1. Ecnu otcyTtcTBylOT Heobxoaumble Ans npegoctaBneHvs MyHuumnanbHOW ycnyru
AOKYMEHTbI (CBeAeHUs), ykasaHHble B NyHKTe 11 HacToswero AQMUHUCTPaTMBHOIO perfnamMeHTa,
cneunanuct AOMUHUCTPAUMM OTBETCTBEHHbIA 3a OCYLLECTBIIEHNE MeXBEeJOMCTBEHHOIO
B3aMMOJENCTBUS, OcCyllecTBNAeT (OPMUPOBaAHME W HanpaBneHue MeXBeAOMCTBEHHbIX
3anpocos.

23.3.2. [lpoBepka NOCTYMNneHns OTBETOB Ha MeXBELOMCTBEHHbIE 3anpocChl.
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23.3.3.0TBeTbI HA MEXBEAOMCTBEHHbIE 3anpocbkl NocTtynatT B Moaynb okasaHust ycnyr
EUNC OY.

23.3.4. B cnyyae nogaun pokymeHtoB C A1 M nocTynreHun OTBETOB Ha 3anpocskl
OCYyLLEeCTBNAeTCa nepexoq K agMUHUCTpaTuBHOM npoueaype «lpuHaTue peleHus».

23.3.5. Npun oTcyTCTBUM OCHOBaAHWI ANS OTKasa, B criydae nogayvm JokymeHtoB 6e3 Ol1,8
npegocrasneHm  MyHUUMNAnNbHOM  yCcnyru, 3agsutenb (npeactaButenb  3asBuTens)
yBegoMnseTcsa O HeobxoOuMOCTW NpeacTaBfeHUs OpUrMHanoB [OKYMEHTOB B TeyeHune 2
pabounx gHen ansa ceepkn B ML, 0O NpUHATUS pelueHus, C U3BMEHEHMEM TeKyLLero craTyca
3agaBneHuns
B JInuHom kabuHeTe Ha PIITY.

23.3.6. lNocne npencrtasneHusa 3assutenem (npegcrasutenemM 3asiBUTENS) OpUrMHarnoB
AokyMeHTOB anga ceepkn B MOL, cneynannctom MOLL B Mogyne MoLL ENC OY dopmupyeTcs
aKT CBepKku npenctaBneHHblx 3asButenem (npeacraButenemM 3asBUTENS) OPUTMHANoOB
AOKYMEHTOB 1 HanpasnseTca B Moaynb okasaHus ycnyr EXC QY.

23.3.7. OcywecTBnserca nepexon K agMuyHUCTpatMBHOM npoueaype «lpuHaTue
peLueHnsa».

23.4. TpuHAaTHe peLueHns.

23.4.1. Cneunanuct  AgMuHUCTpauum, OTBETCTBEHHbLIN  3a npenocrasrieHne
MyHUUMNanNbHOM yCnyrn, Ha OCHOBaHUM COBpPaHHOro KOMMMeKkTa AOKYMEHTOB onpepensiet
BO3MOXHOCTb npegocTtasneHms MyHuuunansHOM ycnyru.

23.4.2. Tlpn Hanu4Mn OCHOBaHUM ANA OTKasa MnoaroTaBfvMBaeTCs MPOeKT PelieHus no
dopme, ykasaHHoW B [punoxeHuun 5 kK HacToAwemMy AOQMUHUCTPATUBHOMY perfiaMmeHTy.

23.4.3. lpn oTcyTCTBMM OCHOBAHWW ONA OTKasa noarotaBnuBaeTcsa NpoekT PelweHus no
dopme, ykasaHHoW B [punoxeHuun 4 kK HacToAwemMy AOQMUHUCTPATUBHOMY perfameHTy.

23.4.4. MNMpoekT pelieHnsa BHocutcsa B Mogynb okasanuna ycnyr EMC OY n HanpaBnsieTcs
YNOMHOMOYEHHOMY OOIMKHOCTHOMY Ny AAMUHUCTpauu.

23.4.5. YNonHOMOYEHHOEe [OMMKHOCTHOE Nuuo AAMUHUCTPaLMU UCXOAS U3 KpuTepues
NPUHATUA peLLeHns o NnpegocTtaBneHun MyHmumnansHon ycnyru nognucbiBaeT NOAroTOBMNEHHbIN
NPOEKT peLueHns NMbo BO3BpaLLaeT NPOEKT peLeHNs AN UIBMEHEHMUS PELLEHNS.

23.4.6. Cneunanuct  AgMuHMUCTpauuu, OTBETCTBEHHbLIN  3a npenocrasrieHne
MyHUUMNanNbLHOM yCryrn, Ha OCHOBaHUM COBpPaHHOro KOMMMeKkTa [AOKYMEHTOB onpenenser
BO3MOXHOCTb NpegocTaBneHns MyHuumnansHoOm ycnyru.

23.4.7. Tlpn HanMuMm OcHOBaHWM AN OTKasa noAroTaBnMBaeTcs MPoekT PelueHns no
doopme, ykasaHHoW B [1punoxeHuun 5 Kk HacToAwemMy AOQMUHUCTPATUBHOMY perfiamMmeHTy.

23.4.8. lNpun oTCyTCTBUN OCHOBaHWW ANS OTKa3a MoArotaBnuBaeTca nNpoekt PeweHus no
dopme, ykasaHHOM B [1punoxeHuun 4 K HacToAwemMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

23.4.9. lNpoekT peweHns BHocuTcs B Mogynb okasaHusa ycnyr EMMC OY n HanpasnseTcs
YNONHOMOYEHHOMY [OOSMKHOCTHOMY nvuy AOMWHUCTPaUMKU. YNOMHOMOYEHHOEe [OSTHKHOCTHOEe
nuo  AOMUHUCTpaLMM WUCXOAS U3 KPUTEpPUEB TMPUHATUA peLeHns O npedocTaBneHnn
MyHUUMNanbHOM ycrnyrn noAanucbiBaeT NOArOTOBMEHHbLIN MPOEKT pelleHus nMbo Bo3BpalLaeT
NPOEKT peLleHNs ANa NU3MEHEHNS peLLeHns.

23.5. HanpasneHue (Bblgaya) pesynbrtara.

23.5.1. Yepes PIIIY:

1) PesynbTaT B BUOE peLIEHUs HanpaBnseTcs B JMYHbIN  KabuHeT 3assutento
(npeactasutento  3assutend) nocpegctsom PIIY B Buae 3nekTpOHHOrO  [AOKYMEHTa,
nognucaHHoro Al ynosIHOMOYEHHbIM AOMKHOCTHBIM NMUOM AOMUHUCTPaLNU.
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2) HanpaeneHHbin 3assutento (npegcraButento 3asiButend) pesynbTaT UKCUMpyeTcs
cneunanuctom AgMmnHuctpaunm B Mogyne okasanus ycnyr EVC OY.

23.5.1.1. PaspelleHne Ha ncnorb3oBaHWe 3eMenb (3eMenbHOro yvacTka), cneuuanuct
AoMunHucTpauumn B TedeHne 10 kanengapHbIX AHeW HanpaendeT B YnpasneHune denepansHon
cny>x0bl rocyaapCTBEHHOW perucTpaumm, kagactpa v kaptorpadgpum no Mockosckon obnactu.
23.5.2. Yepes MOL:

1)B atom cnyyae cneumanuctom MOL| pacneyaTbiBaeTcsi 9K3eMNsp SfEKTPOHHOMo
AOKyMeHTa Ha BGymMaxHOM HocuTene, 3aBepsieTcsa nognucebio crneumanucta MOL, n nevatbio
MoLIL.

2)Cneupanuct MOL, BbigaeT 3agsutento (npepcraBuTento 3asBUTens) pesynbrar,
npuHUMaeT y 3aaButens (npegcraButens 3asBuTensd) BbINMUCKY O NONyYeHUn pesyrbTaTa.

3)[MpocTaBnseTt oTMeTKy O Bblgaye pesynbtata B Mogyne MoLL EVNC OY.

23.5.3. B cnyyae Heobxogumoctu 3asBuTenb (nNpeactaBuTens  3asBuTens)
AOMOMHUTENBHO  MOXET  MNOMyYnuTb  pesynbTaT MO No4vTe npu  YCrOBUM  yKasaHus
COOTBETCTBYHLLEro cnocoba nonyvyeHns pesynbtata B 3adBneHUW.

23.5.3. o noure:

1)B atom cnydyae, cneynanuctoMm AAMUHUCTpaUMKM pacrneyaTbiBaeTCa 9K3eMnnsp
AOKYMeEHTa, 3aBepseTcs nognucbkto crneunanucta AaMMHUCTpaumu, nevyateto AOMUHUCTPaUUN U
HanpasnseTca 3asBuTento (npeacrasuTento 3asBuTend) NMCbMOM MO NoYTe He No3gHee Cpoka,
YCTaHOBIEHHOro Ans npegoctasneHna MyHuumnansHon ycnyri.

2)Cneunanuct AOMUHUCTpaAUUKM NpPOCTaBNAeT OTMETKY O HanpasrieHun pesyrnbTaTta
3agasutento (Nnpegcrasutento 3aasutens) no novte B Moaynb okasaHus ycnyr EXC QY.

23.6. Kaxxgas agMuHUCTpaTUBHas npoueaypa COCTOMT U3 afMUHUCTPATUBHbLIX AEACTBUN.
[MepeyeHb K1 cogepXaHMe agMUHUCTPATMBHBIX  OEUCTBUW, COCTaBASAKOWMX  Kaxaywo
agMUHUCTpaTUBHYKO  npoueaypy, npuvBegeH B [lpunoxeHnn 14 K HacTosiwemy
AOMUHUCTPATUBHOMY perfnameHTy.

23.7. bnok-cxema npepoctasnenns MyHuumnansHon ycryrn npusegeHa B [NMpunoxenun 15
K HacToswemy AOMUHUCTPaATUBHOMY perfamMeHTy.

V. Mopagok n opMbl KOHTPONSA 3a UCMONHEHnEM ALMUHUCTPATUBHOIO perfliaMmeHTa

24.Nopsdok ocywecmerneHuss KOHMposis 3a cobiroO0eHuUeM U UCOSTHEHUEM
OOMKHOCMHBLIMU fluyaMu, MyHuUyUnanbHbIMU Cyxauwumu u crieyuanucmamu AOMuHucmpauyuu
rnosioxeHUl AOMUHUCMPamu8HO20 peariaMeHma U UHbIX HOPMamueHbIX MPagos8biX akmos,
ycmaHasrsiusarowux mpebosaHus K ripedocmasrneHuro MyHuyunansHoOU ycryau, a makxe
rpuHaIMuUem umu peweHul

24.1. KoHTposnb 3a cobntogeHnem OOMMKHOCTHbIMU NuuamMmu AAMUHUCTPAUUK, MOMOXKEHUN
AOMWHUCTPATUBHOIO pernameHTa U MHbIX HOPMAaTMBHbLIX NPAaBOBbIX aKTOB, YCTaHABNUBAKOLLNX
TpeboBaHuA K npefocTaBneHnio MyHMumMnanbHOM ycnyru, ocyLecTBnaeTca B opMe:

1) Tekywiero KOHTpona 3a cobnogeHnemM nonHOTbl W KavecTBa NpeaocTaBneHus
MyHuuunansHoun ycnyru (ganee - TekyLwmii KOHTPOnb);

2) KOHTpoOns 3a cobnogeHnem nopsigka npegocrasneHms MyHuumnanbHOW yenyr.

24.2. Tekywmm KOHTPONb  OCYyLLeCTBRseTCs pykoBogutenem  AgMUHUCTpaLUnB
COOTBETCTBUMN C NPUKA3OM 1 YNONHOMOYEHHbIE UM OOSPKHOCTHbIE NUua.

24.3. TeKkylW N KOHTPOSb OCYLLEeCTBNAETCA B Nnopsigke, yCTaHOBIEHHOM pyKoBoAUTEneM
AOMUHUCTPaUUKN ONA KOHTPONSA 3a UCMOMTHEHNEM NPaBOBbIX aKTOB AOMUHUCTpaLnN.
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24.4. KoHTponb 3a cobniogeHnem nopsgka npegocTtaBneHns MyHuumnanbHOW ycnyru
ocywectBngerca  MWHUCTEPCTBOM  rOCydapCTBEHHOrO  yrnpasfeHus,  MHEMOPMAaLMOHHbIX
TexHonormi mn ceasnm MockoBckon o6ractm B COOTBETCTBUM C MOPSOKOM, YTBEPXKOEHHOM
noctaHoBneHunem pasutenbctea Mockosckon obnactm ot 16 anpens 2015 roga Ne 253/14 «O6
yTBepxaeHun llopsiaka ocyLlecTBNeHUs KOHTPONsS 3a npegocTaBreHneM rocyfapCTBEHHbIX U
MYHUUMNANbHbIX yCrnyr Ha Tepputopun MocKoBCKOM 06nactu M BHECEHUUM W3MEHEHUN B
MonoxeHne o MnHUCTEpCTBE rocyfapCTBEHHOMO ynpaBneHUs, MHPOPMaLMOHHbIX TEXHONOMMIA U
cBs3n MockoBckon obnactm» n Ha ocHoBaHMn 3akoHa MockoBckon obnacTtu ot 4 mast 2016 ropa
Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHUSIXY.

25. Mopsidok u nepuoduyHocmb ocyuwiecmeaneHus Tekyuweao KOHMPOsIs NOIHOMbI U
kadyecmea rnipedocmasrneHusi MyHuyunansHou ycriyau u KoHmporsi 3a cobriro0eHuemM ropsioka
npedocmasneHus MyHuyunansHoU ycryau

25.1. Tekywmm KOHTpOrb ocyLlecTBnsaeTcsa B popmMe NOCTOAHHOIO MOHUTOPUHIa peLleHumn
W OENCTBUW, y4acTBylOLWMX B npegoctaBneHn MyHuuMnanbHOM YCnyrm OOSMKHOCTHBIX Nnu,
MYHUUMNANbHbIX CAYXalMx U cneymannuctoB AQMUHUCTpaUnMn, a Takke B (hopMe BHYTPEHHUX
npoBepok B AgMUHUCTpaumm no 3asiBrneHusiM, obpalieHnam K xanobam rpaxgaH, ux
o6begnHEHUI 1 OpraHn3aunin Ha peLleHns, a Takke gencteuns (6e3gencTang) AOMKHOCTHbBIX ML,
MYHUUMNANbHbIX  CAyXawmx W cheynanuctoB  AOMUHUACTpauMW,  y4acCTBYHWOLWMUX B
npegocTtasneHnn MyHuumnansHom ycnyru.

25.2.Tlopagok ocyuwlecTBrieHnss Tekywero KOHTPONSA YTBEpPXOAaeTcs pyKoBoaUTENem
AOMUHUCTpaumu.

25.3. KoHTponb 3a cobniogeHnem nopsgka npegocTtaBneHns MyHuumnanbHOW ycnyru
ocyLlecTBngeTcs YNONIHOMOYEHHbLIMMN OOMKHOCTHbLIMMN nuuamm MuHucTepcTBa
rocy4apCTBEHHOrO ynpasneHns, NHPOPMaLMOHHBIX TEXHOMOrMM 1 cBa3n MockoBckon obnactu
nocpeacTBOM NPOBEAEHUST MMAaHOBbIX W BHEMSIAHOBbLIX MPOBEPOK, CUCTEMATUYECKOTO
HabnoaeHus
3a MWCMNOSIHEHMEM OTBETCTBEHHbIMW [OOSMKHOCTHbIMU NMuaMn  AQMUHUCTPAUUK  NOSIOXKEHUI
AOMWHUCTPATMBHOIO pernaMeHta B 4acTu CcOoOnioaeHns nopsiaka  npeaocTaBreHus
MyHuuunansHou ycnyru.

25.4.naHoBble npoBepKn AOMUHUCTpauumn nposoaAaTcA YNONMHOMOY€EHHbIMU
AOJDKHOCTHBIMM nnuaMmn MuHucTepcTBa rocyaapCTBEHHOrO ynpaBneHusi, MHPOPMaLNOHHbIX
TexHonormm un ces3m MockoBckon 0OnacTu Ha OCHOBaHWKM €XErogHoro nraHa npoBeaeHus
NpoBepoOK, CHOPMNPOBAHHOIO 1 cornacoBaHHoro MNpokypaTtypon MockoBckon obnacTtu, He Yyalle
OAHOro pasa B ABa roga.

25.5. BHennaHoBbIE NpPOBEpPKMK AOMUHUCTPaAUMN  NPOBOAATCA  YNOSIHOMOYEHHbLIMN
AOJDKHOCTHBIMWU nuuaMmn  MuHUCTepcTBa rocygapCTBEHHOMO ynpaBrieHUsl, MHPOPMaLMOHHbIX
TexHonormi n ceasm MockoBckon obnactu no cornacosaHuto ¢ lNMpokypatypon MockoBcKown
obnactn Ha OCHOBaHWWM pelleHnsa 3amecTuTens npegcenarens lNpasutensctBa MockoBckom
obnactM — MMHUCTPa roCcy4apCTBEHHOMO yrnpaBreHns MHAPOPMALMNOHHBLIX TEXHOMOMMA N CBA3K
MockoBckon ob6nact, NPUHMMAEMOro Ha OCHOBaHMM OBpaLLIEHUI TpaXaaH, oPUANYECKUX ML, U
Nofyd4eHHOM OT T[OCY[apCTBEHHbIX OpraHoB WHQopMauum o dakTtax HapyleHun
3akoHopaTtenbctBa Poccuinckon ®Pepepauun, BREKywMx BO3HUKHOBEHME Ype3BblYanHbIX
CUTyaLMI, Yyrpo3y XU3HU U 300POBbLI0 rPaXaaH, a TakKe MacCoBble HapyLUEeHUSA Npas rpaxaaH.
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25.6. BHennaHoBble NpoBepkM [OeATENIbHOCTU OpraHoB MECTHOro camoynpaslieHus U
OOJDKHOCTHbIX NNL, MECTHOrO CaMoynpaBIieHUss MOryT Takke NpoBOAUTLCS B COOTBETCTBUU C
nopyyeHuamu lNpesngeHta Poccuinckon ®enepaumu, lNpasutensctBa Poccunckon denepaunm
N Ha ocHoBaHun TpebosaHusa [eHepanbHOro npokypopa Poccuiickon ®epepaumm, npokypopa
cybbekta Poccuinckon degepaunmn 0 npoBeaeHN BHEMNNAHOBOW NPOBEPKM B paMKax Hag3opa 3a
NCMNOSIHEHNEM 3aKOHOB MO MNOCTYNMBLUMM B OpraHbl NPOKypaTypbl MaTepuanam 1 obpalleHnsam.

25.7. AAMMHUCTpaums BnpaBe NPUHATL pelleHne 06 oTMeHe paHee NPUHATOro peLleHns
0 npepoctaBneHn MyHUUMNaAnbHOM ycnyru wnu pelleHns ob oTkase B NpefocTaBieHun
MyHuumMnansHoOn ycnyrn B nopsiake ctatbn 48 depepanbHoro 3akoHa ot 06.10.2003 Ne 131-93
«O06 06WwKX NpUHUMNaxX opraHn3aunun MeCcTHoOro camoynpasnennsa B Poccunckon egepaumm»

B Crlydae Npu3HaHusa ero He COOTBETCTBYIOLUM AEeNCTBYOLWEMY 3akoHogaTenscTBy Poccuickon
depnepaumm n Mockosckorn obnacrtu.

26. OmeemcmeeHHOCMb OO/MKHOCMHbIX IUY, MyHUYUNaAbHbIX Cy)auwux u
crieyuanucmos AOMUHUCMpayuu 3a peweHusi u deticmeusi (besdeticmeaue), npuHUMaeMble
(ocywecmernsaembie) umu 8 xooe rpedocmasneHus MyHuyunanbHoU ycryau

26.1. lomKHOCTHbIE NnUa, MyHMUMNanbHble criyXawme n crneumanuctel AQMUHUCTPaLUK,
OTBETCTBEHHble 3a npegocrtaBneHve MyHuuunanbHOM ycnyru W yyacTBywowune B
npegocrasneHm  MyHUUMNAnNbHOW  yCrNyrM HeCyT OTBETCTBEHHOCTb 3a MNpUHUMaeMble
(ocywecTtBnsiemble) B xoae npegocTtasneHna MyHuuunanbHOW YCNyru peleHus n OencTsus
(6espencTBue) B cooTBeTCTBMM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccuiickon ®enepaumn.

26.2.HenonHoe wnu HekayeCcTBeHHOe npegoctasreHne MyHuuunNanbHOW  yCryru,
BbIIBNEHHOE B npouecce Tekywero KOHTPOMdA, BMEYET MNPUMEHEHME AUCUUNIIMHAPHOIO
B3bICKaHNSA B COOTBETCTBUWN C 3aKoHOA4ATENbCTBOM Poccurckon degepaumn.

26.3.HapyweHne nopsagka npepoctasneHna MyHuumMnanbHOW YyCcnyru, noBnekwee He
npegoctasneHme MyHmumnansHon ycnyrm 3asisutento nnbo npegocrasneHne MyHuumnansHoOm
ycnyrm  3asBUTEN0 € HapylweHWeM  YCTaHOBMEHHbIX  CPOKOB,  npegycMmaTpuBaeT
aZlMUHUCTPATUBHYIO OTBETCTBEHHOCTb JOMKHOCTHOIO Nnvua AQMUHUCTPaLMN OCYLLEeCTBNAIOLEro
NCMONHUTESbHO-pacnopsanTeSibHble MOSIHOMOYNA B COOTBETCTBUMM C 3akOHOM MocCKOBCKOWM
obnactu ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon obnactn o6
aAMWHUCTPATUBHBIX NPaBOHAPYLLEHUAXY.

26.4. K HapyweHnam nopsgka npegocrasneHna MyHuyunansHoOW ycnyri, yCTaHOBNEHHOIO
HacToAWMM AOMUHUCTPATUBHBIM perfiaMeHToM B cooTBeTCTBUM ¢ PefeparnbHbiM 3aKOHOM OT
27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX U MyHULUMNANBbHbBIX
yCryr» OTHOCUTCS:

1) TpeboBaHue oT 3aaButena (npeacrasuTens 3asButens) npeacraBneHnst LOKYMEHTOB U
MHdOPMaUUKM Unn ocyLLLeCTBNEHUS AENCTBUN, NpeaACcTaBieHe UM OCYyLLLECTBIIEHNE KOTOPbIX He
npegycMOTPEHO HacToAWwMM  AAMUHUCTPATUBHBIM  perfiaMeHToM, WHbIMW  HOPMaTUBHbLIMU
NpaBOBbLIMW aKTamMu, pPerynmpyroLwnumMm OTHOLLEHUS, BO3HMKalOLWMe B CBA3U C NpegocTaBrieHneM
MyHuumnansbHoOM ycnyru;

2) TpeboBaHue oT 3asBuTtens (NpeactaBuTens 3asButens) NnpeacTaBneHns JOKYMEHTOB U
WHpopmauun, B TOM 4ucne MOATBepxaawwmnx BHeceHne 3asBuTteneMm nnatbl 3a
npegocrasneHve MyHUUMNanbHOM YCIyrn, KOTOPble HaxoOATCSA B pacropsikKeHWW OpraHos,
npegocrasnaowmx MyHMUUNanbHYO YCryry, WHbIX rOCYAAapCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasneHus nmbo noLaBeLOMCTBEHHbIX OpraHumsauumi, Yy4yacTBYKOLWMX B
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npegoctasneHm MyHuMuMnanbHOW yCryrm B COOTBETCTBMM C HACTOALWMM ALMUHUCTPATUBHBIM
perrnamMmeHToM;

3) TpeboBaHne oT 3aaBuTens (Nnpeactasutensa 3asBUTENS) OCYLLECTBNEHNS OENCTBUN, B
TOM YMCIe COrnacoBaHumn, HeoBXxoaANMbIX AN NonyvYeHnsa MyHMUMNanbHON YCNyrn U CBA3aHHbIX
c obpaweHneM B WHble TOCYOAPCTBEHHblE OpraHbl, OpraHbl MECTHOro CcamoynpaBneHus,
opraHusauun, onga npegoctasneHns MyHMumMnansHOM yCnyrm He NpeayCMOTPEHHbBIX HACTOSLLMM
AOMWHUCTPATUBHBIM PErfiaMeHToM;

4) HapyLwleHne cpoka pernctpaunn 3assrneHus 3assutena (NpeacraBntens 3assuTens) o
npegoctasneHm MyHmuunanbHOW ycnyrm, yCTaHOBNEHHOrO AOMUHUCTPATMBHBLIM PErfamMeHToM;

5) HapyweHne cpoka npegocTtasneHus MyHuumMnanbHOW  yCrnyrn, YCTaHOBNEHHOro
AOMUHUCTPATMBHbBIM PErNaMEHTOM;

6) oTkaz B npuemMe [JOKYMeHTOB Yy 3agaButensa (npeactaButena 3asBuTens), ecnu
OCHOBaHWA OTKa3a He npefyCMOTPeHbl HAaCTOAWMM ALMUHUCTPATUBHBIM perfnamMeHToM;

7) oTka3 B npegocTtaBneHun MyHuumMnanbHOW YCnyri, €ecriv OCHOBaHMs OTKasa He
npegycMOTPEHbI HACTOALWMM AOMUHUCTPATUBHBIM perfameHToMm;

8) HEMOTUBMPOBAHHbLIN OTKa3 B npegocTasneHMm MyHuumMnanbHOW ycnyru, B cnyyae
OTCYTCTBMSI OCHOBaHWUN N4 OTKasa B npegoctaBneHnn MyHuumnanbHON yenyru;

9) oTKa3 B MCNpaBfeHMM AOMyLUEHHbIX OneYyaTok M owuboK B BblAaHHbLIX B pes3ynbrarte
npegocTtasneHna MyHumnanbHON yCryrn JOKYMeHTax nmbo HapyLleHne yCTaHOBNEHHOrO cpoka
TaKuUX UCnpasrieHnn.

26.5. [JO/mKHOCTHbIM NUOM AOMUHUCTPaAUMN, OTBETCTBEHHbIM 3a COOMAeHne nopsaka
npegocrasneHmss  MyHuuunanbHOW  YCRyrn  SIBNSIETCA  PyKOBOAUTENb  CTPYKTYPHOrO
nogpasgeneHms AoDMUHUCTpaUnn.

27. lNonoxeHus, xapakmepu3syrouue mpebosaHusi K MOpPsiOKy U hopmam KOHMPOIis 3a
rnpedocmasneHuem MyHuyunasbHOU ycrlyau, 8 MOM YUC/e CO CMOPOHbI 2pak0aH, ux
o0bbeduHeHUU u ope2aHu3ayul

27.1. TpeboBaHuaAMM K nopsgky u copmam Tekyliero KOHTpoNnsa 3a npenoctaBrieHMeM
MyHuUmMnansHOM ycrnyru SBnaTCS:

— He3aBUCUMOCTb;

— TWaTenbHOCTb.

27.2. He3aBUCMMOCTb TEKyLLUEero KOHTPONSA 3aKkroyaeTcs B TOM, YTO [OIDKHOCTHOE Ivuo,
YNONMHOMOYEHHOE Ha €ero OcCyLleCcTBfleHMe He3aBUCMMO OT  [OSPKHOCTHOro  nuiua,
MyHUUMNaNbHOro  crniyxawero,  cneuywanucrta  AgMuUHUCTpauMW,  yyacTBYOLEro B
npegocTtasneHnn MyHuuMnanbHOW ycnyriu, B TOM 4ucre He umeeT OnmM3koro poacTtea vnu
CBOWCTBA (poauTenu, cynpyru, oetun, bpatbs, cecTpbl, a Takke 6paTtbs, CecTpbl, poanuTenn, AeTn
CYNpyroB v Cynpyru AeTeun) ¢ HUM.

27.3. JomKkHOCTHbIE Nuua, ocyllecTBnsowme TeKyLWun KOHTPONb 3a npefocTaBrieHneM
MyHuUUMNanNbHOW  YCNyrn, [OOSMKHblI MNPUHUMATb Mepbl N0  NpefoTBpaLleHUo  KOHQIUKTa
WHTepecoB Npu npegoctasneHnn MyHuuunaneHom ycnyru

27.4. TwaTtenbHOCTb  OCYLUECTBNEeHUs TeKkywero KOHTpona 3a npegocraBfieHneM
MyHuUMNansHOW yCryrm COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSNTHEHUU YNOSTHOMOYEHHbIMU
nmuamun oba3aHHOCTEN, NPeayCMOTPEHHbIX HACTOSALWMM pasaesnom.

27.5.TpaxgaHe, ux obbeaguHeHUss U opraHM3auun Ona OCYLLECTBIIEHUS KOHTpOns 3a
npegocrtasneHnemMm MyHuuunansHOM ycnyru ¢ uenbio cobrnogeHns nopsiaka ee npeaocTaBneHus
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UMELIT NpaBo HanpaenATb B MMHUCTEPCTBO rocy4apCTBEHHOMO ynpasneHns, MHPOPMaLMOHHbIX
TexHonormnm n cBasnm MockoBckon obnactu xanobbl Ha HapyLleHWe OO0SMKHOCTHbIMU fvLamu,
MYHUUMNANbHLIMU CriyKawmMn AMUHUCTpaUMK nopsigka npegoctasneHna MyHuumnansHom
ycrnyru, moBreKkwee ee HenpeacrtaBrieHne WNn npefocTaBrieHne € HapylleHWeM CpoOKa,
YCTaHOBIIEHHOro HaACTOAWMM AAMUHUCTPATUBHBIM pernaMmeHToM.

27.6.paxgaHe, ux obbeauHEeHMss U opraHM3auun Ona OCYLLEeCTBIIEHUS KOHTpOMns 3a
npegocrtasneHnemMm MyHuuMnanbHOW ycnyrm MMET npaBO HanpaenaTb B AAMUHUCTpaUMIO
nHOnBMAYyanbHblE U KOMMEKTMBHblEe obpalleHnss ¢ NpeanoXeHUssMU Mo COBEPLUEHCTBOBAHUIO
nopsigka npegoctasneHna MyHuUMnaneHOW ycnyru, a Takke xanobdbl 1 3asBrneHus Ha AenCTBUS
(6e3pencTBne) OOMKHOCTHBIX NUL, AAMUHUCTPALMM U NPUHATBIE UMW PELUEHWUHA, CBSA3aHHble
c npepocrtasneHeMm MyH1UMnansHOM yCnyru.

27.7. KoHTponb 3a npegoctasrneHem MyHuuunanbHOW ycrnyru, B TOM YMCHEe CO CTOPOHDI
rpaxgaH ux obbeduMHeHWM W opraHu3auui, OCyLecCTBNSEeTCs MOCPEeACTBOM OTKPbITOCTU
AearenbHocTM AAMUHUCTpaUMM nNpwu npegoctaBneHum MyHuumnanbHOW ycnyrn, MnonyvYeHus
NOMHOW, aKTyanbHOW 1 JOCTOBEPHOM MHOPpMaLUKM O nopaake npegocrasneHs MyHuumnansHom
ycrnyrm u BO3MOXHOCTW focynebHoro paccMoTpeHus obpawieHunn (kanob) B npouecce
nonydyeHus MyHMuunansbHOW ycnyru.

27.8. 3asButenn (npegcrasutenn 3asBUTENS) MOrYT KOHTPONMPOBAaTb NpefocTaBrieHve
MyHuuMnansHOW ycrnyrm nyTeM noryvYeHus uHdopmauMm O Xode npefdocTaBrieHus
MyHuUMNansHOW yCryrn, B TOM 4YMClie O CpoKax 3aBeplUeHUst aaMUHUCTPAaTUBHbLIX npouenyp
(oemncTteuin) no TenedoHy, NnyTemMm NMCbMEHHOro obpalleHns, B TOM YMcre Nno 3NeKTPOHHOM noyTe
n yepes PIIY.

V. JocynebHbin (BHeCcyaebHbIn) Nopsaok ob6xanoBaHnsa peLleHnin n 4encTBun
(6e3pencTBms) OOMKHOCTHBIX NL, MyHULIMNANbHbLIX CRYXalux U cneumnannuctos
AOMUHUCTpaumn, a Takke cneynannctos MOL|, yyacteyowmx B npegocTaBieHmm
MyHuumMnanbHoM ycnyru

28. [ocydebHnbll (6HecyOebHbIl) nopss0ok obxanoeaHus peweHul u dedcmeud
(6e3delicmausi) O0OMKHOCMHbIX J1UU, MyHUUUNaabHbIX Cly)XaWux u crieyuaaucmos, a makxe
crnieyuanucmos M®L|, yuacmesyrowux 8 npedocmasneHuu MyHuyunanbHoU ycryau

28.1. 3aaBuTenb Brnpaee nogaTb Xanoby Ha peweHune n (unu) gencreue (6esgencraeme)
AOMUHUCTPauUMM 1 (MNKN) UX OOFKHOCTHBIX NWUL, MYHMUMMANbHBIX CryXawmx, a Takke
cneunanuctoB MOL| npn npegocrtaBneHun MyHUUMNANbHOW YCRyrM B Cliydae HapyLleHus
nopsigka npepocrtasneHns MyHuuunansHOW ycryrn, Bblpa3uBLLUEeCs B HenpaBOMEpPHbIX
peweHnax W pgenctBuax  (6esgencteum)  AOMUHUCTPaAUMK, WX  OOIDKHOCTHbLIX — NvL,
MYHUUMNANbHbIX CryXallmx, a Takke cneyunanuctos ML,

28.2. 3asBuTenb (NpeacTtaBuTenb 3asBUTeNs) UMeeT NpaBo 0bpaTUTbCS C xanobon, B TOM
yucrne B CneayloLmx cnyvasx:

1) HapylweHne cpoka pernctpauumn 3aasneHuna 3asButens (npeacrtasutens 3adaBUTENs)
0 npegocTtasneHm MyHUUMnansHOM yCryrn, yCTaHOBIIEHHOMO HAacTOALWMM AOMUHUCTPATUBHbBIM
pernaMmeHToMm;

2) HapylweHne cpoka npegocTaBneHns MyHuuMnanbHOW  yCryrn, YCTaHOBMEHHOro
HacToAWMM AAMUHUCTPATUBHLIM PErMaMeHTOM;
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3) TpeboBaHne y 3agasutena  (npeactaButens  3adBUTENS))  OOKYMEHTOB, He
NpeayCcMOTPEHHbIX HACTOAWMM  AAMWHUCTPATUBHLIM pErfliaMeHToM And npeaocTaBneHns
MyHuuunansHou ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB Yy 3asBuTtensd, (npeacrtaButens 3aaBUTENs) ecnuv
OCHOBaHWA OTKasa He nNpefyCMOTPEHbl HACTOALWMM ALMUHUCTPATUBHBIM perfnameHToM;

5) oTkad B npepgocTtaBneHnn MyHUUMNanbHOW YCRyrkn, €cnM OCHOBaHUSA OTKasa He
npegycMOTPEHbI HACTOALWMM AOAMUHUCTPATUBHBIM perfameHToM;

6) TpeboBaHne c 3assutenda (npeactasutena 3asiBUTend) npuv  NpenocTaBneHun
MyHuuunansHOW ycrnyrm nnatbl, He NpPeaycCMOTPEHHOW HacToAWwMM  AOMUHUCTPATUBHbLIM
pernameHTom;

7) oTka3 AOMUHUCTpaLnN, JOMKHOCTHOro nuua AgMmmnHnctpaunmn, MeL, cotpyaHnka ML,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm nNpegocTaBneHNsa rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCyr»,
UM ux paboTHWKOB B MCNpaBfieHMM OOMYLIEHHbIX UMW OneYyaTok M OWMBOK B BblOaHHbLIX B
pesynbtate npegoctaeneHna MyHuuunanbHOMW YCnyrm AOKyMeHTax Jnibo HapylleHue
YCTaHOBJIEHHOIO CPOKa TakuUX UCNPaBIiEHUN.

8) HapyLLeHune cpoka unu nopsigka Bblaavm JOKYMEHTOB MO pe3yrbTaTtam npegocTaBlieHuns
"ocynapcTBeHHON ycnyru;

9) npuocTaHoBrneHve npepoctaBneHus MyHuuMnanbHOW ycnyru, ecnu OCHOBaHWSA
NPUOCTaHOBMNEHNS HE NPeayCMOTPEHbI heaeparibHbIMN 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM
C HAMU MHBbIMW HOPMAaTUBHBIMW NPaBoBbIMU akTaMn Poccunckon ®enepaumn.

28.3.Kanoba nogaetca B AQMUHUCTpaumio, npegocTtasnsaowyo MyHuunanbHyo yenyry,
M®L, a Takke B opraH MECTHOro camoynpasrneHus, anawmnnca yupeantenem MOL|, a takke
B OpraHusaumm, npegycMoTpeHHble YyacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-93 «O6 opraHusaumm NnpegoCcTaBNeHNs rocygapCTBEHHbBIX U MyHULMMNAMNBbHbBIX YCITYr».

284. B cnyyae ecnun obxanylTcs peweHus pykoBoauTens  AAMUHUCTpauuM,
npegoctasnsawowero MyHuuunanbHyto ycnyry, xanoba nogaeTca BbILWECTOSAWMA OpraH -
MWHMCTEPCTBO MMYLLECTBEHHbIX OTHOLEHU MockoBckon obnacTu.

28.5.7Kanobbl Ha peweHua un genctsuna (6esgencteme) paboTtHuka MOLL nopatotca
pykoBoautento atoro MOLL. >Kanobbl Ha peweHns n gencteus (6espenctene) MOLL nogatotcsa B
MWHUCTEPCTBO rOCYQapPCTBEHHOIO YNpaBreHnss WHMOPMALMOHHBIX TEXHOMOMMN U  CBA3U
MockoBckon obnactu. Xanobbl Ha peweHus n gencteua (6esgencteme) paboTHUKOB
opraHusauun, npegyCcMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N
210-®3 «O6 opraHusaumMm nNpenocTaBneHns rocyaapCTBEHHbIX WU MyHULUMMANbHbIX YCIyr»,
nogarTCa PyKOBOAUTENAM 3TUX OpraHn3auunm.

28.6.7Kanoba Ha peleHua n gencteus (6esgencteme) AOMUHUCTPALUN, OOIMKHOCTHOrO
nua AgMUHUCTpaUUKW, MYHMUMNANbHOMO cryXawero AgMUHUCTpauun, nMbo AOMKHOCTHOrO
nmua MoU, cneumwanuctoB MOL| moxeT ObiTb HanpasneHa no noyte, 4epe3 MOL,, c
Ncnonb3oBaHMEM MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh « IHTepHeT», odomumansHOro
canta AgQMUHUCTpauUuK, nopTanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe
MOXeT ObITb MpuHATA NpuM NMYHOM nNpueme 3aasutensa (npeacraButensa  3asBuUTens).
MHopmauma o mecTe npuema, a Takke 00 yCTaHOBMEHHbIX AM9 NpuMemMa OHAX U 4vacax
pa3MeLleHa Ha oduLmansHOM cante AoMuHUCTpauum B cetn «IHTepHeT».

28.7.Kanoba gomkHa cogepxaTb:

1)HanmeHoBaHWe AOMUHUCTPAUMW, OOSDKHOCTHOrO nvua  AgMuHucTpaumm, nnbo
MyHUUunaneHoro cnyxauwero, MOLl, ero pykosoautensa u (unu) crneumanucra, opraHu3aummn,
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npenycMOTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93 «O6
opraHusauun npeaocTaBneHnsi roCyAapCTBEHHbIX U MYHULIMNAMbHbIX YCYr», UX pyKOBOAUTENEN
n (Mnn) paboTHUKOB, pelleHnsa n aenctena (6esgencTamne) KOTopbiX oboxanyTcs

2) hamunumio, M4, 0TYeCTBO (NocnegHee - Npyu HanM4uMu), CBeeHUs O MecTe XUTeNbCTBa
3assutens (npeacrasutens 3assutens) - puan4eckoro nuua NMbo HanmeHoBaHme, CBE4EHUS O
MecTe HaxoxgeHus 3aasutens (npeactasutens 3asBuTens) - LPUOANYECKOro nvua, a Takke
agpec (agpeca) anekTPoOHHOM NoYThbl (NPU HanNM4YMM) N NOYTOBLIA afgpec, Mo KOTOPbIM AOSMKEH
ObITb HanpasneH OTBeT 3aaBuUTenNto (NpeacTaBUTeNto 3aaBUTeENs);

3)cBeneHunst 06 obxanyeMblx peLleHuax n gencrTeusx (6esnencTenax);

4)noBoAbl, HA OCHOBaHWUN KOTOPbIX 3asBuTernb (NpeacrtaBuTens 3asBUTESS) HE CornaceH ¢
pelleHnem n genctenem (6esgencrenem).

3aasutenem (npeacrasutenem 3aaBuTensd) MoryT ObiTb NpeacTaBreHbl AOKYMEHTbI (Npuy
Hanu4mMn), nogTBeEpXaaLme ero 4oBoAbl, MMBO NX KOMuMK.

28.8.B cnyyae ecnn xanoba nopaetca 4epe3 npeactaButens 3aaBUTENs, Takke
npegcraBnseTcs AOKYMEHT, NogTBepXOatoLWmii NOSTHOMOYUSA Ha OCYLLEeCTBNEHNe OENCTBUI OT
nmeHn 3assutens.

28.9.Kanoba nognexuTt pacCMOTPEHUD AOSMKHOCTHbIM JNLOM, YMNOSTHOMOYEHHbIM Ha
paccMoTpeHue xanob, KoTopbin obecneynBaer:

1)npuem n paccmoTpeHme xanob B COOTBETCTBMM C TpeboBaHuaMn PefepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHnsaumm npeaoCcTaBneHNss TrOCyAaPCTBEHHbIX U
MYHULMNANbHbIX YCYr»;

2)vHopmmpoBaHme  3asiButenen  (npegcrasutenen  3asBuTtenen) O nopsigke
obanoBaHus pelweHun n gencteuin (6e3gencTeuns), Hapyllalwmux MX npaBa M 3aKOHHblE
NHTEpEeCHI.

28.10.2Kanoba nognexuT pernctpaumm He nosgHee crneayrowero pabovero gHs co gHA ee
NOCTYNEHNS.

28.11. Y)Kanoba noanexuT pacCMOTPEHUIO:

1) B TeyeHue 15 paboumx aHeN Co OHA ee perncTpauun B AQMUHUCTPaLUK;

2) B Te4deHue 5 paboumx AHEN CO OHA ee perncTpaumm B criydae obxanoBaHusi oTkasa B
npueme [okymeHToB Yy 3asButens (npeactasutens 3assuTtens) nvbo B mcnpaBneHuu
AONyLEeHHbIX OrnevyaTok U ownbok nnn B criydyae obxanoBaHUS HapylleHWUs YCTaHOBMEHHOro
CpOKa Takux ucripaBrneHnn.

28.12.B cnyyae ecnu 3agasutenem (npegcrasutenem 3asBuTensi) nogaHa >kanoba B

AOMWHUCTPALNIO, PACCMOTPEHNE KOTOPOW HE BXOAUT B €r0 KOMMNETEHLMIO, B TedeHne 3 paboumnx
AHen co [JHA ee peructpaumm B AMUHUCTpauuu xanoba nepeHanpaBnseTcd B
YNONMHOMOYEHHbIA Ha ee pacCMOTpeHne opraH, 0 YemM B MUCbMEHHOW (hopme MHpopmMUpyeTCs
3aaBsuTens (npeacrasuTens 3asaBuUTens).

Mpn 3TOM CPOK pacCMOTpeHuUsa xanobbl MCYMCASIETCA CO OHA perncTpauumn xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTpeHue opraHe.

28.13.T1lo pesynbTaTaM pacCMOTPeHUA >anobbl MNPUHMMAETCA OAHO W3 CcrnenylLwmx
peLleHni;

1)XXanoba ypoeBneTBopsieTCs, B TOM 4ucre B (OpME OTMEHbl MPUHSATOrO peLueHus,
ncnpasneHnsa OONyLWEeHHbIX OornevyaTok U oWwnboK B BblJAaHHbIX B pesynbTate npeaocTaBneHns
MyHuUMnansbHOW YCrnyrn OOKYMeHTax, Bo3BpaTa 3adABUTENIO AEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeyCMOTPEeHO 3akoHoaaTenbCcTBOM Poccuinckon ®efepaunm, 3akoHoaaTeNIbCTBOM
MockoBckon obnacTu;
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2)B yooBneTBOPEHNN xanobbl 0TKa3biBaeTCs.

28.14. Tlpn yQooBneTBOPEHUM >Kanobbl NPUHUMAKOTCS MCYepnbiBalOWwme Mepbl Mo
YCTPAHEHUIO BbISIBNIEHHbIX HapPYyLUEHWA, B TOM 4Yucre no Bblgade 3asButento (NpeactaButento
3assutens) pesynbtata MyHuuMnanbHOW Yycnyru, He no3gHee CpoKa, YCTaHOBINEHHOro
pasgenom 8 HacToswero AQMUHUCTPaATMBHOIO pernamMeHTa.

28.15. ADMUHUCTpauna oTKasbiBaeT B y4OBETBOPEHMM Xarnobbl B Crieaytowmx criyvyasx:

1)Hanuumnsa BCTYNMBLLETO B 3aKOHHYIO CUMY peLueHus cyaa, apbutpaxHoro cyga no xanobe
O TOM Xe npeamMmeTe U Mo TEM e OCHOBaHUSAM;

2)nogayn >xanobbl nMUOM, MOMIHOMOYMA KOTOPOro He NOATBEPXKAEHbl B MNOPSAKe,
yCTaHOBIIEHHOM 3aKkoHoAaTeNnbCcTBoOM Poccumnckon ®enepaunu;

3)Hannuusa pelleHns no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMsIMU
HacTosilwero AOMUMHUCTPATMBHOIO perfliamMeHTa B  OTHOWEHMM Toro xe 3aaButens
(npeacraBuTens 3aaBuTens) 1 N0 TOMy Xe NpeaMeTy Xanobbl;

4) Npu3HaHus xanobbl HEOO6OCHOBaAHHOM.

28.16.B cnyyae ycTaHOBNEHUs B xo4e WnM NO pesynbTaTaM pPacCMOTPEHUs KanoObl
NPU3HaKoB COBLITUS aAMUHUCTPATMBHOIO NPaBOHAPYLIEHUS AOMKHOCTHOE NUUO, HadeneHHoe
NMOSIHOMOYNSAMM NO PaACCMOTPEHUI0 Xanob, He3ameanuTenbHO HarnpasnseT UMerLmecs
mMaTtepuanbl B OpraHbl NpokypaTypbl M MWHUCTEPCTBO rOCYAapCTBEHHOrO YnpaBneHus,
NHPOPMAaLNOHHBIX TEXHONOMMI 1 cBA3M MockoBckon obnacTu.

28.17.B cnyyae ycrtaHoBneHuss B xo4e WM MNo peaynbTaTaMm pacCMOTPEHMS Xanobbl
NPU3HaKOB NMPeCTynreHNa JOMKHOCTHOEe NULUO, HaZeneHHoe NOSTHOMOYMSIMU MO PACCMOTPEHMIO
Xanob, HezameanUTenbHO HanpasnsaeT MMeELMeca MaTepuarnbsl B OpraHbl npeasapuTenibHOro
paccnegoBaHus.

28.18.B oTBeTE NO pesynbTatam pacCMOTPEHUS xanobbl yKa3biBatOTCS:

1)AomKHOCTb, amMunus, uMd, OT4eCTBO (NPU  HamnmMyuu) OOIMKHOCTHOrO  nuua
AOMUHUCTPaUMY, MPUHABLLErO peLueHue no xanobe;

2)HOMep, faTa, MeCTO NPUHATUS peELLeHUs, BKMYas CBEAEHMS O OOSMKHOCTHOM fuvue,
pelleHne unu genctene (besgencrame) kotoporo obxanyeTtcs;

3) bamunus, nms, 0T4ECTBO (MPU HaNM4YuKn) NN HaMmMeHoBaHue 3asBuUTeEnNS;

4)0CHOBaHWS ANS NPUHATUA peLLeHns no xanobe;

5)npuHATOE No xanobe pelleHune;

6)B crny4ae ecnu xanoba npusHaHa OB6OCHOBAHHOW — CPOKU YCTPaHEHUSA BbISABNEHHbIX
HapyLUeHW, B TOM Yncre CpoK NpegocTaBneHns pesynbtata MyHuumnanbHoOnW ycnyru;

7)B cny4ae ecnu xanoba npusHaHa HeOBOCHOBAHHOW, - MPUYMHBLI NMPU3HAHUA XKanoobl
HeobocHoBaHHOM 1 MHopMauma o Nnpaee 3aaBuTtens (npeacraButens 3assutend) obxanosaTb
NPUHATOE pelleHne B cyaebHoM nopsake;

8) cBegeHna o nopsagke ob6xanoBaHUSA NPUHATOrO NO anobe peLleHus.

28.19.0T1BeT No pesynbTaTamMm pacCMOTPeHNa xanobbl NogNUCLIBAETCA YNONHOMOYEHHbLIM
Ha paccMoTpeHue Xanobbl AOMKHOCTHLIM NULOM AOMUHUCTPaLUUN.

28.20. 3aasutenb (NnpeactasuTtens 3asButens) Bnpase obxkanoBaTb NPUHATOE Mo xanobde
pelleHne B cyaebHOM nopsiake B COOTBETCTBUM C 3aKOHOAAaTeNbCTBOM Poccuiickon ®enepaunn.

28.21.Mopssipok  paccMmoTpeHna xanob 3aseutenen (npegcrasutenen 3asiButend)
MWHUCTEPCTBOM rOCYAapPCTBEHHOrO ynpaBreHusi, WHAPOPMALMOHHbIX TEXHONOMMN U CBSA3U
MockoBckon o6racTn NPoncxXoanT B NOpsSAKE OCYLLECTBIEHUSI KOHTPONA 3a NpedoCTaBfeHneM
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNYr, YTBEPXXAEHHOM nocTaHoBneHneMm [paBuTtenbcTea
MockoBckon obnactu ot 16 anpens 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsiaka
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OCYLLECTBIEHNSA KOHTPOSIA 3a NpeaoCTaBneHneM rocy4apCTBEHHbIX U MyHULMNASbHBIX YCAYT Ha
Tepputopun MockoBcko obractm n BHECEeHMM M3MeHeHun B [lonoxeHne o MuHucTepcTse
rocyaapCTBEHHOIO ynpaBneHns, MHPOPMAaLMOHHbIX TEXHOOMNIN 1 cBA3n MOCKOBCKOM obnactuy.

VI. MpaBuna o6paboTkun nepcoHanbHbIX AaHHbIX NpY NpeaocTaBneHnn MyHuumnansHom
ycnyrm

29. lNpasuna obpabomku rnepcoHarsibHbIx 0aHHbIX rpu rpedocmasneHuu MyHuyunansHou
ycnyeu

29.1. O6paboTka nepcoHanbHbIX AaHHbIX NPU nNpegocTaBneHn MyHUUMNanbHOM yCnyru
OCYLLECTBMAETCA Ha 3aKOHHOW W  CnpaBegfiMBOM OCHOBE C Yy4yeToM TpeboBaHuK
3akoHopartenbcTBa Poccuinckon degepaumm B cdepe nepcoHanbHbIX AaHHbIX.

29.2. O6paboTka nepcoHarnbHbIX AaHHbIX NpPU nNpegocTaBneHn MyHUuMnNanbHOM yCnyru
OrpaHM4YMBaETCA OOCTUXKEHMEM KOHKPETHbIX, ONpederieHHbIX HacToAWMM AOAMUHUCTPATUBHBIM
pernameHToM uenen. He pgonyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAsd C
uensmun cbopa nepcoHanbHbIX OaHHbIX.

29.3. O6paboTke noanexart TONbKO NepCcoHarnbHbIE AaHHbIE, KOTOPbIE OTBEYAIOT LIENSAM UX
obpaboTku.

29.4. Llenbto 06paboTkn nepcoHarnbHbIX OaHHbIX ABNSAETCS WCMOSHEHWE AO0SMKHOCTHbIX
00s13aHHOCTEN N NOSTHOMOYUIM cneumanuctamm AgMUHUCTpaUMM B npolecce npenocTaBneHus
MyHMUMNANbHOW YCrnyrn, a Takke OCYLEeCTBEHUS YCTAHOBIEHHbIX 3aKOHOAATENbCTBOM
Poccuiickon  ®depepaumm  rocygapcTBeHHbIX  (OyHKUMMA nNo  obpaboTke  pesynbTaToB
npegocTtasneHHon MyHuuunansHom ycryru.

29.5. MNMpwn o0bpaboTke nepcoHanbHbIX AaHHbIX B Lenax npegoctasneHns MyHuuunanbHOM
ycrnyrm He ponyckaetcs obbeanHeHne 6a3 faHHbIX, coaepXKalux MNepcoHanbHble AaHHble,
06paboTKka KOTOPbIX OCYLLECTBNAETCA B LieNax, HECOBMECTUMbIX MEXay COBOMN.

29.6. CopepxaHne un obObem obOpabaTbiBaeMbiX MEpPCOHarnbHbIX AaHHbIX OOSMKHbI
COOTBETCTBOBATb 3asBnNeHHoON uenn obpabotkn. ObpabartbiBaemMblie NepcoHarnbHble AaHHbIE He
AOMKHbI ObITb N30LITOYHBIMM MO OTHOLLEHWIO K 3asiBNIEHHOW Lenn nx oopaboTku.

29.7.MNpn ob6paboTke nepcoHarnbHbIX AaHHbIX AOMKHbI ObITb 0becneyeHbl TOYHOCTb
nepcoHarnbHbIX OAHHbIX, UX OOCTATOYHOCTb, @ B HEOOXOOUMbLIX Cry4yasiX M akTyanbHOCTb MO
OTHOLLEHMIO K Luenn obpaboTkm nepcoHanbHbIX AaHHbIX. [JOMMKHOCTHLIE nNuua AQMUHUCTPALUK
AOJIDKHbI MPUHMMAaThL Heobxoaumble Mepbl NMB6o obecnevmBaTb UX NPUHATME NO yOANEHUIO UMK
YTOYHEHWUIO HEMOMHbBIX NN HETOYHbIX AAHHbIX.

29.8. XpaHeHMe nepcoHanbHbIX [OdaHHbIX [OOJSDKHO  OCYLWEeCTBnATbCA B dpopMme,
Nno3BoSIAOLLEN OnpeaenuTb CybbekTa nepcoHarnbHbIX AaHHbIX, HE A0Nble, YeM 3Toro Tpedyet
uenb obpaboTKnm nepcoHanbHbIX OAHHbIX, €CNN CPOK XPaHEHUsi NepcoHarbHbIX AAHHbLIX He
yCTaHOBMEeH dpefepanbHbiM 3akoHOA4ATENbCTBOM, 3akoHoAaTenbcTBOM MockoBckon obnactu,
AOroBOPOM, CTOPOHOM KOTOPOro, BbirogonpuobperaTeneM unu nopyyduTenem, no KOTopomy
aBnsetTca cybbekT nepcoHanbHbiXx AaHHbiX. O6pabaTbiBaeMble nNepcoHarnbHble [aHHble
noanexar YHU4TOXeHMo NMbo 06e3nnynBaHmio No OCTUKEHMM Lenen obpaboTkm unu B cnyvae
yTpatbl Heob6XoAMMOCTU B AOCTWXKEHUM ITUX Uenen, ecnm MWHOe He NpeayCMOTPEHO
3aKOHOOATENTbCTBOM.

29.9. B cooTtBeTCTBUM C LEeNnbio 06paboTkM NepcoHanbHbIX AAHHbIX, YKa3aHHOW B MYHKTE
29.4. Hactosdwero AOMUMHUCTPATUBHOINO pernameHTta, B AaMuHuMcTpauum obpabaTtbiBatoTcsa
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nepcoHanbHble [faHHble YykasaHHble B 3asBneHun (MNpunoxeHne 8 K HacTosilwemy
AOMUHUCTPATMBHOMY perfiameHTy) 1 npunaraemblx K HEMy JOKYMEHTax.

29.10. B cooTtBeTCTBMM C Lienblo 06paboTkmn nepcoHarnbHbIX AAaHHbIX, YKa3aHHOW B MYHKTE
29.4. HacToqawero AODMMHUCTPATMBHOIO perfnameHTa, K Kateropusam cybbekToB, NepcoHarnbHble
AaHHble KOTopbIX obpabaTbiBatoTcs B AOMUHUCTPALNN, OTHOCATCA (DM3MYECKNe, topuanyeckme
nMua v uHOMBMAyanbHble npeanpuHumMarenu, obpaTtuBwmecs B AOMUHUCTpaUMiO  3a
npepocrtasnieHneMm MyHuuunansHOW ycnyru.

29.11. Cpokn 00paboTkm W XpaHEeHUs YKa3aHHbIX BbllWe MNepPCOHanbHbIX AaHHbIX
onpeaensTca B COOTBETCTBUN CO CPOKOM AENCTBUA COrnalleHnsi C CyObeKkTOM, a Takke UHbIMU
TpeboBaHUAMM 3aKoHOAATENbCTBA M HOPMATUBHbIMU OOKyMeHTamu. 10 MCTeYeHM0 CPOKOB
06paboTKN 1 XpaHeHUs NepcoHarnbHble AaHHbIe NOAMNEeXaT YHUUYTOXEHUIO Nnbo o6e3nnymeaHuto,
ecnv NHoe He NpeyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae pgoctmxeHus uenu obpaboTkm nepcoHanbHbIX AaHHbIX AOMUHUCTpaUnS
obsi3aHa npekpaTuTb 06pabOoTKy NepcoHanbHbIX AaHHbIX UMK oBGecneunTb ee npeKpalleHune
(ecnn obpaboTka nepcoHarnbHbIX AAHHbIX OCYLECTBASETCA APYrMM NULIOM, OENCTBYOLWUM MO
€ro NOpPYyYEHU YHUYTOXUTb NepCoHarnbHble AaHHblE UMK 0BecneyYnTb UX YHUYTOXEHUE (ecnu
obpaboTka nepcoHanbHbIX AAHHbIX OCYLLECTBNAETCS APYrMM NULOM, OEWACTBYHOLMM MO €ro
nopy4YeHuto B CpOK, He npeBblwatowmi 30 AHen ¢ gaTbl OOCTUXKEHUS uenu obpaboTku
nepcoHasnbHbIX AaHHbIX, €CAIN MHOE He NPeayCMOTPEHO CNYyXeOHbIM KOHTPAKTOM, AOrOBOPOM
UNn cornaweHnem, CTOPOHON KOTOPOro SABMSETCS CyObekT nepCoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHUCTPaAUMS He BrpaBe OCcywecTBnATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHanbHbIX [AaHHbIX Ha OCHOBaHMUSX, NPeAyCMOTPEHHbIX deaeparnibHbIMU
3aKoHaMmu.

29.13. B cny4ae oT3blBa CyObEKTOM MepCoHarbHbIX AaHHbIX cornacnsa Ha obpaboTKy ero
nepcoHanbHbIX AaHHbIX AAMUHUCTPaLMsS OOSMKHA npekpaTuTb Mx obpaboTky mnm obecneynTb
npekpawleHne Takon obpaboTkm (ecnn obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBRSETCA
APYrMM NMLOM, OEWCTBYIOLWMM MO NOpPYyYeHUI0 AAMUHUCTPALMK MU B Cryvyae, eCNn COXpaHeHue
nepcoHarnbHbIX AaHHbIX 6onee He TpebyeTca ansa uenen obpaboTkM nepcoHanbHbIX AaHHbIX,
YHUMTOXUTb MNEepCOHasnbHble AaHHble MM obecneuntb KX YHUYTOXEHue (ecnu obpaboTka
nepcoHarnbHbIX [aHHbIX OCYLECTBISeTCa APYruM JIMUOM, AEWCTBYIOWWM MO MNOPYyYEeHUIO
AOMUHUCTpauuM B CPOK, He npesblwawwmn 30 kaneHgapHbIX AHeW € AaTbl NOCTYNNeHus
yKa3aHHOro OT3blBa, €CIM UHOE He NPeayCMOTPEHO Cry>XeOHbIM KOHTPAKTOM, AOrOBOPOM UK
cornaweHnemM, CTOPOHOW KOTOPOro sIBMSIETCA CYObeKT MnepcoHanbHbIX AaHHbIX, MO ecnu
AOMWHUCTPaAUMNA He BripaBe OCYLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHarnbHbIX AaHHbIX Ha OCHOBAHWAX, NPEeaYyCMOTPEHHbIX deaepanbHbIMK
3aKoHaMmW.

29.14. YHNYTOXEHME [LOKYMEHTOB, COAEpXalnxX nepcoHarnbHble OaHHble, YTpaTUBLLMX
CBOE MPaKTMYECKOE 3HAYEHWE UM He NoAanexawunx apxXMBHOMY XPaHEHW0, MPOM3BOOUTCS Ha
OCHOBaHWN aKTa YHUHMTOXEHNSA NepCOHanbHbIX AAaHHbIX.

29.15. YNonHOMOYEHHbIE nMua Ha nony4veHune, obpaboTky, xpaHeHue, nepegady un nwbdoe
Apyroe ncnosib3oBaHne NepcoHarbHbIX AaHHbIX 00513aHbI:

1)3HaTb U BbINOMHATL TpeboBaHUA 3akoHOAATeNbLCTBA B obnactn obecnevyeHnsa 3awmThbl
nepcoHarnbHbIX AaHHbIX, HAcToAWEero AQMUHUCTPATMBHOIO perfnameHTa;

2)XpaHUTb B TalHE U3BECTHblE MM MepcoHasrbHble AaHHble, UHGOPMMPOBaTbL O (hakTax
HapyweHuss nopsgka  obpaweHuss ¢ nepcoHanbHbiMW  AaHHbIMW, O  MNOMbITKaX
HECaHKLMOHMPOBAHHOMO JOCTYNa K HUM;
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3) cobniogaTtb nNpasura UCMONb30BaHWUS MNepPCOHarbHbIX AaHHbIX, MOPSAOK UX yyeTa U
XPaHEHUS!, UCKMOYUTb AOCTYN K HUM NOCTOPOHHUX NNLL;

4) obpabaTbiBaTb TOMBKO T€ NEpPCOHarbHble AaHHbIE, K KOTOPbLIM NOSTyYEH AOCTYN B CUNY
NCMNOMHEHUS CryebHbIX 0653aHHOCTEN.

29.16. MNpn obpaboTke nNepcoHarnbHbIX AaHHbIX YNOHOMOYEHHBIM fMUaM Ha MosfyveHue,
00paboTKy, XpaHeHue, nepenady v nboe Opyroe ucnonb3oBaHWE NepCOHarnbHbIX AaHHbIX
3anpeLlaeTcs:

1) ncnonb3oBaTb CBEAEHUS, COAepXallme nepcoHarnbHble AaHHbIE, B HECIYXeOHbIX Lensx,
a TaKke B CNyXebHbIX Lensax - npy BeAeHUM NeperoBopoB no TenedoHHON ceTn, B OTKPbITON
nepenucke, CTatbsaX MU BbICTYNEHUSAX;

2)NepefaBaTb MepcoHaribHble OaHHble MO He3alUMLEHHbIM KaHanam cBa3u (Tenetaun,
dhakcumMmnbHasa CBA3b, ANEKTPOHHAsi noyTa) 6e3 MCnonb30BaHNA CePTUPULNMPOBAHHBLIX CPEACTB
Kpuntorpaduyeckon 3awmTbl MHGPOPMaL K,

3) BLINOMNHATL Ha AOMYy paboTbl, CBA3AHHbIE C UCNOSIb30BaHMEM NEepPCOHarbHbIX AAHHbIX,
BbIHOCUTb JOKYMEHTbI U Apyrne HocuTenu MHpopmMaunn, coaepxalime nepcoHarnbHble JaHHbIe,
N3 MecTa X XpaHeHus.

29.17. Jluua, ynonmHOMOYEHHbIE Ha nonyyeHne, obpaboTKy, XxpaHeHue, nepenady n nwoboe
ApYyroe MCNofb30BaHWE MEepCcoHanbHbIX AaHHbIX, BWHOBHbIE B HapyweHun TpeboBaHum
3aKoHoAaTesbCTBa O 3almTe NepcoHarnbHbIX AaHHbIX, B TOM Y/UCre JONYCTUBLLME pasrialleHne
NepcoHanbHbIX [[aHHbIX, HECyT OUCUUNIIMHAPHYIO, agMUHUCTPATUMBHYIO, TPaXOaHCKYl0 W
YrONOBHYO OTBETCTBEHHOCTb, NPeAyCMOTPEHHYI0 3akoHoaaTenbCcTBOM Poccunckon egepaumm.

29.18. ADMUHUCTpaumna ONnA 3alinTbl NEPCOHalNbHbIX OaHHbIX OT HEernpaBOMEPHOro WIu
Crny4aMHOro [[OCTyna K HUM, YHUYTOXEHWHA, W3MEHeHUsi, OroKMpoBaHWS, KOMMPOBaHUSA,
npegocTaBneHns, pacnpoCTpaHeHUsi NepCcoHarbHbIX AaHHbIX, @ Takke OT MHbIX HENPaBOMEpPHbIX
AENCTBUA B OTHOLLEHUN NepCOHanbHbIX AaHHbIX, MPUHUMAaET Mepbl 3aLLMTbl, NPegyCMOTPEHHbIE
3akoHoaaTenbcTBoM Poccunckon degepaumn.

3amecTuTens pykosoantena AgMuHMCTpaumm —
HavanbHUK YnpasneHus MNpaBoBoro obecneveHus A.A. Tecnsa

MpunoxeHwne 1
AOMWHUCTPATUBHOMY pernameHTy

npegoctasneHna MyHuuunansHom ycnyrm
TepMuHbI 1 onpegeneHns

B A,EI,MI/IHVICTpaTI/IBHOM pernameHTe NCNoNb3yrTCA cnenyrLline TepMnHbl U onpeaeneHna:

AOMUHUCTpaums opraH MeCTHOro  camoynpaBsfeHusi,  YNOSIHOMOYEHHbIV
Ha npegocTasneHne MyHMuMnansHOW yCnyru;

AoMnHUCTpaTmB- AOMWHUCTPaATMBHBLIM  perfnamMeHT no  npegocTaBreHunto

HbI pernameHT MyHuumnansHon  ycnyrmu  «Bblgaya  paspeweHua Ha
MCcnonb3oBaHMe 3emerlb UMM 3eMenbHbIX  Y4acTKOB,
HaxogsALmnxcs

22



ErPH

3agaBuTens

3asaBneHue

ne

JInYHbIN KabuHeT

Mogaynb
oKasaHus ycnyr
ENC OY

Moayns MoL|
ENC OY

MyHunyunansHas
ycnyra

Mol

OpraHbl BnacTtu

opraHusauus

POry

B MyHALMNAnNbHOM COBCTBEHHOCTM UMW rocyAapCcTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HEe pasrpaHuyeHa;

€[NHbIN roCcydapCTBEHHbIN PEECTP HEABMXUMOCTH

nuuo, obpallaroueecs ¢ 3adBneHMeM O NpenoCTaBfeHumn
MyHuumnanbHoOM ycnyru;

3anpoc O npegocTtasneHun  MyHuumMnaneHOW  yCryru,
npeacTaBneHHbIN nobbim npegyCMOTPEHHbIM
AOMUHUCTPATMBHBIM pernameHTomM cnocobom;

MHpopmaumnoHHasa cuctema;

cepuc  PIIIY, nossondwowmn  3aaButento  nonyyaTb
MHopmMauuio o xoge o6paboTkm 3asaBneHun, noaaHHbIX
nocpeactesom PIIY;

eanHaa WHdopmaumoHHaa Cuctema okasaHus  yCnyr,
yCTaHOBreHHas B AQMUHUCTpaumnm

eanHaa WMHdopmaumoHHass cucTeMa OKasaHusi  YCnyr,
ycTaHoBreHHasi B MOLI.

MyHUUMNanbHas  ycrnyra
1CMnonb3oBaHue
Haxo4ALWmXca
B MyHMUMNaNbHOM COBCTBEHHOCTU WNW rOCydapCTBEeHHas
COBCTBEHHOCTb Ha KOTOpPbIE HEe pasrpaHUYeHa;

«Bblgaya  paspewleHnsi  Ha
3eMeflb UM 3eMerbHbIX  Y4aCTKOB,

MHOTOOYHKLNOHANbHbLIN LEHTP
rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCNYT.

npenocrtaBneHnda

rocyapCTBEHHbIE opraHbl, opraHbl MECTHOrO
camMoynpaBneHusi,  ydyacTBywllMe B  NpeaocTaBneHuu
rOCyAapCTBEHHbIX MU MyHULMNATbHbLIX YCYT;

opraHusauuu, yyacTByoLme B npeaocTaBneHmm
rOCyAapCTBEHHbIX UM MyHUUMNArbHbIX yCryr (B TOM 4ucne
NOABEAOMCTBEHHbIE YYpPEXOEHMS);

rocygapctBeHHas WHdopMauuoHHas cuctema MocKoBCKOM
obnactu «[MopTan rocyaapCTBEHHbIX U1 MyHULUNANBbHbLIX YCIyT
MockoBckor obnactun», pacnonoxeHHas B ceTn NHTepHeT no
agpecy http://uslugi.mosreq.ru.
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ceTb NHTepHeT

cepsuc PIry
«Y3HaTb cTaTyC
3aaBneHnay

yOOCTOBEPSAIOLLN
N UeHTp

ycuneHHas
KBanuduumposa
HHas
3MeKTPOHHas
nognuce (Al)

dhann JoKyMeHTa

3NEKTPOHHbIN
obpas
AOKyMeHTa

3NEKTPOHHbIN
OOKYMEHT

MHPOPMALNOHHO-TENTIEKOMMYHUKALNOHHAsA ceTb «AHTepHeT».

cepsuc PIIIY, nossonfwwmMiA  NONyYUTb  aKTyarbHYHO
MHOpPMaUMIO O TEKyLLIEM cTaTyce (dTane) paHHee NogaHHOro
3asBneHus.

yOOCTOBEPSOLWNIN LIEHTP, akkpeanToBaHHbIM MUHUCTEPCTBOM
CBS13M 1 MAaCCOBbIX KOMMYHUKaumin Poccuiickon ®epepauuu.

9NEeKTpoHHas  noanucb, BblgaHHas  YOOCTOBepSoLWUM
LEeHTPOM, noslydeHHast B pesynbTaTe Kpuntorpaguyeckoro
npeobpasoBaHusa MHOPMALMM C MCMOMb30BaAHNEM KItoya
9NEeKTPOHHOM noanucu, Mo3BoNndeT onpejenutb  Nmuo,
noanvcaslLee 3NEeKTPOHHbIN AOKYMEHT, OOHapyXuTb akT
BHECEHNS W3MEHEHWA B 3NEeKTPOHHbIA OOKYMEHT mnocne
MOMEHTa ero noAanucaHusa, K4 MNPOBEPKU SNEKTPOHHOW
noanucKu ykasaH B KBanuuunpoBaHHOM cepTudukare.

SMNEeKTPOHHbIN  0Bpa3 [OOKyMeHTa, MNOMNyYeHHbIn nyTem
CKaHMpOBaHWS AOKYMeHTa B BymaxkHon hopme.

OOKYMEHT Ha OymMaxHOM HocuTene, npeobpa3oBaHHbI B
SNEKTPOHHYI POpMY MyTEM CKaHUPOBAHUSA C COXpaHEHUEM

€ro pekBn3nNTOB.

OOKYMEHT, uHdOopmMauus KOTOpOro npegoctaBfieHa B
3MEKTPOHHOM dopme n nognucaHa YCUNEHHON
KBannuuupoBaHHOW 3NEKTPOHHOW NOAMUCHID;

MpunoxeHwne 2
K AOMUHUCTPATUBHOMY perfnameHTy

npepoctasnieHna MyHuumnansHoM ycnyrm

CnpaBo4yHas nHgopMaums 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX TenedgoHax,

agpecax 3neKTPoHHOM NoYTbl AODMUHUCTPALIMN U OpraHM3aunm, y4acTBYHOLWMX B

npeagocrtaBiieHn U I/IH(*)OpMVIpOBaHI/II/I O nop4dgke npenoctaBlieHUA MyHI/ILI,VII'IaJ'IbHOVI ycnyru

1. AamuHuctpaumua OanHLOBCKOro MyHMumMnanbHoro pamoHa MockoBckon obnactum

MecTto HaxoxaeHusa: MockoBckas obnactb, r. OguHuoso, yn. Mapwana >Kykosa, A.28.

'paduk npuema 3aaBneHUi:
MoHepenbHuk: ¢ 10.00 go 17.00, o6eaerHbIN nepepbiB ¢ 13.00 go 13.45
BTopHuk: ¢ 10.00 go 17.00, o6eaeHHbI nepepbiB ¢ 13.00 go 13.45
Cpepa: ¢ 10.00 go 17.00, o6eaeHHbIN nepepbiB ¢ 13.00 go 13.45
Yeteepr: ¢ 10.00 go 17.00, o6eaeHHbIN nepepsbiB ¢ 13.00 go 13.45
MatHuua: ¢ 10.00 go 16.00, o6eaeHHbIN nepepbiB ¢ 13.00 go 13.45
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MoutoBbin agpec: 143009, Mockosckass obnactb, OaMHUOBCKMKA parnoH, r. OauHUOoBO, Yyn.
Mapwana Xykosa, 4.28

KoHTakTHbIN TenedoH: 8 (495) 593-11-47

Fopsivaa nuHna N'ybéepHaTtopa Mockosckon obnactu: 8-800-550-50-30.

OdmumanbHbIn canT B MHPOPMaLMOHHO-KOMMYHUKAUNOHHOM ceTu «MHTepHeT»: www.odin.ru
AOpec aneKkTpoHHON NoYTbl B ceTn MHTepHeT: adm@odin.ru.

2. MyHuumnansHoe Ka3eHHoe yypexgeHue «MHOroyHKLUMOHaNbHbIN LEeHTp
no nNpPegoCTaBfiEHMIO  FOCYJApPCTBEHHbIX WU MyHuuMnanbHbiX — ycnyr  OOWHLOBCKOMO
MyHUUMNanbHoro panoHa MockoBckon obnactny (NMpuem 3asiBfeHNn He OCYLLLECTBSIETCS)
Mecto Haxoxpgenusa: MockoBckass o6bnactb, r. OpauHuoBo, Moxanckoe Locce,
a. 71, aTax 6.
Mpadmk paboTbi:
lMoHepenbHUK - BockpeceHbe: ¢ 08.00 oo 20.00
MoutoBbin agpec: 143007, MockoBckas obnactb, r. OamHuoBo, Moxawnckoe wocce, 4. 71, atax
6 TenedoH Call-ueHTtpa: 8(800)550-50-30 0o6. 6 52225
OdpmumnaneHbin cant B cetn NHTepHeT: www.mfc.mosreg.ru
AfQpec aneKkTpoHHON noYTbl B ceTn MIHTepHeT: mfc-odintsovomr@mosreg.ru

MpunoxeHne 3
K AODMUHUCTPATUBHOMY pernameHTy

npegoctasneHna MyHuuunansHom ycnyrm

Mopsagok nonyvyeHns 3anHTepecoBaHHbIMK NiMuamMu nHopmaLumm no Bonpocam
npegoctasneHna MyHnyunansHoW ycnyrm, cBegeHuin o xoge npeaocraBneHus
MyHuumnansHon ycnyru, nopsgke, opme n MecTte pasMeLleHns nHopmMauumn o nopsiake
npepocTtasneHna MyHuumnansbHoM ycnyrm

1. NHpopmaums o npegoctasneHnn MyHMLmnnansHOW yCcnyrn pasMmeLaeTcs B 35IEKTPOHHOM
BUae:

a)Ha opuumansHoOM cante AgMUHUCTpauum — www.odin.ru;

6)Ha odmumaneHom cante MOL;

B)Ha noprtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuUax, MNOCBALEHHbIX
MyHuuunansHou ycnyre.

2.PasmelleHHada B anekTpOHHOM Buae MHdopmMauusa o npegocrtasneHm MyHuuunanbHOW
yCnyru OOSmKHa BKIoYaTh B cebs:

r'HaMMeHoBaHWe, MOYTOBbLIE adpeca, CrpaBOYHble HOMepa TenegoHoB, agpeca
3MEKTPOHHOM NOYThbI, agpeca cantoB AgMuHucTpaumm n MoLl;

p)rpadouk pabotel AgMuHucTpauumn n MOoLL;

e)TpeboBaHuA K 3adBNEeHNIO U NpunaraemMbiM K HeMy JOKYMEHTaM (BKNoYas UX nepeyeHb);

X) BblAEPKKN U3 NPaBOBbLIX aKTOB, B YacTu Kacawwenca MyHiumnanbsHon ycnyru;

3) TeKCT AQMUHUCTPATMBHOIO pernamMeHTa C NpUIioXeHNAaMu;

n)KpaTkoe onvcaHue nopsaka npegocrasneHna MyHuumMnansHOW yecnyru;
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K) 06pa3ubl 0hOpPMIIEHNS OOKYMEHTOB, HeobxoauMbIX AN nonyvyeHus MyHuumnanbHom
ycryru, n TpeboBaHns K HUM,;

n)nepeyeHb TUNOBbLIX, HAMbonee akTyarnbHbIX BONPOCOB, OTHOCAWMXCA K MyHMumMnansHom
ycryre, u OTBETbI Ha HUX.

3.KoHcynbTupoBaHne no Bonpocam rnpepoctaesneHvs  MyHuuunansHon — ycryru
cneunanuctamm MOL n AgmmHmucTpaumm ocylecTtensieTcs 6ecnnaTtHo.

4.IHhopmmpoBaHne  3asButenen  (npeactaButenen  3asisutenen) O nopsake
npegocTtasneHns MyHMUMNanbHOW YCIyrn OCYLLECTBNSAETCA TakkKe Mo TenedoHy «ropsden
nnHum» 8-800-550-50-30.

5. NHdopmaums o npegocTtaBneHn MyHmumnansbHOW yCrnyrn pa3MmeLLaeTcs B MOMELLEHUSIX
AoMmunHuctpauun n MOL, npegHasHadeHHbIX ONa npuema 3asButenen (npeacrasuternen
3assutenen).

6. AOMUHUCTpaums  paspabaTbiBaeT MHPOPMALMOHHbIE MaTepuanbl —  NaMSATKY,
WHCTPYKUUK, Opoutopbl, — B dopMe MakeToB M nepegaet ux B MOL. AgmuHuctpaums
obecrneynBaeT CBOEBPEMEHHYIO aKTyanmsauumio ykasaHHbIX MH(OPMAUNOHHBIX MaTepuarnos U
KOHTPONMpPYET UX Hanuymne n aktyansHoCcTb B MOLI.

7.CocTtaB nHgopmauuu, pasmeLtaemor B8 MOL| gomkeH COOTBETCTBOBATbL PErMOHANbHOMY
CTaHOapTy opraHuvsaumm AeATeNlbHOCTU MHOrO(YHKUMOHAmNbHbIX LIEHTPOB npenocTaBneHus
rocygapCTBEeHHbIX " MYHUUMNANbHbIX ycnyr, yTBEPXOEHHOMY PacnopsxeHue
MuHrocynpasnernns MO ot 21.07.2016 Ne 10-57/PB.

MpunoxeHwve 4
K AODMUHUCTPATUBHOMY pernameHTy

npegocTtasneHna MyHuuunansHou ycnyru

dopma peLLeHns O Bblgaye paspeLleHnsi Ha UCNofb30BaHWe 3EMENb UM 3EMENbHOIO y4acTKa,
HaxoasLWMXCs B MyHULMNANbHON COBCTBEHHOCTM MK rOCyAapCTBEHHAsi COGCTBEHHOCTb Ha
KOTOpble He pa3rpaHuyeHa

PA3PELLEHNE
Ha ncnonb3oBaHne 3emenb (3emenbHoro yyactka) Ne

MockoBckaga obnacTb T. , « » 20 r.

(HaMMeHOBaHWe YNosTHOMOYEHHOrO OpraHa, OCYyLLECTBNAOLLErO Bblgady pa3peLleHms Ha
Ncnonb3oBaHue)

(baTa u mecTo roc. peructpaunn AamMuHUcTpaumm)
B nuue

(PO, BOMKHOCTb YNOSTHOMOYEHHOrO Nnua AAMUHUCTPaLMK)
AEVNCTBYIOLLErO Ha OCHOBaHMM PacnopsKeHus
(baTa goKymMeHTa U HanmeHoBaHWe opraHa, NPUHABLLETO €ro, KOTOPbIM YNOSTHOMOYEHO N1,
nognucasLlee paspeLueHne)

Paspelwaet
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(HanmeHoBaHWe 3asBuTens)

€ro noYToBbIN MHOEKC N agpec, TenedoH, aapec 3ANEKTPOHHOM NOYThI)

Ncnonb3oBaHMe 3emMerb (3eMeNbHOro yyacTka (y4acTKoB):

C KagacTpOBbIM HOMEPOM (HoMep ykasbiBaeTcs B cnyyae
HanuMuus), Nnowaabto , KaTeropmsa 3emernb (Mpy Hanuuun),
BUA pas3peLLleHHOro Ucnorb3oBaHus (Npn Hanu4nn).
MecTononoxeHue:

(appec mecTta ncnonb3oBaHUs)

B Lensax:

(NnpoBeAeHUs1 MHXEHEPHbIX U3bICKaHWUI MO0 KanuTanbHOrO UMM TEKYLLEro peMoHTa NIMHENHOrO
oObekTa Ha cpok He Boree ogHOro roga, CTPOUTENbCTBA BPEMEHHbIX UMK BCNoMoraTesbHbIX
COOPYXXEHWU (BKMoYas orpaxxaeHus, ObITOBKW, HABEChI), CKNaaMpoBaHUs CTPOUTENbHBLIX U UHbIX
mMaTepuarnoB, TEXHUKN Ans obecnedYeHnss CTPOUTENbCTBA, PEKOHCTPYKLMU FIMHENHBIX OOBbEKTOB
denepanbHOro, pPervoHanbHOr0 WM MECTHOTO 3HAYeHUs Ha CPOK WX CTPOMTENbCTBA,
PEKOHCTPYKLMM, OCYLLECTBIIEHUS TEOfIorMYeckoro W3y4eHUsl Heap Ha CpoK  AencTBus
COOTBETCTBYHOLLEN NULIEH3NN)

[MpunoxeHwne, aBnawLLeecss HeOTbEMIIEMOWN YacTbio pa3peLleHuns (B Criydae Ucrnonb30BaHus
3eMefb UM YacTu 3eMerbHOro yyacTka):

- cxema MCK-50 ¢ ucnonb3oBaHnemM maTepuanoB UHXEHEepPHO-reo4e3nyeCcKknX U3biCKaHun B
mMacwrTabe 1:500 Ha __ nucTax.

MNoarotosneHHas

(CeegeHunsa o nuue, NoAroTOBUBLLEM CXEMY)

PaspelueHune BblAaHO Ha CPOK

HacTosiwee pa3pelueHve He JaeT NpaBo Ha CTPOUTENbCTBO UMW PEKOHCTPYKLNIO OO bEKTOB
KanuTanbHOro  CTpouTenbCTBa  (34aHUN,  COOPYXEHWW, OOBLEKTOB  He3aBepLUEHHOro
CTpOMUTErNbLCTBA).

B cny4ae, ecnu ncnonb3oBaHue 3emMens (3eMenbHOro ydacTka (y4acTKOB) NPUBESIO K nopye
nMMBO YHUYTOXEHWNIO MNMOLOPOAHOrO Crios MOYBbl B rpaHULAxX TakMx 3eMernb UAN 3eMeribHbIX
Yy4aCTKOB, (HanmeHoBaHue 3anBuTens) ob6s3aH:

1) npuBecTM Takve 3emMnn UM 3eMefbHble Y4acTKM B COCTOSHME, NpurogHoe Ans
NX UCMNOJSIb30BaHUSA B COOTBETCTBUN C paspeLLeHHbIM UCMONb30BaHMEM,;

2) BbINOMNHUTL HeobxoauMble paboTbl MO PeKkynbTUBALMU TakMX 3eMefb UM 3eMerlbHbIX
y4acCTKOB.

[encreBne HacToAWEro paspelieHnss MOXeT ObiTb npekpaweHO OOCPOYHO CO AHSA
npefoCTaBfieHMs  3eMEeNlbHOr0  yyacTka  FpakaaHuwHy,  lopuauyeckomy  nuuy  Unm
WHOMBMAYanNbHOMY npeanpuHuMartento, o 4Yem 3aaButenb (npeactaBuTens 3asBUTENS)
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yBegoMIiAeTcAa B HeaenbHbIN CPOK C MOMEHTaA TMNPUHATUA pelleHna O npeaocTtaBrieHnmn
3EMEJIbHOro y4yacTka.

/ /
(BOIMKHOCTb, NOANMUCH YNOSTHOMOYEHHOTO
AOJDKHOro nvua AgMUHUCTpauun) M

MpunoxeHne 5
K AOMUHUCTPATUBHOMY pernameHTy

npepoctasnieHna MyHuumnansbHoM ycnyrm

dopma pelueHns ob oTkase B npegocTaBneHm MyHuuunansHon ycnyru

OdopmnsieTcs Ha oduumanbHOM bnaHke AQMUHUCTpaUumn
Komy:
(dbamunus, nms, oT4eCTBO (MNP HANMYUK)
U3N4ecKoro nuua unM  HanmeHoBaHue
topugudeckoro  nuua,  3anpalivBaroLlmx
MHopMauuio)

Appec:
(MecTo XutenbcTBa UM MeCTo NpebdbiBaHUSA
PM3MYECKOro nmua WUnNn MeCTOHaxXoXOeHue
tOPUANYECKOro nnua)

PeweHue
006 oTKase B NpefoCTaBneHMn MyHULUNANbHOW yCryrm
«Bblaava paspelleHns Ha Cnonb3oBaHNe 3eMerb UNN 3eMESbHbIX Y4aCTKOB, HAXOASLWMXCS B
MYHMLMMNANbHON COBCTBEHHOCTM UMM FOCy4apCTBEHHAA COBGCTBEHHOCTb Ha KOTOPbIE He
pasrpaHuyeHa»

B npepoctaBneHnn myHuumnanbHon ycnyrm «Bblgaya paspelueHns Ha ucnorib3oBaHue
3eMeNlb Unu 3eMerbHbIX Y4YacTKOB, HaXOASLIMXCA B MyHUUMMArbHOW COBCTBEHHOCTU WNnn
rocyfapCTBeHHas cobCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa»

(ykasaTb kagacTpoBbIN HOMepP (HOMepa) agpec (agpeca) 3eMeribHbIX Y4aCTKOB)

Bam oTkasaHO B cooTBeTCTBUM C 3eMeribHbIM Kogekcom Poccunckon depepaumm u
nocrtaHosneHnem [lpasutensctBa Poccunckon depepauum ot 27.11.2014 Ne 1244 «O06
yTBEPXOAEHUN NpaBusl BbldayuM paspelleHns Ha WCNorfb3oBaHME 3eMerlb UK 3eMeribHOro
yyacTka, HaxoOsAWWMXCA B rOCyQapCTBEHHOW WU MyHUUMNANbHOW COBCTBEHHOCTU», MO
crnefyroLwuyM OCHOBaHUAM (yKa3aTb OCHOBaHUSA):

— 3asiBneHne nogaHo ¢ HapyLweHueM TpeboBaHWM, yCTaHOBMNEHHbIX NyHKTamu 3 u 4 Mpasun

BblJayn paspeLleHus Ha MCMNosib3oBaHUEe 3eMeflb UM 3eMerlbHOro yvacTka, HaxoOswuxcs B
rocyaapCTBEHHOM WU MYHULUMNANbHOM COBGCTBEHHOCTW, YTBEPXAEHHbIX [locTaHOBREeHMeEM
MpaButenbctea PP o1 27.11.2014 Ne 1244;
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—B 3aaBneHun ykasaHbl Lenn MUCNoNb30BaHUA 3eMeNb WUAM 3eMefbHOro yvacTka, unm
o6bekTbl, NpegnonaraemMble K pasmeLLeHnto, He NpeaycMoTpeHHble nyHkToMm 1 ctaTbu 39.34
3emenbHoro kogekca Poccurickon depepaumm;

—3eMernbHbI  y4acTOK, Ha MCMNOSfb30BaHWE KOTOPOro MWCMNpalluMBaeTCa paspeLleHue,
npegocTaBneH PU3NYeCcKoMy U KPULNYECKOMY NNLLY;

—WHdopmauusa, KoTopas COAEPXKUTCA B [LOKYMEHTax, NpeactaBfeHHbIX 3asiButenem
(npeactaButenem 3asBuTenst), NPOTUBOPEYMT OOLLEAOCTYMHbIM OduuMarnbHbIM CBEOEHUSM,
cogepXxalmmca B TOCyfapCTBEHHbIX MAW  MYHUUMNANbHbLIX MH(OPMALUMOHHBIX CcuUcTeMax,
peecTpax u permctpax, opmumanbHbIX 4OKYMEHTaX YNOSTHOMOYEHHbIX OPraHoB.

PasbsicHeHVs1 O nopsiake OEWCTBUA ANS NOMyYeHUs MONOXUTENbHOro pesyrbTata Mo
npepocTaeneHvtio  MyHuumnaneHoW ycnyrn (ykasbi8aromcsi KOHKPEmHble pekoMeHOayuu)

[aHHoe pelleHne, MoxeT bbiTb 00kanoBaHo B AQMUHUCTpaLMK Unu B cyaebHOM nopsiake.

JJOrmKHOCTb (nognuck, amunua, nHULManbl)

MpunoxeHwe 6
K AOMUHUCTPATUBHOMY perfnameHTy

npepoctasnieHna MyHuumMnansbHoM ycnyrm

Cnuncok HopMaTUBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLIECTBISIETCA NpeoCcTaBneHne
MyHuumMnanbHoOM ycnyru

MpenoctaBneHne MyHuumMnanbHOM yCnyrn ocyLLecTBseTCs B COOTBETCTBUN C:

1.KoHctutyumen Poccurckon ®epepauyuu;

2.'paxkpgaHcknm kogekcom Poccuiickon ®eaepaumm;

3.3emenbHbIM Kogekcom Poccuickon deaepaumm;

4.'pagocTpouTenbHbiM kogekcom Poccuiickon ®eaepaunu;

5.0egepanbHbiM  3akoHOM Poccuinckon ®depepauumn ot 21.07.1997 Ne 122-03 «O
rocygapCTBEHHOW permctpauum npae Ha HeABMXXUMOE NMYLLIECTBO U CAESIOK C HUMY;

6.PenepanbHbiM  3akoHOM Poccuinckon degepaumm ot 24.07.2007 Ne 221-d3 «O
rocygapCTBeHHOM KajacTpe HeABMXUMOCTUY;

7. PegepanbHbiM  3akoHOM Poccuiickon Pegepauum ot 27.07.2010 Ne 210-¢3 «O06
opraHvsauun npeaocTaBfeHnst roCyaapCTBEHHbIX U MYHULMNASbHBIX YCIYry;

8. ®epgepanbHbiM 3akoHOM Poccunckon ®egepaumn ot 06.04.2011 Ne 63-d3 «O6
3MEKTPOHHOM NOANNUCKY;

9. lNMocTtaHoeneHnem [pasutenbctBa Poccunckon depgepaumm ot 16.05.2011 Ne 373 «O
pa3paboTke U yTBEPXAEHUN aAMUHUCTPATMBHbBIX PErNaMEHTOB MUCNOSTHEHUSA FOCYAapPCTBEHHbIX
PYHKUMA N aOMUHUCTPATUBHBIX PerfiameHToB NpefoCTaBieHNst TOCYAapPCTBEHHbIX YCIyry;
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10. MNoctaHoBneHue lNpaButensctea Poccuinckon ®epepaumm ot 27.11.2014 Ne 1244 «O06
yTBepxaeHun [paBun Bbldayn paspelleHuMs Ha WUCNoSib3oBaHMEe 3eMeflb UMM 3eMEefbHOro
yyacTka, Haxo4sALWNXCA B rOCYAapCTBEHHOM NN MyHULMNANbHOM COBCTBEHHOCTU;

11. 3akoHom MockoBckon obnactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHum
3eMerbHbIX OTHOLWEHM B MockoBckon obnactumy.

12. PacnopsbkeHnem MuHUCTepCTBa rocydapCTBEHHOro ynpasBfeHusi, MH(POPMaLMOHHbIX
TexHonormn n ceasm ot 21.07.2016 N 10-57/PB «O pernoHanbHOM CTaHgapTe opraHusaumm
AEATENbHOCTM  MHOFO(OYHKLUMOHANbHbIX  LEHTPOB  MNpPedoCTaBNeHNs  roCy4apCTBEHHbIX
N MyHUUMNanbHbIX ycnyr B MockoBcKon obnactmy.

MpunoxeHwne 7
K AOMUHUCTPATUBHOMY perfameHTy

npegoctasneHna MyHuuunansHoum ycnyrm
dopma cxeMbl rpaHuny,

CXEMA T'PAHNL

MecTtononoxeHune/kagactpoBbin Ne:

(3emenbHOro yyacTka, ksaptana)

Mnowagb 3emMenbHoro ydacTKa:

KaTeropus semernb:

(Npn HanNuuun)

Bua paspelueHHOro ncnonb30BaHus:

KaTtanor koopguHaTt

N Touku OnuHa nuHum (m) X Y

Onucanune rpaHnL CMeXHbIX 3emnenosib3oBaTenen:

OT TOYKKU OO TOYKUN -
YcnoBHble 0603Ha4YeHns Jkcnnukauus 3emenb
3asaBuTtenb

(noanuceb, paclumdpoBka NoANUCK)

M.M.
(Ans topuanyecknx nuuy un
NHAMBUAYanbHbIX NpeanpuHMMaTenein)
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MpunoxeHwne 8
K AODMUHUCTPATUBHOMY pernameHTy
npepocTtasneHna MyHuumnansHon ycnyrm

dopma 3anBneHusi o npegocTtaBneHmn MyHuumnansHom ycnyru

3asaBnexnne
0 NpenocTaBfeHnn MyHULMNANbHOM yCryrn
«Bblgava paspelueHnst Ha MCNonb3oBaHNE 3eMENb NN 3eMESTbHbBIX Y4aCTKOB, HAXOASLLMXCA B
MYHMLMNANbHON COOCTBEHHOCTM UM FOCy4apCTBEHHAas COBCTBEHHOCTb Ha KOTOPbIE He
pasrpaHnyeHa»

B AamMuHucTpauuio (ykasaTb HanmeHoBaHue)
oT 3asButens

(ansa op. nuy, - HAUMEeHoOBaHWE, MECTO HaxXOXAEeHWs, OpraHn3aUMoHHO-NpaBoBasa opma 1
cBefeHus
O rocyfapCTBeHHOM perucTpaumm 3assuTtens B EQMHOM rocyaapCTBEHHOM peecTpe
IOPMANYECKNX NNLL;
ana gus. nuy, - hamunnd, ums 1 (Npy Hann4Mm) OTYECTBO, MECTO XUTernbcTBa 3asaBuTens u
PEKBU3NTbI JOKYMEHTA, YAOCTOBEPSIOLLENO €ro JIMYHOCTD,

Ans npegcrasutens 3asasutens - aMmnnus, UMS 1 (Mpyv Hanuyumn) OT4ECTBO NpeacTaBUTens

3assutens
N PEKBU3NTLI JOKYMEHTa, NOATBEPXAatoLero ero NofIHOMOYMUS, U JOKYMEHTA,
yOOCTOBEPSIOLLENO JIMYHOCTD)

(nouTOBBLIN agpec, agpec SNEeKTPOHHOW NoYTbl, HoMep TenedoHa anga ceasun, CHAUJIC
3agasutens (npeacrasutensa 3asBuTtend)

Mpowy Bac BblgaTb paspelleHVe Ha WCMoNb3oBaHWE 3eMEeNIbHOro yyactka (4acTu

3eMeribHOro yyactka) C KagacTpoBbiM  HOMEPOM (Homep
yKa3blBaeTCs B Cliyyae Hanu4yus);

C HOMepOM KaJacTpoBOro KeapTana: (Mpn oTCcyTCTBUM KAgaCcTpoOBOro
HoMepa).

(B cnyyae ecnu 3assutenb (nNpeactasButens 3assutens) obpawaetcsa ¢ 3asiBNeHMeM O
BblJave paspeLleHnss Ha NCMNoMb30BaHNE HECKOSTbKMX 3eMerlbHbIX YH4aCTKOB, yKa3blBalOTCA BCe
3eMerbHble YHaCTKW MO NopsaaKy).

LieNb UCMONb30BaHMS 3€MENbHOMO y4acTka (y4acTKoB):

CpokK, Ha KOTophI TpebyeTcs nofyvyeHne paspeLLeHus: MecsILEB.
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MNpunoxeHwne:

1.

2.

Ha o6paboTky nepcoHanbHbiX AaHHbIX 3assutens (npeactasutens 3asBuTens),
copepxalumxcsa B 3asBneHum 1 npunaraemMbix K HeMy JOKYMeHTaxX, CorfaceH.

Mopnucek 3asasutens
(npepctasutens 3agaButens,
YNOSTHOMOYEHHOIO Ha NoAnucaHue) [ata

Pesynbtat npegocrtaesneHns MyHuumnanbHOM ycnyrn npowy HanpaBuUTb B JIMYHbIN
kabuHeT Ha PIIY B hopme 3aneKTPOHHOro AOKYMEHTA.

Mpowy pesynbTaT npegoctaBneHMs  MyHuuMnanbHOW  ycrnyrM — OOMNOSTHUTENbHO
npegocTtasnTb (NPU HEOBXOAMMOCTUN NOOYEPKHYTD):
- Ha BymaxxHOM HocuTene BblaaTb NP NMYHOM obpalueHnn B MOL;

(ykasaTb agpec)

O xofe paccMOTpeHWs U TOTOBHOCTU pedynbTaTa npegocrasneHns MyHuumnansHon ycnyru
3aasuTenb (NpeacTaBuTenb 3asBUTens) yeAoOMsSeTcs creayowmumm cnocobamu:

- yepes NnYHbIN kKabuHeT Ha PITY uslugi.mosreg.ru;

- NO 3IEKTPOHHOM MNoYTE.

(noanuce 3asiBuTens (npeacrasntens 3asaBUTENS) (P.N.0. nonHoCTbIO)
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MpunoxeHne 9
K AODMUHUCTPATUBHOMY pernameHTy

npepoctasnieHna MyHuumnansbHon ycnyrm

OnuncaHne AOKYMEHTOB, HeobXoauMbIX AN NpegocTaBneHnss MyHuumMnanbHom ycnyru

Knacc Buabl O6Lwme onucaHnsa OKYMEHTOB Mpu nogaye yepes Py
OOKYMeHTa | [OOKYMEHTOB npu nogadye yepes PIry npu noaTesepXaeHnn
AokymeHToB B MOL]
3aasneHne 3aasneHne OOJIMKHO ObITb | 3anonHseTcs 3reKTpoHHas | B cnyyae nognucaHua
odopmrieHo no dopme, ykasaHHoM | popma 3assreHus Ha PIITY. B | gokymeHTa yCUIEeHHON
B [lpunoxeHun 8 K HacTtoswemy | criydae obpaweHnsa | keanunumpoBaHHOM
AOMWHUCTPATMBHOMY pernamMeHTy. | npeactaButena 3asaBuUTensd, He | 9NeKTPOHHOM noanuchblo,
YNONTHOMOYEHHOIO Ha | opurMHan [JOKyMeHTa Aans
nognucaHue 3adaBneHus, | CBepKU He npeacraBngeTcs.
NPUKPENNSeTca  9NeKTPOHHbIM | B cnyyae, ecnn OOKYMEHTbI
ob6pas 3adaBneHus, | He nognucaHbl  YCUNEHHOW
noanncaHHoro 3asiBUTeNem KBanuunumpoBaHHoOM
3NEKTPOHHOM noanuchLIo
opurmHan AOKyMeHTa

npeactaensietca 8 MOL, ana
CBEPKM.
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Cxema rpaHuy,

Cxema rpaHuy  npeacrasnser
cobon [OOKYMEHT, B KOTOpPOM B
TEKCTOBOM U rpadmyeckon gopme
OTPaXeHbl CBEAEHNSA O 3eMeflbHOM
yyacTtke. Cxema rpaHuy, AoSmKkHa
COOTBETCTBOBATb dopme,
ykazaHHon B [lpunoxeHun 7
HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa u cogepxatb B cebe:

- onucaHuwe rpaHny (CMEeXHble
3emMrnenonb3oBaTenu,
obecnevyeHHOCTb noabe3aHbIMU
NyTAMU, HanuuMe  OXpaHsieMbIX
0OBEKTOB: NPUPOAHbIX, KYNbTYPHbIX
nT.4n.);

- XapaKTepUCTUKN  MOBOPOTHbIX

TOYEK, ANPEKLUNOHHLIX YrnoB, AfvH
TNVNHUN;
- XapaKkTePUCTUKN U pacnosiokeHune

CYLLeCTBYHOLLNX NHXEHEePHbIX
ceTewn, KOMMYHUKaL I n
COOPY>XEHUN,

- OXpaHHble (Ona pasmeLlleHun
NNHENHbIX OOBLEKTOB), CaHUTapPHO-
3aWMTHbIe (MPYM HanMMyYUKn) U MHblE

30Hbl (B TOM yucne
NPOEKTUPYyEMbIE);

- NPUHATbIE YCIOBHbIE
0603HaveHus.

Mpn nogade npepocTaBnseTcs
9NEKTPOHHBLIN 06pa3 JOoKyMeHTa
(3NEeKTPOHHBIN OKYMEHT)

B cnyyae noanucaHunsa
AOKyMeHTa yCUIEeHHON
KBannduumpoBaHHOM

3NEKTPOHHOM noanuchbIo,

opurMHan [OoKymMeHTa Ans
CBEPKWN He MnpeacTaBnsieTcs.
B cnydae, ecnu [OKYMEHTbI
He noanucaHbl YCUIEeHHON

KBannduumpoBaHHOM
3NEeKTPOHHOM noanucbIo
opurMHan AOKyMeHTa

npeactaensetca B8 MOL, ons
CBEPKU
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CocrtaBnseTcs B cucteme
koopauHaTt MCK-50 C
NCNonb30BaHMEM mMarepuanos
NHXXEHEPHO-Te0ae3n4eCcKnX
N3bICKAHWUN.
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Knacc Buabl O6wme onucaHmsa JOKYMEHTOB Mpu nogaye yepes Py
OOKYMEeHTa | [OOKYMEHTOB npv nogave yepes Prry npwv NOATBEPXOAEHUN
AokyMmeHTOoB B ML
HokymeHT, | NacnopTt MacnopT gomkeH ObITb 0OOPMNEH | NPEeaCTaBNsAETCS 3NEKTPOHHbIN | B cnyyae nognucaHua
yOoCTOBeEp | rpakgaHuHa B COOTBETCTBUU c | obpa3 foKyMeHTa/ ANEKTPOHHLIN | JOKYMEHTa YyCUNEHHOM
AN Poccuinckon MocTaHoBneHnem [lpaBuTenbCTBa | OKYMEHT (2 un 3 cTpanHuua). KBannumMpoBaHHOM
nu4yHocTb | Pegepaumm P® ot 8 utona 1997 r. Ne 828 «O6 3NEKTPOHHOMN noanucolo,
yTBEPXOEHUM MonoxeHus 0 opurMHan [OOKymMeHTa [Ans
nacnopTe rpaxgaHuHa Poccumnckon CBEpPKN He MpencTaBnseTcs.
®epepaunn, obpasua OGnaHka u B cnyyae, ecnv OOKYMEHTbI
onucaHMa nacnopTa rpaxgaHuHa He noanucaHbl YCUINEeHHOW
Poccuinckon degepaunm». KBannumMpoBaHHOM
3NEeKTPOHHOMN noanucbIo
opuruHan AOKyMeHTa
npeactaensietca B8 MOL, ana
CBEPKM U noaTBepXaeHua
NINYHOCTW.
MacnopTt O6pasey nacrnopta rpaxgaHuHa | [peactaBnseTca SNeKTPOHHbIN | B cnyyae nognucaHua
rpaxgaHuHa Coto3a CoBeTcknx | o6pa3 AOKYMeHTa/aneKTPOHHbIV | JOKYMEHTa yCUNEeHHON
CCCP Coumanuctmnyecknx Pecnybnvk u | QOKYMEHT - BCe CTpaHULbl. KBanMunumpoBaHHOM
onucaHue nacrnopta YTBEPXAEHDI 3NEKTPOHHOMN NOANUCHIO,

noctaHoBneHnem CosmunHa CCCP
or 28.08.1974 Ne677 «OO
yTBEPXOEHUN [NonoxeHusa o)
nacnopTHoun cucteme B CCCPy;
BOMPOC O  OENCTBUTENbHOCTU
nacnopta rpaxgaHnHa CCCP
obpasua 1974 roga peliaeTcd B
3aBMCUMOCTM  OT  KOHKPETHbIX
obcToAaTenbCTB  (MOCTaHOBIEHME

opurMHan [[OKyMeHTa Aans
CBEPKM He npeacTtaBnsieTcs.
B cnyyae, ecnu OOKyMEHTHI

He noanucaHbl YCUINEeHHOW
KBannduumpoBaHHOM

3NEKTPOHHOM noanuchLIo
opuruHarn AOKYyMeHTa

npeactaensietca B8 MOL, ana
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Knacc
OOKyMeHTa

Buabl O6wme onucaHmsa JOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHTOB npw nogaye yepes Prry npu nogreepXxaeHnn
AokyMmeHTOoB B ML
lNpaButenbcTBa Poccuickon CBEPKN U NOATBEPXKOEHMA
depepaumm ot 24.02.2009 Ne 153 NUYHOCTN.
«O npusHaHMM OENCTBUTENbHLIMU
oo 1 wmona 2009 r. nacnoptoB
rpaxxgaHnHa CCCP o6pasua 1974
roga [Ona HEeKOTOopbIX KaTeropumn
WMHOCTPaHHbIX rpaxkgaH un nuy 6es
rpakgaHcTea)
MacnopTt MacnopTt NMHOCTpaHHoro | NpeacraBnaeTca 9MeKTPOHHbIN | B cnyyae nognucaHua
WHOCTPaHHOIo | rpaxkgaHuHa AOIKEeH ObITb | 06pa3 JOKYMEHTa (3NEKTPOHHbIN | JOKYMEHTOB yCUNEHHOM
rpakgaHuHa odopmrieH B COOTBETCTBUM C | AOKYMEHT) BCEX CTpaHuL, KBanMnumpoBaHHOM
depeparnbHbIM 3aKOHOM oT 3NEKTPOHHOM noanuchbIo,
25.07.2002 Ne 115-03 «O opurMHan QdoKymeHTa [Aans
npaBoBOM NosIoXKeHUN CBEPKN He npeacTaBnsieTcs.
MHOCTPAaHHbIX rpakgaH B B cnyyae, ecnn OOKYMeHTbI
Poccuinckon ®epepauunny». He rnoanucaHbl YCUMNEHHOM
KBannumMpoBaHHOM
ANEeKTPOHHOMN noanucbIo
opuruHan AOKyMeHTa
npeactaensietca B8 MOL, ana
CBEPKM W MOATBEPXKOEHUS
NINYHOCTW.
Bun Ha | Bng Ha xuntenbctBo B Poccuinckon | [NpencraBnaeTcs 3MEKTPOHHLIN | B cnyyae noanucaHusi
Xutenbcteo B | Pegepaummn JOJIKEH ObITb | 06pa3 JOKYMEHTa (3NEKTPOHHbIN | JOKYMEHTOB yCUNEHHOM
Poccuickon odopmnieH B COOTBETCTBUM C | AOKYMEHT) BCEX CTpaHuL, KBannumMpoBaHHOM
denepaummn denepanbHbIiM 3aKOHOM oT 3NEKTPOHHOMN noanuceto,

25.07.2002 Ne 115-#3 «O

opurnHan AOOoKyMeHTa AOnd
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Knacc
OOKyMeHTa

Buabl O6wme onucaHmsa JOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHTOB npw nogaye yepes Prry npu nogreepXxaeHnn
AokyMmeHTOoB B ML
NpaBoOBOM NOSIOXEHNN CBEPKM He npencTaBnsieTcs.
MHOCTPAaHHbIX rpaxkgaH B B cnyyae, ecnu OOKYMEHTbI
Poccuinckon degepaunm». He nognucaHbl YCUNEHHON
KBannumMpoBaHHOM
3NEeKTPOHHOM noanucbIo
opuruHan AOKyMeHTa
npeactaensetca B MOL|, ons
CBEPKM UM noaTBepXaeHua
NINYHOCTW.
BpemeHHoe BpemeHHoe yoocTtoBepeHue | [NpeacraBnsaeTcsa 9nekTPOHHbIN | B cnyyae nognucaHua
YyAOCTOBEPEHN | NMNYHOCTU rpaxgaHuHa PO gormkHo | obpas JoKyMeEHTa (3NEKTPOHHbIN | JOKYMEHTOB yCUNEHHOM
e nnYHOCTM | BbITb 0chbopmneHo no cpopme Ne 2[1 | JOKyMEHT) BCEX CTpaHuL. KBannduumpoBaHHOM
rpagaHuHa (MpwunoxeHue Ne 2 K 3NEKTPOHHOM noanuchbIo,
Poccunckon AOMWHUCTPATUBHOMY perfnamMeHTy opurMHan QdoKymeHTa [Aans
depepauymn depepanbHom MUrpaLMOHHOM CBEpPKN He MpencTaBnseTcs.
cnyxbbl N0 npegoCTaBneHMUIo B cnyyae, ecnu OOKyMeEHTHI
rocyaapCTBEHHOM ycnyrm no He noanucaHbl YCUIEHHON
Bbldjadye W 3aMeHe nacnopTta KBannumMpoBaHHOM
rpakgaHuHa Poccuinckon ANEeKTPOHHOMN noanucbio
depnepaunn, yOOCTOBEPSAIOLLENO opurmHan AOKyMeHTa

NMNYHOCTb rpakgaHnHa Poccunckom
depepaunn Ha TeppuTopun
Poccunckon depepauyum,
yTBEepxaeHHoMy npukazom OMC
Poccum ot 30.11.2012 Ne 391 «O6
yTBEPXKAEHUN AOMWUHUCTPATUBHOIO
pernameHTa depepanbHom

npeactaensetca B8 MOL|, ons
CBEPKM U noaTBepXaeHua
NUYHOCTK
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Knacc
OOKyMeHTa

Buabl O6wme onucaHmsa JOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHTOB npw nogaye yepes Prry npu nogreepXxaeHnn
AokyMmeHTOoB B ML
MUIPaLNOHHON Cnyx6bl no
npenoCTaBEHMIO
rocygapCTBEHHOM ycnyrm no
Bblda4e W 3amMeHe nacnopTa
rpagaHuHa Poccuinckon
denepauymn, yOOCTOBEPSAOLLErO
NMNYHOCTb rpaxkgaHnHa Poccunckom
depepaunn Ha TeppuTopun
Poccurickon ®epepaunny).
BoeHHbIN BoeHHbIn GuneTr pgomkeH ObiTh | [lpeacrtaBnseTcs anNekTPOHHbIN | B cnyyae noanucaHuns
ounet odgopmnieH no cpopme Ne 1 (Mpukas | obpas AoKyMeHTa (ANEKTPOHHbIN | JOKYMEHTOB YCUNEHHON
MuHnuctpa  obopoHbl P®  OT | AOKYMEHT) BCEX CTpPaHUL, KBannduumpoBaHHOM
18.07.2014 Ne 495 «00 3NEKTPOHHOM noanucbto,
yTBepXaeHun  VIHCTpykuum  no opurMHan [OOKymMeHTa [Ans
obecneyeHntio OYHKLMOHMPOBAHNA CBEPKN He npeacTaBnsieTcs.
CUCTEMBbI BOMHCKOTO y4eTa rpaxaaH B cnyyae, ecnu OOKyMeEHTHI
Poccuinckon ®egepaunn n nopsagka He nognucaHbl YCUNEHHON
npoBedeHnUss  CMOTPOB-KOHKYPCOB KBannumMpoBaHHOM
Ha nyyLyro opraHusaumio 3NEKTPOHHOM nognucbto
OCYLLECTBEHNSA BOWHCKOIO opurmHan AOKyMeHTa
yyeTtar). npegcrasnseTtcsa B MOL ans
CBEPKM U noaTBepXaeHua
NIMYHOCTHN
BpemeHHoe BpemeHHoe yOoocTtoBepeHue, | [peacraBnsaeTcsa 9nekTPOHHbIN | B cnyyae nognucaHua
yAOCTOBEPEHN | BblAaHHOE B3aMeH BOEHHOro | 06pa3 fOKYMeHTa (3MEKTPOHHbIV | AOKYMEHTOB yCUNEHHOM
e, BblgaHHoOe | BuneTta OOMKHO ObiTb OPOPMIMEHO | AOKYMEHT) BCEX CTPAHULL. KBannuumpoBaHHOM
B3aMeH no coopme Ne 3 (Mpukas MuHucTpa ANEeKTPOHHOMN NoAnuchbIo,
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Knacc Buabl O6wme onucaHmsa JOKYMEHTOB Mpu nogaye yepes Py
OOKYMEeHTa | [OOKYMEHTOB npv nogave yepes Prry npwv NOATBEPXOAEHUN
AokyMmeHTOoB B ML
BOEHHOro 06opoHbl PO ot 18.07.2014 Ne 495 opurMHan [OKymMeHTa Ans
buneta «O6 ytBepxaeHmn UHCTpyKuum no CBEPKN He npeacrtaBnseTcs.
obecnevyeHno yHKLMOHMPOBAHNSA B cnyyae, ecnu OOKYMEHTbI
CUCTEMbI BOMHCKOIO y4eTa rpaxaaH He noanucaHbl YCUIEHHON
Poccunckon ®enepaumn n nopagka KBannduumpoBaHHOM
NpoBedeHNUsT  CMOTPOB-KOHKYPCOB 3NEKTPOHHOM NnoanuChLIO
Ha nyyyro opraHu3auuio opuruHan AOKyMeHTa
OCYyLLIECTBNEHUSA BOWHCKOIO npegcrasnsetcsa B MOL ans
yyeTtar). CBEPKM U1 noaTBepXaeHus
NIMYHOCTHN
YpnocTtoBepeHn | YaoctoBepeHne bGexeHua OOMmkHO | MNpeactaBnsaeTca 3neKTPOHHbIN
e bexeHua ObiTb  OohopmneHo no  dopme, | 06pa3 AOKYMeEHTa (SNEKTPOHHbIN
yTBepXaeHHon [locTaHOBNeHWeM | JOKYMEHT) BCeX CTpaHuu,
MpaButenbctea PP ot 10.05.2011
Ne 356 «O6 ygmocTtoBepeHum
bexeHuay.
HokymeHT, | [loBepeHHOCTb | [JoBEpEHHOCTb JOImKHa ObiTb | [lpy nopave npeactaeBnsietcs | B cnyyae noanucaHuns
yaoctoBep odopmMmrieHa B COOTBETCTBUWU C | ANIEKTPOHHLIN 00pa3 AOKYMEHTA. | JOKYMEHTOB yCUNEHHOM
AN TpeboBaHUAMM 3aKOHOOATENbCTBA | DNEKTPOHHbIN JOKYMEHT ¢ 3l | kBanuduumpoBaHHON
NOSIHOMOYM n cogepxaTtb cnegywoune | ecnu nognucbiBaeT HoTapuyc. 3NEKTPOHHOM NoANUCHIO,
S cBefeHus: opurMHan [OOKymMeHTa Ans
npeacrasu - oNno nuua, BbloaBLUEero CBEPKM He npeacTaBnseTcs.
Tens [OBEPEHHOCTD; B cnyyae, ecnu OOKyMEHTHI

- OO nuua, ynonHOMOYEHHOIO Mo
[OBEPEHHOCTY;

He noanucaHbl YCUIEHHON
KBannumMpoBaHHOM

ANEeKTPOHHOMN noanucbio
opuruHan AOKyMeHTa
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Knacc
OOKyMeHTa

Buabi

AOKYMEHTOB

O6wwwme onucaHusa AOKYMEHTOB

Mpu nogaye yepes Py

npu nogadye yepes PIry

npu noaTBepXaeHnn
AokyMmeHTOoB B ML

- [laHHble OOKYMEHTOB,
yAOCTOBEPSOLWNX JFIMYHOCTb 3TUX
nnu,

- Obbem NOJSIHOMOYNIA
npegcraBuTens, BKIHOYAOLLNIA
npaBo Ha nogadvyy 3asBneHus o
npegocTtasneHnn MyHuUuMnansHON
ycnyru,

-[laTa Bblgayn 4OBEPEHHOCTY;

- [llognuce nvua, BblgaBLlero
[OBEPEHHOCTb.
[loBepeHHOCTb
HOoTapvanbHO  3aBepeHa  (4ns
dusndecknx - nuu), 3aBepeHa
nevyaTblo opraHu3aumm 1 NOANUCHIO
pykoBoauTensa (4ns topuanyecknx
nuy), 3aBepeHa HoTapuanbHo nmMbo
nevartbto NHOMBUOYANbHOMO
npegnpuHumaTens (ans
NHOMBUAYANbHbIX
npegnpuHuMmaTenen).
[loBepeHHOCTb  OOormKHa ObITb
nognucaHa nuMUoM, BblaBLUIMM
[OBEPEHHOCTb.

JOJKHa ObITb

npeactaensietca B8 MOL, ana
CBEPKM U1 noaTBepXaeHus
NOSTHOMOYUMN.

[oKkymeHTbI, 3anpalumsaemMmble AOMUHUCTPALMEN NOCPEACTBOM MEXBEAOMCTBEHHOINo B3aMMO4eNCTBUSA

Bbinucka n3
rocygapCTBEHHOrO

eaunHoro
peecTpa

Bbinucka n3
rocyaapCcTBeHHOro

eaMHOro
peecTpa

MpencTtaBnsaeTcst 3NEKTPOHHbIN
o6pa3 fOKyMeHTa.
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Knacc Buabl O6wme onucaHmsa JOKYMEHTOB Mpu nogaye yepes Py
OOKYMEeHTa | [OOKYMEHTOB npv nogave yepes Prry npwv NOATBEPXOAEHUN
AokyMmeHTOoB B ML
topuanNYeCcKnx nmy UNK | PUNYECKUX NNL, NN e4UHOro
NHOnBMAYanbHbIX rocy4apCTBEHHOrO peecTpa
npegnpuHuMmaTenen NHANBMAYaIbHbIX
npeanpuHuMarTenen C
yKasaHMemMm cBeJeHUn O MecTe
HaxoXaeHus nnm MecTe
XutenbctBa 3aaBuTens u (unm)
npnobpeteHnmn dor3myeckmm
nmuom crartyca
NHONBMAOYaITbHOrO
npeanpuHMMmaTens nnoéo
npekpaweHnm dunanyeckmm
nmuom AeaTeribHoCTU B
KayecTBe MHOMBUAYASbHOIO
npegnpuHMMmaTens.
Beinucka n3 EouHoro | B cootseTctBUM C [pukasom | [NpeacraBnsetca  3MeKTPOHHbIN
rocyapCTBEHHOro peectpa | MrHakoHoMpassuTusi  Poccuu | o6pas gokymeHTa.
HEBXUMOCTH oT 20.06.2016 Ne 378 «O06
yTBEPXOAEHUM OTAErbHbIX
dopm BbINMMCOK U3 EguHoro
rocygapCTBEHHOrO peecTpa
He4BWXMMOCTN, cocTaBa

coAepalumxcs B HAX CBeAEeHUI
N nopsgka MX 3arnofiHeHus, a
Takke TpeboBaHun K cdopmaTty

OOKYMEHTOB, cogepkaumx
cBeaeHusd EanHoro
rocygapCcTBeHHOro peecTpa
HeaBWXUMOCTM n
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Knacc
OOKyMeHTa

Buabi
OOKYMEHTOB

O6wwwme onucaHusa AOKYMEHTOB

Mpu nogaye yepes Py

npu nogadye yepes PIry

Npv NOATBEPXAEHUU
AokymeHToB B MOL|

npeaocTaBnsieMblX B
31IEKTPOHHOM BUAe,
onpegeneHun BUOOB
npenocTaBfieHns cBegeHun,
cogepxawmxcas B EanHOMm
rocygapCcTBeHHOM peecTpe
HeaABWXUMOCTU, U O BHECEHMUU
N3MEHEHUN B Mopsigok
npeaocTaBieHns cBeaeHun,
cogepxawmxca B EguHOM
rocygapCTBEHHOM peecTpe
HEeOBWXMMOCTU, YTBEPXKOEHHbIN
npukasom MuH3aKoHOMpPas3BUTUSA
Poccun ot 23 pekabpsa 2015 r.
Ne 968».

Konusa nmueHs3uu,
yOOCTOBEpPSIOLLEN npaso
npoBeaeHus pabot no

reonorn4eckomy n3y4yeHuto Hegp

JInuensunsa, ypocTtoBepsoLas
npaBo nposedeHusa paboT no
reonormn4eckomy N3yYEeHNIo
Heap Ha TeppuTopum
MockoBckomn obnactn,
BblAaHHas MuHMcTEPCTBOM
aKonormm n
NPMPOAONONb30BaHNS

MockoBckon obnactu

MpeacTtaBnsieTcsl 3NEeKTPOHHbIN

o6pa3 fJOoKyMeHTa
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MpunoxeHne 10
K AOMUHUCTPATUBHOMY perfiameHTy

npepoctasneHna MyHuumnansbHoM ycnyrm

dopma pelueHnst 06 oTkase B NpMeme AOKYMEHTOB, HEOBXOANMbIX 4SS NPpeAoCTaBneHns
MyHuuunansHomn ycnyrm

OdopmnsieTcs Ha oduumanbHOM bnaHke AOMUHUCTpaUumn

Kowmy:
(dbamunns, umsa, OT4YECTBO (MpPU HanUyum)
dusmnyeckoro nuua WM HaumeHoBaHue
ropugudeckoro  nvua,  3anpalivBaroLlmx
MHOopMaLUIo)

PeweHue
06 oTKkase B npueme 1 permctpaumm AOKyMEHTOB, HEOOX0aUMbIX ANA NpeaocTaBneHns
MYHULMNANBHOWN yCryru
«Bblaava paspelleHns Ha UCnonb3oBaHNe 3eMerb UNN 3eMeSbHbIX Y4aCTKOB, HAXOOSALWMXCS B
MYHUUMNANbHOM COBCTBEHHOCTU UM rocyaapCTBEHHAA COBCTBEHHOCTb Ha KOTOpPLIE HE
pasrpaHmn4eHa»

B npueme wun peructpaumm OOKYMEHTOB, HeOOGXOAMMbIX ANA  NpeaocTaBreHus
MyHuuunansHon ycnyrm «Bblgada paspelueHus Ha UCnonb3oBaHWe 3eMeslb UM 3eMefbHbIX
y4aCTKOB, HaxOAsWMXCA B  MyHMUMNAnbHOW COBCTBEHHOCTM WMAW  rocydapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa» Bam oTkasaHO no cnegylowuM OCHOBAHWUSAM
(ykasaTb OCHOBaHWS):

— OGbpalleHne 3a npegocTtaBneHveM MyHuUMNanbHOW YCNyru, He npegocTaBnseMou
AOMUHUCTpaumnen.

— OG6paweHne 3a npegoctasneHmem MyHuumnanbHon ycnyrn ©6e3 npeabsiBreHus
AOKYMEeHTa, MNO3BONALWEro YCTaHOBUTb JIMYHOCTb JiMLa, HENOCPeACTBEHHO MoAaroLero
3asBneHue.

— [OKYMEeHTbl  MMeKwT  WUCNpaBfeHWs, He  3aBepeHHble B YCTAHOBMEHHOM
3aKoHOOaTeNbLCTBOM NOPSAKE.

— [oKymeHTbl yTpaTunu cury Ha MOMeHT obpalleHns 3a npegocTaBneHueM
"ocynapcTBeHHON ycnyru (JOKYMEHT, YAOCTOBEPSIOLWMIN JIMYHOCTb, JOBEPEHHOCTD).

— [lpencrtaBneHne HekayeCTBEHHbIX 3MEKTPOHHbLIX LOKYMEHTOB (3MEKTPOHHbIX 0Opa3os
AOKYMEHTOB), He MO3BONALWMX B MOMHOM Ob6beMe npoyuTaTb TEKCT AOKYMEeHTa wu/unu
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

— ®opma nopgaHHoro 3asaBuTenem (npeacTtasutenem  3asasuTens)  3asBneHuUs
He cooTBeTCTBYeT (opme 3asiBreHus, YCTaHOBNEHHOW AOMWHUCTPATUBHBIM perrnameHToM
(MpwunoxeHune 7 kK HacTosiIeMy AAMUHUCTPATUBHOMY perfiameHTy).

— HekoppekTHoe 3anonHeHune obsizaTenbHbix nonen B ¢opme 3aasneHus Ha PIITY
(oTcyTCTBUME 3anoOfHEHUs, HeAOCTOBEpPHOe, HemnonHoe Nubo HenpaswuibHOE MNpeacTaBreHune
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cBefeHun, He COOTBETCTBYHOLMNX TpeboBaHusAM, YCTaHOBIEHHbIM HaCTOALLMM
AOMWHUCTPATUBHBLIM perfiaMeHToM);

— [lpenctaBneH He MNOMHbIA NakeT OOKYMEHTOB, yKkasaHHbIX B MyHkTe 10 HacTtoswero
AOMUHUCTPATMBHOIO perfnameHTa.

— lNopgava 3asBneHus U WMHbIX OOKYMEHTOB B 3rIeKTPOHHOM (popMe, MNOAMUCAHHbIX C
NCronb30BaHMEM YCUITEHHOW KBaNMOUUNMPOBaAHHOW SNEKTPOHHOW NOANUCK, HE NpUHaaexallen
3aasutento (npeacrasutento 3asBUTEnNs, YNOMHOMOYEHHOro Ha nognucaHwe 3asiBfieHUs U
nogavy AOKyMEHTOB).

— 3asBneHve nogaHo nNULUOM, He MWMEeKLWUM MOIHOMOYMIA MpPeacTaBnsATb UHTepechl
3aaBuTens, B COOTBETCTBUU C NMYHKTOM 2.2. HacToAWwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

PekomeHgauumn no ncnpaeBneHuo KOMMNeKTa JOKYMEHTOB € NoAPOOHbIM pasbACHEHNEM O
AENCTBUSAX, KOTOpble [JOSMDKEeH npeanpuHATb 3asButenb ANs  nogadm [OOKYMEHTOB Ha
npegocTasneHne MyHuumnansHon ycnyru

(BOIMKHOCTD) (noannck, pamnnus, nHUUManbl)

MpunoxeHne 11
K AOMUHUCTPATUBHOMY perfnameHTy

npegocTtasneHna MyHuuunansHom ycnyrm

TpeboBaHusi K MOMELLEHMAM, B KOTOPbIX NpegocTaBnsieTcs MyHuumnanbHas ycnyra

1. lMomeuweHna, B KOTOpbIX NpegocTaBndetcda MyHuumMnanbHas ycnyra, NpegnodTUTensHO
pasMeLlalnTCa Ha HWKHUX 3Taxax 30aHUA M JOIMKHbl COOTBETCTBOBATb CaHUTAPHO-
3aNMAEeMMNONOrMYEeCKUM NpaBmiam n HopmaTueam.

2. Bxogbl B nomelweHuss obopyaylTcs naHgycamu,  paclUMpPEHHbIMM - NPOXOAaMu,
nossonswowmumMm  obecneuntb 6GecnpenaTtCTBEHHbIM  OOCTYN  MHBANWMAOB,  BKIo4as
WMHBaNMAoB, NCMNOMNb3YOLLMX Kpecna-KONsCKu.

3. [lpu nHOM pasmeLleHnn NomeLLEeHNn No BbICOTe, AOIMKHA BbITb obecrneyeHa BO3MOXHOCTb
nonyyeHns MyHuumMnansHON ycnyru ManomMoOunbHbIMUY rpynnamMm HaceneHus.

4. Bxopg v BbIX04 U3 NomeLleHnin obopyayTcsa ykasaTenamu.

5. Mecta gna wuHGOpPMMPOBaHUSA, MpedHasHayYeHHble Af9 O3HaKoMMeHus 3asBuTenen
(npeactaButenen 3asBuTensd) €  UHMOPMALMOHHBIMM  MaTepuanamu, obopyaylTCcs
NHPOPMALNOHHBIMU CTEHOAMMN.

6. MecTta gna oxugaHua Ha nogadvy iy noryyeHne OOKyMeHTOB 00opyayrTCst CTYNbsMU,
CKaMbSIMMU.

7. MecTta gna 3anonHeHus 3asiBrieHuss obopyaytoTcsl CTynbsMU, CTONaMu (CTonkamu) wm
obecneunBaroTcss obpasuammn  3aaBneHun, nmcyen Bymarom M KaHUEnsipCKUMu
NPUHALNEXHOCTAMM (LLAPUKOBBIMWU pyYKamu).
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8. KabuHetbl gns npuema 3assutenen (npeacrtasutenen 3asBuTensl) AOMKHbI OblTb

o6opyaoBaHbl MHHOPMALMOHHLIMU Tabnnykamm (BblBECKaMn) C yka3aHUEM:

M) HOMepa kabuHeTa;

H) dbamunuun, wnMeHn, oT4yecTBa W [JOMKHOCTM Ccrneuuanucta, OCYLLECTBNAOLWEro
npegoctasneHne MyHuuunansHom ycryru.

9. Pabouve mecTa rocyaapCTBEHHbIX UMW MyHULMNAIbHbBIX CryXalnx u/mnv cneumanncros
Mo®Ll, npepoctaBndaowmx MyHMuMnanbHyO ycnyry, obopyayloTcs KOMMbTEpamMu W
OPrTEXHUKOW, NO3BONSAOLWNMY CBOEBPEMEHHO 1 B NOSTHOM O6beMe nonyyaTb CrpaBOYHYHO
WHopmauuio No Bonpocam npegoctaBrieHns MyHuuMnanbHOW yCryrm U opraHu3oBaTtb
npegoctasneHne MyHuuunaneHOW ycriyru B NOfIHOM o6beMme.

MpunoxeHne 12
K AOMUHUCTPATUBHOMY perfnameHTy

npepoctasnieHna MyHuumnansbHoM ycnyrm

MokasaTenu JOCTYNHOCTU M kKavecTBa MyHULMNanbHOW ycryru

lMokasaTenamm 4OCTYNHOCTU NpegocTasneHna MyHUUnnansHOM yCnyr SBnsioTCS:

1.npenocTtaBneHne BO3MOXHOCTU nonydeHns MyHuuunanbHbiA yCriyrn B 3NEKTPOHHOM
opwme;

2.MpefocraBneHne BO3MOXHOCTM MONyYeHUs UHdopMauunm O Xxohe npenocTaBrieHus
MyHMUMNanbHOWM yCyru, B TOM YMCIE C UCMONb30BaHMEM MH(POPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHONOMMI;

3. TpaHcnopTHast AOCTYMNHOCTb K MecTam npegoctasneHna MyHuumnanbHOW yCnyru;

4.06ecneveHne becnpenaTCTBEHHOro 4OCTYNa fiMuam ¢ orpaHMYeHHbIMU BO3MOXHOCTSMN
nepeaBXeHnss K NomeLLeHnsam, B KOTOpbIX npegoctasnseTcs MyHuumnaneHasa ycnyra (B TOM
yucne Hanudmne 6ecnnaTHbIX NAPKOBOYHLIX MECT ANA creunanbHbiX aBTOTPaHCNOPTHLIX CPeacTB
WHBaNuaoB);

5.cobniogeHne  TpeboBaHMi  aOMMHUCTPATMBHOIO  perfnaMeHta O  nopsake
MHGOpMMpPOBaHUSA O nNpegocTasneHn MyHnumnansHou ycnyrm

[MokasaTenamu kavyecTBa npegoctasneHns MyHuuunansHOM ycrnyrm SBnsoTCS:

1.cobntogeHne cpokoB npegocTtaBneHus MyHuumnanbHOn ycnyru;

2.cobnogeHnsa yCTaHOBMEHHOrO BPEMEHM OXnaaHNAa B ovepeam npu nogade 3asBreHus u
npu nonyvyeHnn pesynbTtarta npegocrasneHna MyHuumnansHon ycnyru;

3.COOTHOLLEHME KONIMYecTBa PaCCMOTPEHHLIX B CPOK 3asiBlIEHUA Ha npenocTaBfieHne
MyHuuunaneHoM ycnyrm Kk oO6lemy KOnuMyecTBy 3asiBfieHUWW, MOCTYNMBLUMX B CBA3UM C
npepocrtasnieHneMm MyHuuunansHOW ycnyru;

4.CBOEBPEMEHHOE HarnpaBrieHne yBedoMIieHUn 3adBuTEnsaM O NpeaocTaBfieHun Unu
npekpaweHun npegocrasneHna MyHUUMnansHOM ycnyru;

5. COOTHOLLEHNe KonuyecTBa 060CHOBaHHbIX Xanob rpaxgaH u opraHnsaumin no Bonpocam
KayecTBa M OOCTYNHOCTM npepoctaBneHns MyHuumMnanbHOM ycnyrn K obliemy KonmyecTtBy
xanob.
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MpunoxeHne 13
K AOMUHUCTPATUBHOMY perfiameHTy

npepoctasnieHna MyHuumnansbHoM ycnyrm

TpeboBaHusi kK 06ecneyeHno 4OCTYNHOCTM MyHULMNanbHOM yCnyr Ans ManoMoOunbHbIX
rpynn HaceneHus 1 Ny, ¢ orpaHNYeHHbIMU BO3MOXXHOCTSIMU 300POBbS

1.Jlnyam c | n Il rpynnamm nHBanngHocTM obecnedmBaeTca BO3MOXHOCTb MOSTyYEHUS
focygapcTBEHHOW yCcryrn No MecTy ux npedbiBaHmna nocpencreom PITY Ha 6aze MOL.

2.MMpn npepoctasneHun [pegocrtaBnaetcsa opurnHan gokymeHta B MOLL onsa ceepku
MyHuuunansHoun ycnyrn 3assuTernto (npegcrasuTento 3asaBuTens) - UHBaNuay ¢ HapyLeHNAMU
YHKUMN Cnyxa 1 uHBanvgam ¢ HapyLLeHUs MU (PYHKLUIN OOHOBPEMEHHO Cryxa 1 3peHUst OMKeH
ObiITb obecneyeH cypaonepeBos unM  TUQOCYpOONepeBos npouecca npeaocTaBreHns
MyHuumnansHon ycnyrn, nubo opraHu3oBaHa paboTa aBTOMaTU3UMPOBAHHOW CUCTEMbI
cypgonepesoga wunu  Tudrocypgonepesoda,  NPOU3BEOEHO  KOHCYNbTUpOBaHWEe Mo
WHTEpPECYIOLWMM ero BonpocaM ykasaHHbIM Crnocobom.

3.B nomelieHnsax, npegHasHavyeHHbIXx AOns npuvema  3aasutenen (npencraButenen
3asButenen), 4OMKHO ObITb OPraHNM30BaHO OTAENbHOE MECTO npuema, npucnocobneHHoe ans
npueMa WHBaNMMAOB CO CTOMKUMW PacCTPOMUCTBaMM 3pPEHUA U Chnyxa, a Takke OnopHo-
apuratesibHon OyHKUNN.

4.B nomelwleHusx, npegHasHadeHHblX OnS npuema 3assutenen (npeacrasutenen
3agasutenen), obecneumBaetca aybnvpoBaHne HeoOXOOMMOW ANA WHBANMAOB 3BYKOBOW U
3pUTENBHON MHOPMaUKUK, a TakkKe Haanucew, 3HaKoB U MHOWM TEKCTOBOWM U rpadomyeckomn
MHOpMaUUM 3HaKaMu, BbIMOMHEHHbIMU peribeHO-TOYEeYHbIM WpndToM bBpannsg, gonyck
cypaonepeBoayuka, Tudnocypaonepesogymnka n cobakm-npoBoaHNKA.

5.Mo xenaHno 3asButens (npegcrasuTena 3asBUTENS) 3asiBrieHWe noarotaBnmMBaeTCsH
cneumnanucTtoMm opraHa, npepgoctasnsawowero MyHuuunanbHyto yenyry uwnm MOLU, Tekct
3asBrieHNa 3a4nTbiBaeTcs 3asasuTento (NnpeacraBuTento 3asaBUTENS), €CIiv OH 3aTPYAHAETCS 3TO
caenatb CaMOCTOATESbHO.

6.3n0aHne (nomeweHne), MOLL obopyayetcsa MHpopmMaunmoHHON Tabnuykonm (BbIBECKOW),
cogepkallen nonHoe HanmeHoBaHne MOLL, a Takke MHGPOpPMaLUIO O pexnme ero paboTol.

7.Bxoa B 3gaHue (nomelleHne), MOL 1 Bbixog 13 Hero obopyayoTcs COOTBETCTBYHOLLMMU
yKkasaTernsaMum ¢ aBTOHOMHbIMU UCTOYHUKaMK BecnepebonHOro NUTaHms, a Takke necTHULamMmn ¢
NOpy4YHSMU U NaHaycamu Ons nepeaBuMXeHUs OeTCKUX N UHBaNUOHbIX KOMSICOK B COOTBETCTBUU
c TpeboBaHusmn denepanbvHoro 3akoHa ot 30 gekabpa 2009 roga Ne 384-03 «TexHUYeckun
pernamMeHT o 6€30NacHOCTM 34aHNI U COOPYXKEHNNY.

8.MomewweHnsa, MOLl, npegHasHaveHHble Ans paboTel ¢ 3asButenamu (NpeacTaBuTeNsIMn
3aaBuTenen), pacnonaraTCa Ha HUKHUX aTaxax 30aHuUs U UMEOT OTAESNbHbIN BXoA. B cny4vae
pacnonoxexHna MOLl Ha BTOpom aTaxe 1 Bbllle, 34aHMEe OCHauwaeTcs NMgpTom, ackanaTopom
U UHBIMW aBTOMATUYECKUMWN NOABEMHbBIMW YCTPONCTBaMU, B TOM Y1Cre ANg NHBanNWaoB.

9.B Mo®L opraHusyetca GecnnatHbld TyaneT Ans nocetutenen, B TOM Yucne Tyaner,
npegHasHa4YeHHbI ANa MHBanMaos..

10.Cneunanuctammn MOLL opraHmsyetca paboTa nNoO COMPOBOXAEHUIO MHBANUOOB,
UMEILLNX CTOMKME pPacCTPONCTBA (PYHKUMU 3PEHUA N CaMOCTOATESTbHOMo nepeaBukKeHus, u
npegocTaBfieHne MM nomowm npu obpaweHnn 3a MyHuuMnanbHOW YCNyrom v nonyyYeHus
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pesynbTaTa npegocTaBneHns MyHuumMnansHom ycnyr; NpeaocTaBeHunto NoMOLM MHBaNnaam B
npeogoneHumn H6apbepos, MeLLatoLLnX NOSy4YEeHUIo nMmn ycnyr HapaBHe
C APYTMMU.
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MpunoxeHne 14
K AOMUHUCTPaTMBHOMY perfnameHTy

npegoctasneHna MyHnymnansHon ycnyrm

lMNepeyeHb 1 cogepxaHne agMUHUCTPaTUBHBLIX JENCTBUIA, COCTaBMAOLWMX aAMUHUCTPaTUBHbIE Npoueaypbl npu obpalleHnn 3a
npegocTtasneHnem MyHuumnanbHOW ycrnyru

1. Mopsaok BbINOMHEHUS agMUHUCTPATUBHbLIX 4ENCTBUI Npu obpaleHnn 3assutens (npeactasutens 3assutensd) depes PITY.

MecTo BbiNnonHeHUs | AOMUHUCTPAaTUBHbIE CpenHuin pok TpynoémkocTtb CopepxaHue gencreua
npouenypbl/ AencTesng BbINOJSTHEHUSA
ncnosnb3dyemas NIC
PMry/ MocTynneHwne 1 KaneHgapHbIN 1 KaneHaapHbIn 3asaButenb (npeactaBuTenb
Mooynb  okasaHus | JOKYMEHTOB OeHb (He AeHb 3aaButensa) HanpasnseT 3adBfieHne wu
ycnyr ENC QY BKIlOMaeTCcs B AOKYMEHTBI, Heobxoanmble ans
obLwunii cpok npegoctasneHna MyHuuunansHom ycnyru, B
npeaocTaBieHns ANeKTpoHHOM Buae yepes PITY.
MyHuumnansHown TpeboBaHus K AOKyMeHTaMm
ycnyru). B ONIEKTPOHHOM BMAe YCTaHoBMeHbl n. 21
HacTosLero AOMWHUCTPATUBHOIO
pernamMmeHTa.
3adaBneHue " npunaraemole
AOKYMEHTbI MOCTyNalT B UHTErPUPOBaAHHYIO
c PIry
B Moaynb okasanus ycnyr EMC OY.
OcywecTtBnsercs nepexoa
K aAMUHNCTPaTUBHOM npouenype
«ObpaboTka
n npegBapuTenbHoe paccMmoTpeHne

[IOKYMEHTOBY.




2. O6bpaboTka n npegBapuUTeNbHOE PAaCCMOTPEHNE JOKYMEHTOB.

MecTo BbinonHeHns | AOQMUHUCTpPaTUBHbIE Cpok TpyaooeMKocCTb CopepxaHue gencreua
npouenypbl/ AencTesng BbINOSTHEHUSA

ncnosnb3dyemas NIC

AoMmnHucTpaums/ lMpoBepka 15 MuHyT Mpn nocTtynneHun [OOKYMEHTOB B

Moaynb OKa3aHWs | KOMMMEKTHOCTH anekTpoHHon ¢opme ¢ PIIIY cneuwanuct

ycnyr ENC QY npeacTaBneHHbIX AOMWHUCTPaUMN, OTBETCTBEHHbLIN 3a NPUEM
3asasutenem N NPOBEpKYy MOCTYNUBLUMX [OOKYMEHTOB B
(npeacraBuTenem uenax npepocTtasneHna  MyHuumnanbHon
3assutens) ycnyru nposoauT npenBapuUTenbHYo
SNEKTPOHHbIX NpoBEPKY.
OOKYMEHTOB 1) ycTaHasnvMBaeT npegmeTt
(3NEeKTPOHHbIX obpallueHusa, nosIHoOMoYnsa npencTaBuTens
obpasos 3aasutens;
OOKYMEHTOB) 2) nposepsieT NpaBUIIbHOCTb
NOCTYMUBLLUNX C odpopmrieHnss 3asiBNEeHUsi, KOMMMEKTHOCTb
Prry npencTaBneHHbIX OOKYMEHTOB,

Heobxo4MMbIX ans npegocTaBneHus

MyHMuMnansbHOW ycryru, 1 COOTBETCTBUE UX
YyCTaHOBIEHHbIM AOMUHUCTPATMBHbBIM
pernaMmeHTomM TpeboBaHNAM;

3) nposepsieT akT noanucaHus

OOKYMEHTOB YCUINEHHON
KBannduumpoBaHHOM 3EKTPOHHOM
nognucbto  3asiBuTena  (npeactaBuTens
3assutens, YNOSTHOMOYEHHOIO Ha

nognucaHne 3asBneHns).




AomuHucTpaums/
Moaynb oKasaHu4
ycnyr ENNC OY

lNoaroTtoBka oTKasa
B npueme
OOKYMEHTOB U
yBeOMIeHne
3asaButensd
(npepctaBuTens
3assutens)
nocpeacTBoM
N3MeHeHnsa ctaTyca
3asBneHna B
NUYHOM KabuHeTe
Prry

10 MUHYT

B cnyyae Hanuuus oOcCHOBaHUMA U3
nyHkTa 12 Hactoswero AAMMHUCTPATUBHOIO
perrnameHTa cneynanvcTtomM
AOMUHUCTpaumm ocyllecTBnsaeTcs
yBegomneHue 3assutens (npencraButens
3agButens) o6 oOTkaze B npueme
AOKYMEHTOB C yKasaHWeM MNpuYuH OoTKasa B
nepsbI paboyuni oeHb, crneayowmmn 3a gHeEM
noga4yn 3aasneHna vyepes PITY.

B cnyyae oTcyTcTBMA OCHOBaHWW AOns
OTKa3a B npuemMe JOKYMEHTOB, pernctpupyeTt
3agasneHune B Mogyne okasanus ycnyr ENC

oy. OcyuwectBnseTcs nepexon K
agMuHUCTpaTuBHON npoueaype «lpuHaTne
peweHnar».

Mpw HeobxoanumocTn 3anpoca,
ocyulecTBnseT nepexon, K
agMUHUCTPaTMBHOMN npouenype
«dopmnpoBaHme n HanpasneHue
MEXBELOMCTBEHHbIX 3anpoCcOB B OpraHbl
(opranunsaumm), yyacTByloLmne B

npegocrtasneHnn MyHuumnansHOM ycryrmny.

3. dopMuMpoBaHue 1 HanpasrieHne MeXBEeAOMCTBEHHbIX 3arpoCoB B OpraHbl (OpraHn3aunm), y4acTeyroLine B npeaocTaBneHnm
MyHuuunansHou ycnyrm

MecTo BbINnONHEHUS1 | AOMWUHUCTPATUBHbIE Cpok TpynoémkocTb CopepxxaHue gencrens
npoueaypbl/ nencTeuns BbINOJIHEHUSA
ncnonosyemas NC
AomuHucTpaums/ OnpepneneHne TOT e pabouunn 5 MUHYT Ecnn otcyTtctByloT Heobxogumble ang
Moaynb okaszaHusa | cocTaBa OOKYMEHTOB, JeHb npegoctasneHnss MyHUUMNanbHOW ycnyru
ycnyr ENC OY / noanexatumx AOKYMEHTbI (CBeAeHUS), yKa3aHHbIE B NMyHKTE
CM3B 3anpocy. 11 HacTosLero AOMUHNCTPATUBHOIO

HanpasneHve

pernamMmeHTa, cneunannct A,D,MI/IHVICTpaLI,VIVI




MeXBeJOMCTBEHHbIX OTBETCTBEHHbIN 3a OCyLlecCTBMneHne
3anpocos. MeXBEeJOMCTBEHHOIO B3anMMOAENCTBUS,
ocyLwiecTBngaeT dopmupoBaHue n
HanpaBrneHue MEXBEOOMCTBEHHbIX
3anpocos.
KoHTposb [o 5 pabounx [lo 5 kaneHpapHbIX [MpoBepka nocTynneHMss OTBETOB Ha
npegocTaBneHus OHen OHen MeXBeJOMCTBEHHbIE 3anpochl.
peaynbTaTta 3anpocoB OTBeThbl Ha MEXBEAOMCTBEHHbIE
3anpockl noctynaioT B Moaynb okasaHus
ycnyr EXC QY.
B cnyyae nogayn gokymeHtoB ¢ 3l u
NnocTynneHum  OTBETOB  Ha  3anpochl
OCyLLecTBNaeTCs nepexoa K
agMuHUCTpaTuBHON npoueaype «lMpuHatne
peweHuna»
AomuHucTpaums/ NoproToBka B Teuenmne 5 MUHYT Mpn oOTCyTCTBMM  OCHOBaHUW  AS
Moaynb okaszaHua | npeaBapUTENbHOMO 2 paboumnx gHen OoTKasa, B criyyae nogadm OoKymeHToB 6e3
ycnyr ENNC OY NOSIOXUTENbHOIO Oll, B npepoctaBneHnn MyHuuMnansHOM
peweHnsa, B criyvyae ycnyru, 3agsutenb  (NpepcraBuTenb
nogaun 3aaBuTenem 3aaBsutens) yBedoMnsaeTcH 0
(npepctaBuTenem HeobxoaAnMocCTH npeacTaBneHus
3aasutens) yepes OpuUrMHanoB [OOKYMEHTOB B Te4yeHue 2
Py nokymeHToB He pabounx gHen ans ceepku B MOU po
NoANMCaHHbIX NPUHATUA  pelleHnsd, C  U3MEHEeHUEM
YCUNEHHOM Tekywlero cratyca 3adaBneHus B JIM4YHOM
KBannuguuupoBaHHOM kabuHeTte Ha PIIIY.
3MEKTPOHHOM
nognucbro
MoLl/ Moayne MOLL | MNMpeactasnexHune B TeueHune Tex 5 MuHyT Mocne npeacrtaBneHns 3asBUTENEM
EVNC OY 3agasutenem Xe 2 paboumx (npepctasutenem 3asBUTErNs) OpuUrMHanoB
(npepctaBuTenem aHen AOKYMeHTOB gnsa  cBepkm B MOL,
3aasutens) cneunanuctom MoL B Moagyne Mol ENC
opuUrnHanos oy dopmupyeTcs aKT CBEpPKMn




AOKYMEHTOB
ceepku B MOL]

ans

npeacTaBfeHHbIX 3assutenem
(npeactasutenem 3asBuUTeEnsl) opurMHanos
AOKYMEHTOB M Hanpasnsetcs B Mogynb
okasaHusa ycnyr EMC OY.

OcyuwectBnseTcs nepexoa K
agMunHucTpaTneHomn npouenype «[lpuHaTue
peweHuna»

4. MpuHATNe pelueHns.

MecTo BbINONHEHUS
npoueaypbi/Mcnonsb3
yemas NC

AOMWHUCTPATUBHbIE
JencTeuns

Cpok
BbIMOSIHEHNSA

TpyaoémMKocTb

CopepxaHue gencrTeus

AomuHucTpaums/
Moaynb okasaHus
ycnyr EMC OY

MogroTtoBka npoekTta
peLleHns

HanpasneHue
NnpoeKTa peweHns Ha
noanucb

B Teuenmne
3 pabouunx gHemn

15 MuHyT

Cneuuwanuct
OTBETCTBEHHbIN 3a
MyHuuunansHon ycnyru,
cobpaHHoro KOMMneKkTa OOKYMEHTOB
onpegensieT BO3MOXHOCTb
npepocrtasneHna MyHuumnanbHoOm ycnyru.
Mpn Hanuunmnm oOcHoBaHWW AOns  OTKasa
nogrotaBnuMBaeTcs nNpoekt PeweHns no
dopme, ykasaHHou B [lpunoxeHun 5 k
HacTosiLLemy AOMUHUCTPATUBHOMY
perrnameHTy.

[Mpn oTcyTCTBUM OCHOBaHUM [ONA OTKasa
nogrotaesnMBaeTcs Npoekt PelweHna no
dopme, ykasaHHou B [lpunoxeHun 4 K
HacTosLemy AOMUHUCTpPaTUBHOMY
pernamMmeHTy.

AOMUHUCTpaUunu,
npegocTaBneHne
Ha OCHOBaHWUK

5 MUHYT

[MpoekT pelseHna sBHocutca B Moaynb
okasaHus ycnyr EMC OY v HanpaBngaeTtcs




YNONHOMOYEHHOI0
JOIMKHOCTHOro nNuua
AOMUHUCTpauumn

MoanncaHue
peleHna

YNONHOMOYEHHOMY AO0JTKHOCTHOMY nnLy
AOMUHUCTpaumu.

15 MUHYT

YNonHOMOYEHHOe  [O/MKHOCTHOE  J1LO
AOMUHUCTPaALUMM UCXOAS M3  KpUTEpueB
MPUHATUS pPeLleHns O npeaocTaBreHun

MyHuuunansHon  ycnyru  nognuceisaet
NoAroTOBMEHHbLIN MPOEKT pelleHna nmbo
BO3BpallaeT MpPOEKT  pelleHus  Ansg
N3MEHEeHUs peLLeHuns.
5. HanpaeneHue (Bblgaya) pesynbrtara.
MecTo BbIMNONHeHUs | AoMuHucTpaTneHole | CpegHuin cpok | TpynoemkocTb | CogepxaHve OenCTBUS:
npoueaypsl/ucnons3yemasa | A4encTeus BbINOSTHEHUS
nCc
AomuHucTpauus/ HanpasneHnue Te xe 3 pabouunx | 10 MUHyT Uepes PITY:
Mogynb oKkasaHusi  ycnyr | (swigava) pesynbtata | AHs 1)PesynbTaTt B BMae peLLeHuns
ENC OY HanpaBnseTcA B NWYHBLIN  KabuHeT

3agsutento (nNpegcraesutento 3asiBuTens)
nocpeactsom PIIY B BMAE 3NeKTPOHHOIo
AOKYMEHTa, noANMCaHHOro ar
YNOMHOMOYEHHbIM  AOSMKHOCTHBIM  JIULIOM
AOMUHUCTpaUUN.

2) HanpaBneHHbIN 3aaBsuTento
(npeactasutento 3asBuTensi) pesynbTaT
dukcupyeTcs cneumanncTom

AomuHncTpauum B Moayne okasaHua ycnyr
ENC OY.

PaspelueHne Ha wncnonb3oBaHue 3eMerb
(3emenbHoro y4yacTka), cneuyunanuct




MecTo BbIMOMNMHEHUS
npoueaypbl/ncnonb3yemMas
nc

ALOMUHUCTPATUBHbIE
JencTeuns

CpegHun
BbIMONHEHUS

CPOK

TpyaooeMKoCTb

CopepxxaHue gencrTeus:

AOMUHUCTpaumn B TeyeHune 10
KaneHgapHblX  OHEeNn  HanpaeBnsiet B
YnpaeneHue depnepanbHom Cnyx6bl

rocyapCTBEHHOM perucrTpauun, kagacrtpa
n kapTorpadgum no MockoBckon obnacTu.

B cnyyae Heobxogmmoctn 3aaBuTenb
(npeacraBuTenb 3assutens)
AOMNOSTHUTENBHO MOXeT Nony4nTb
pesynbtat Yyepe3 MOL nnn no no4vte npwu
YCNOBUN  yKasaHWs  COOTBETCTBYHOLLEroO
cnocoba nonyvyeHus  pesynbTata B
3aaBneHunn.




MecTo BbIMOMNMHEHUS
npoueaypbl/ncnonb3yemMas
nc

ALOMUHUCTPATUBHbIE
JencTeuns

CpegHun
BbIMONHEHUS

CPOK

TpyaooeMKoCTb

CopepxxaHue gencrTeus:

MoLl/ Mogyne Mol ENC
oy

10 MUHyT

Yepes MOLL:

1)

2)

3)

B atom cnyyae cneuynannctom MoL]
pacnevaTtbiBaeTcs 3K3emMnnsp
3NEKTPOHHOro AOKYMeHTa Ha
OymaxxHOM HocuTene, 3aBepseTcd
nognuceto cneuuanucta ML un
nevatbto MOLL.

Cneunanuct MoL| BblOaeT
3aaBuTento (npepctasuTento
3aaBsutens) pesynbTat, NpUHUMaeT
y 3assutens  (npepcraButens
3aaBuTens) BbLINMUCKY O MOSyYeHUU
pesynbTaTta.

npocTaBndeT OTMETKYy O Bblaaye
pesdynbtata B Mogyne MoL EUNC
oy.




MecTo BbIMOMNMHEHUS
npoueaypbl/ncnonb3yemMas
nc

ALOMUHUCTPATUBHbIE
JencTeuns

CpegHun
BbIMONHEHUS

CPOK

TpyaooeMKoCTb

CopepxxaHue gencrTeus:

Mo noure:

1)B a3toM cnyyae, cneuynanucTtomMm
AOMUHUCTpaumm pacne4vaTtbiBaeTcs
aK3emnnap OOKYMeHTa, 3aBepseTcH
noAanucbio crieunanucta AaMUHUCTpauun,
neyatblo AOMUHUCTpaUUK 1 HanpasnseTcs
3assutenio (npeacrasutento 3asBuUTens)
NMMCbMOM MO MNOYTEe He No3gHee Cpoka,
YCT@HOBMNEHHOINO ANns  NpefdocTaBneHus
MyHnumnansHoOM ycnyru.

2) Cneumanuct AOMUHMCTpauum
npocTaBnAeT OTMeTKYy O HanpasneHuu
pesynbtata 3asiBuTento (NpeacraBuUTENIO
3assutens) no novte B Mogyne okasaHus
ycnyr EMC OY.




MpunoxeHue 15
K AAMWUHUCTPATUBHOMY pErnameHTy
npepocTaBnexus MyHuyunanbHOR ycnyru

Brok-cxema npeaoctasneHus MyHuumnansHon ycnyr Hepes POIY

B TeuaHum 5
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